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1 O0mue ceeeHUs

B nacrosmem TexandeckoM 3amaHMM ONHCAHB TPeGOBaHMS K MPOBENECHHIO MOICPHA3ALMN
CYLIECTBYIOIIEH CHCTEMBI 3JIEKTPOHHOTO ToKymMenToobopota (CI]l, manee — Cucrema) ¢ memnbio
aBTOMATU3AUMK  IPOLECCOB  NENONPOM3BOACTBA, (MHAHCHL, YIPABJICHHS IIEPCOHAIOM,
YOpaBJIeHUS IPOCKTaMH JIOKYMEHTaMH H oOOecleYeHHe BO3MOXKHOCTH B3aUMOIEHCTBUS
HCKITIOUHTENLHO B 3JICKTPOHHON (QOpME ¢ HaIEKHBIM XPaHCHHEM M 3aIIMTON MHOPMAIH B
eIMHOM 0a3e NaHHEIX.

XapakTepucTiKa 00beKTa HHQOPMATH3AIMY HPEICTaBICHa ¢ CYIIECTBYIOMEH apXHTEKTypoil
peureHus npencrasieHa B [Ipunoxennn Nel.

1.1 HaumenoBanue BBINOTHSIEMBIX Pal0T M OKA3LIBAEMBIX YCIYT

[lonnoe HanMeHoBanue IpoekTa: YCIyrH IO HOCTABKE, BHEAPEHMIO U 00ydeHHio CHCTEMB
BNEKTPOHHOTO  JIOKyMEHTO00OpoTa  (mIarGopMeHHOE — pelleHue) Ui MONEPHU3ALHN
cymectByromeit CO]I.

PaboTsl (cosnmanme CHCTEMBI) NPOBOAATCA Ha MHGMPACTPYKType U IUIOMIAAKE 3aKA3IUKA C
UCITOJIB30BAHUEM AEHCTBYIOMIETO 000pYI0BaHM.

1.2 Ilesn HenoIb30BaHus BHIIOTHIEMbIX PAGOT M OKa3bIBACMBIX YCIyT

Buenpsemas Cucrema HeoOXoauMa Juisl JOCTHIKEHHS CIEXYIOMINX [eIeil:

. Coxpallienue HENPOU3BOJCTBEHHBIX, BPEMEHHBIX 3aTpaT CBA3AHHBIX ¢ 00PabOTKOi
JOKyMCHTOB (DETMCTPAlls, PACCHUIKA, BpPeMs Ha [OUCK JOKYMEHTOB, BPEMS BBIIOJIHEHUS
KOHTPOJILHBIX ONEPANUH 10 TOKYMEHTAM U IIOPYUEHUAM).

*  Yckopenue MH(OPMALMOHHBIX IIOTOKOB (BpeMs Mepenavd NOKYMEHTa Ha MUCIIOJHEeHUE,
IIePeCBUIKA TOKYMEHTa MEXIY CTPYKTYPHBIMH IOIPA3ACICHUSMH, BPEMs II0TOTOBKH THIIOBBIX
JOKYMEHTOB, BpEMs COIJIACOBAHHS THIOBBIX IOKYMEHTOB, YCKOPEHHE CpelHel CKOPOCTH
pacnpocTpaHeHus HHpOpMaIun).

. OKOHOMHSL PECYPCOB U MATEPHANOB {COKDAIICHHE 3aTPAT HAa KAaHIENIPHIO, PACXOIHBIE
MaTepHabl, CHIKEHHE 3aTpaT Ha XPaHSHHUE TOKYMEHTOB).

PaspabateiBaemas (nocraBisgemas) Cucrema IpeiHasHadeHa IS aBTOMATH3AIIMH OCHOBHBIX
JETIONPOM3BOACTBCHHEIX IIPOLECCOB 00pabOTKM BXOZSIIEH, WCXONANIEH, OpraHU3arMoOHHO-
pacropsauTenbHol u ciryxkebnoi mokymentanuud B OO0 «UMSy, B T.4. 1jI8 aBTOMAaTH3AIUH
YIIPaBICHUA IIOPYYEHHUAMHU, IIPOCKTAMU, BXOASIIEH, UCXOIATICH KOPPECITOHAEHIINEH, a TAkKe LT
>ddexTuBHON PabOTE! IOAPa3IEICHUS IO YIPABICHHIO TlepcoHanoM. [1ocTapaseMoe perteHue
HOKHO OBITP HAaNENeHO Ha YIy4UICHHE OICPAlMOHHBIX IIPOIECCOB M coxelicTBue Golee
3} eKTUBHOMY B3aHMOICHCTBHIO MEXKIY COTPYIHHKAMH.

2 OcHoBanue 115 peaji3anuy NPoeKTa

3arutaHupoBadHblit Ha 2024r. yTBepKIeHHbIi brustec mian u bromker OO0 «UMS» Ha 2024 rox
(Pemenue Habmoparensroro cosera (IIportokor Nel6 ot 01.12.2023).

3 Ilepedens padoT, ycJayr ¥ uX 06beMbl (KOJIHMYeCTBO), TpeGyeMble 0T HCIOJHUTEIS



3.1 OyHkumoHaJIbLHbIE FPAHUIBI

Hocrasmsemas Cucrema nomkHa OBITe IIPeHA3HAYEHA IS aBTOMATIRAINY Hponeccos JJOY B
CIELYIOMUX QyHKIIMOHANLHEIX TPadyIax:

HenotponzBonctso:

. Bxoxsias ~ KOppEeCUOHJISHIMS:  IOQyYeHHE, DPETHCTPAldsA, pACCMOTPEHHE U
O3HAKOMJIEHHE, KOHTPOJIb UCIIOIHEHMS;

. Hcxonsmas KOppeclORIEHIMS: OATOTOBKA, COIVIACOBAHME, MOMITHCAHHE, PEHCTPALIL,
OTIIpaBKa;

. Pabora co cny)eOHbIMH 3aIIMCKaAMH.

. OcymiecTiieHne MOUCKA TOKYMEHTOB, BKIIOYAS TIOJIHOTEKCTOBBIH MOUCK

. OrHecenye NOKYMEHTOB B 1I€JI0 B COOTBETCTBUH C BUAAMH JOKYMEHTOB H YTBEPKICHHOM
HOMEHKIaTypoi

OprauusanoHHO-PaCIIOPSIUTENbHEL TOKyMEHTO060POT:

. Honroroska, cornacopanye ¥ yTBEPKICHHUE IPUKA30B H PACTIOPSIKEHHUIL;

. IlonroToBKa, cornacoBaHue, BpIIa4a § KOHTPOIIb UCTIONHEHHS TIOPYYeHMI;

. Pa6ora ¢ mopydyeHHsIMH, KOHTPOIIb HCHIONHATENBCKOH UCIMIITHHEL

OT4eTHOCTE:

. DopMupOBaHHKE KypHANIA PETHCTPALIHI/ONIepalnii 10 THIIAM JOKYMEHTOB;

. OTueTsl u IMATPaMMEI TI0 KOHTPOJIIO HCTIONTHEHUS. 3aIaHuH 1 0Py deHHil;

. KoHTposb 1e0CTHOCTH TaKeTOB JOKYMEHTOB.

ApxuBanus JIOKYMEHTOB B COOTBETCTBHM C BHJIAMH JOKYMEHTOB H YTBEPXICHHON
HOMEHKJIATypoi

JenaprameHT 1o paboTe ¢ IepCcoHaIoM:

. Y4eT NepcOHaNbHBIX JaHHBIX COTpYmHHKOB: COJI obecreddBaeT NEHTPATH30BAHHYIO
0asy HaHHBIX, TJie XPaHATCSI JaHHBIC O BCEX COTPYAHHMKAX OpraHu3anuy. basa MaHHBIX TO/DKHA
coziepXxark MHGOPMAIMIO O IEPCOHANBHEIX JaHHBIX COTPYAHHMKOB, MX HPOhecCHOHANIBHBIX
HaBbIKax, 0Opa30BaHUM, ONBITC PAOOTHI M JPYTHX BaXKHBIX arpubyTax, ¢ BO3MOXKHOCTBHIO
OBICTPOro AOCTYIIa U OOHOBJICHHS HHGOPMAIIKH.

. 3asBKM Ha OTIYCK, KOMaHAHPOBKA M CBEPXYPOUHBIC, M MPOUKE HEOOXOMMMBIE 3aIPOCHL:
ITporecce! mogayn, COTIACOBAaHMs, yUeTa 3asBOK Ha OTIIyCKa, KOMAHIMPOBKH M CBEPXYPOUYHEIE U
[IpOYHEe BU/BI 3a5IBOK aBTOMATU3HUPYIOTCS B PAMKAX CHCTEMEL.

. Murerpanus BHyTpu cucTeMsbl. Ha 6a3e yTBepKISCHHBIX 3asiBOK TOTKHBI FeHEPHPOBATECA
IPOEKTHI IPHKA30B ¢ MeTa AaHHbIMK. Jlo/pkHa Ob1Th HHTErpanus ¢ 1C (B ToM yncite uadopMams
aBTOMATHYECKH M3 YTBEP)KICHHBIX 3asdBOK JOJDKHA CaUThCS B Tabelb yuera pabodyero BpeMeHu
B 1C u pasznuyHble BUIBI OTYETOB), 3aIBKHU Ha OTIYCK (CIIy)KeOHbIe 3aMICKH, 3asiBJICHHS, pariopTa
H T.II.), BO3MOXKHOCTH HCIIONIB30BaHMsA dNeKTpoHHoH noanucu DT (E-IMZO), u npeaycMoTpes
Habop CPeACTB UHTETPAINH C BHEITHUMH CHCTEMAaMH.

. Jomkae! 6BITE qocTynHB API 171 MHTErpaluy co CTOPOHHIMHE CHCTEMAaMH KOMIIAHWH,
JUIL TIOJIyYeHHUS pa3Id4IHBIX JAHHBIX COTPYAHHKOB (HOBBIE IOKYMEHTHI/IIPUKA3BL/C3, NATHI
BBIIOTHEHUS IOPYICHNAN/CITYy)KeOHBIX 3aITUCOK).
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*  Cornacoanne W yTBEPXK/JEHHE BCEX BHIOB KaAPOBBIX IPHKA30B € 3IEKTPOHHOM
noanucero JUIL Jlomwkra 661t nHTerpanus ¢ 1C (B ToM gncie HEGOPMAIHS aBTOMATHYECKH U3
IIprKa3a J0JKHA CanuThesd B Tabenb yuera pabouero Bpemenu B 1C).

. Benenne yu€ra pabouero BpemeHum (TaGens) €O CTOPOHBI OTBETCTBEHHBIX 110
TOpasAeIcHUsIM 3a BelieHue Tabens yaéra pabodero Bpemenu. Obs3arensuas uaterpamms ¢ 1C
u CKV]I.

. ABTOMATHYECKasl TEHEPALMS BCEX BHIIOB CIPaBOK (¢ MecTa paboThl U T.I1.) ¢ 1udpoBoi
HOMIUCKIO ¢ nHTerparmeii ¢ 1C.

. Jloctynn K mporpaMme BCeX COTPYIHHKOB ¢ I€NBIO O3HAKOMIICHHS €O Bcell 6a3oif
HOPMaTHUBHBIX JOKYMEHTOB, HAIPABJICHUS 3asBOK, 3aiBICHUAN

. Bo3MmoxHOCT ynaneHHOro mpuema paboTHHKa Ha paboTy (ymaleHHO y paboTHHKA
JOIDKHA OBITH BO3MOXKHOCTh IIPHKDENNEHHs CKaH BEPCHH JOKYMEHTOB B CHCTEMY, BHECEHHS
KaapoBoil unpopMammu o cebe), BKIIOUAS BO3MOXKHOCTS 3aK/IIOUEHHS TPYIOBOIO JOTOBOPA C
udporoit moanuceio LI,

Texauueckuii oTmen:

. 3asBKu Ha TexHm4eckoe obcmyxmsanue: COJ] mo3BONseT ImomaBaTh H 06pabaTHIBATE
3aBKH Ha TEXHUYECKOE 0OCITyKUBaHUE 000PYIOBAHUSL M CUCTEM.
. OJIEKTPOHHBIH ydYeT TeXHHYecKol nokyMeHramwn: Cucrema obecreumBaeT yIOGHBIN

JJIEKTPOHHBIA YYET U HOCTYII K TEXHHYECKOH JOKYMEHTALHH.
Otpnern ynpaBieHus IPOSKTAMH:

. QopMHpPOBaHHME M  yIpaBICHUC HPOSKTHOM mokymenrtammedi: CDJ] BKIIOYaeT
HHCTPYMEHTSI JUIs OPMHUPOBAHMS, COTIACOBAHHUS M YIIPABJICHNS TPOEKTHOM JOKYMEHTAIHCH.

. MouuTopuHr CpOKOB M 3TaloB HIpoekToB: CHcTeMa HpENOCTaBIsSeT CpencTBa UL
MOHHTOPHMHIA BBIIONHEHHS 3a7ad U 3TallOB MPOEKTOB, & TAKXKE OIOBENIEHHS O BO3MOXKHBIX
3a7epKKax.

. CosmectHas pabota M OOMEH JOKyMEGHTAMH BHYTPH NpOEKTHRIX rpymm: CDJ]
obeceunBaeT >Q(HEKTUBHOE COTPYAHHYECTBO M OOMeH WHQOpMalmeidl BHYTPH MPOEKTHBIX
KOMaHII.

. ONeKTpoHHAas OTIETHOCTH 10 mpoektam: COJI aBroMaTusupyeT GOpMHUPOBAHUE OTIETOB
IO BBIIOJTHEHUIO IIPOEKTOB, BKIIOYas 3aTPaThl, IPOTPECC ¥ JOCTUTHYTHIE 1EIIH.
. DJIEKTPOHHOE NOKYMEHTHpOBaHHUE mpoekToB: COJI mpenocTasiseT BO3MOKHOCTE BECTH

SJIEKTPOHHY IO TOKYMEHTALMIO [0 IIPOEKTaM, BKJIIOYAs IUIAHbI, OTYETEI, IIPOTOKOJILI COBEILIAHNH 1
IpyTHe HeoOXOIUMBIC MaTCPHAIIBL.

HenapramMeHT ynpaBieHus 3aKynok/IIporece 3aKkyrok:

. 3asgBku Ha 3akynku: COJl MO3BONAST YIPAaBISTH MPOUECCOM IOJAdd, COITACOBAHMSA U
ydeTa 3asiBOK Ha 3aKYIIKH,

. OJEKTpOHHBIE IIOTOBOPHI U COIVIAIIEHHS ¢ mocraBmmmkamu: CucreMa obecIiednBaeT
CO3JIaHuUE, COTTIaCOBAHHE U XPaHEHHE IEKTPOHHEIX JIOTOBOPOB C OCTABIIAKAMH.

. MonuTopuHar mocTaBok M cpokoB: COJI IpenocTaBiseT CpeicTBa Ml MOHHTOPHMHTA
BBITIOJIHEHHUS TTOCTABOK, & TakKe KOHTPOJIA CPOKOB 3aKITFOUYSHHEIX JOTOBOPOB.
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. ONEeKTPOHHAs. OTYETHOCTh HO 3aKymkaM: CucTeMa aBTOMaTH3HpPyeT (OpPMHPOBAHHE
OTYETOB M AQHAIUTHKY II0 IPOBEICHHBIM 3aKyIIKaM.

3.2.TpeboBanus K COCTaBY H coep:KaHUI0 paoT

B pamkax npoexra VcromguTeneM HOKHBI ObITH BBITOTHEHBI CIIENYIOIINE STAlb! paboT:

1. Ilposenenune obcnenoBaHms IPEAMETHOM 061ACTH U GU3HEC-IIPOLIECCOB, MOUIEKAIINX
aBTOMAaTH3aI[HH

1) o6paboTka BXOMSNIINX TOKYMEHTOB;

2) 00paboTKa HCXOMAIIUX JOKYMEHTOB;

3) 00paboTka OpraHU3anHOHHO-PACTIOPANUTENBHEIX TOKYMEHTOB;
4) ob6pabotka ciyxeOHBIX JOKYMEHTOB.

2. Obcrenopanue mpeaMeTHOH 061acTyi 1 GU3HEC — IPOIECCOB KOMITAHHH, ITOTCKAIINX
aBTomarusauuu. Ha ocHoBe o6cnenosanus 6usnec tpeGosannii VIcIOHUTEND ODKEH
MPOM3BECTH TEXHUYECKYIO HAcTpoiKy Cuctemsl. CucTeMa HOMKHA BKIIOYATE B ceOs
BCIO HEOOXOAUMYIO JOKYMEHTAIMIO 110 SKCIuTyaTanuy CHCTeMBI

LI

Brmonnenue paboT mo HAcTpoliKe 3MEKTPOHHOTO apXuBa JOKYMEHTOB (HACTpoika
CTPYKTYPBHI IIaIl0K, MACOK PaB AOCTYIa, CIIPABOYHUKOB, KYPHATIOB PEIUCTPAIINK)
4. Brmonsenue paboT 110 HacTpoiike GU3HEC-TIPOIIECCOB

1) o6paboTka BXOAAMINX JOKYMEHTORB;

2) 006paboTKa HCXOSIINHX JOKYMEHTOB;

3) 00paboTka OpraHU3alHOHHO-PACTIOPSMANTENBHEIX TOKYMEHTOB;

4) obpaboTka ciykeOHBIX JOKYMEHTOB.

5) HacTpolika OU3HeC-IPOLECCOB MOApa3Ie/IeHNH 3aKazdrKa.

6) IOATOTOBKA IIOIB30BATENIBCKUX HHCTPYKIIUH 110 IIPOIECCaM.

7) pa3BepTHIBAHHE CUCTEMBI Ha 000PYIOBAHHMH 3aKA3UHKA.

8) CONpOBOXKIEHHE ONBITHOM OSKCIUTyaranuy (TPOBENEHHE O0OYYaIOMIero
CeMUHapa i1  I0Jb30BATENCH-yYacTHUKOB  ONBITHOM  SKCIUIyaTalldy;
KOHCYJIbTAllMH II0JIb30BaTenel; GOPMHUPOBAHNE PeecTpa 3aMeYaHmi OILITHOI
3KCIUTyaTaluu).

5. OO6yuenune nepcoHana.

3.3 Tpebosanns x Cucreme

Cucrema n0DKHA OBITH MONHOPYHKIMOHANBHOM CHCTEMOM MEKTPOHHOIO JOKYMEHTOOO0POTA,
aanTUPOBAHHOU 11O TpeOOBaHMs 3aKa3drKa.

CucreMa SIEKTPOHHOIO JOKyMEHTOOOOpOTa MOJDKHA IIPENCTAaBISTH IOJHOLEHHOE DEINEHHE
(mporpamMMHOEe  oOeclledeHHe, pealu3yiolllee OIIMCAaHHYI0 B HACTOSINNX TpeGOBaHMIX
¢ysxnuonansHocTs COJl), ommcaHHBIM B HACTOSIIUX TpeOOBaHUSIX CIOCOGOM TULSE
3¢ (GEeKTUBHOTO YHpaBICHHUS JOKYMEHTaMH ¢ OH3HEC-TIPOIeCCAMH B COOTBETCTBUH C
TpeboBaHMAME 3aKa3dyuKa. B cirydae He cooTBeTCTBUS TpeOoBaHIsIM, TopaboTKy 10 TpeGoBaHMIA,
OINIMCAHHBIX B HACTOALIEM TEXHUYECKOM 3a/laHMH, VICTIOMHUTETH IPOM3BOIMUT OE3B0O3ME3 THO.
Cucrema nomkHa 6BITH pasmerneHa u ¢yHkuumonuposath Ha KTC 3akazumka Ha Tepputopun
3aKaszumKa. Pasmelnenne B 061auHOM XpaHUIIUINE HE JOITyCKaeTCs.

3.3.1 Tpebosanus k miaardopme CI/I



B xawecTBe OCHOBBI [T CO3JAHMS CHCTEMBI 3JIEKTPOHHOrO HoKyMeHTooGopora OO0 «UMSy.
HOJDKHA OBITH HCTONB30BAHA CHCTEMA JIEKTPOHHOTO JOKYMEHTOOGOPOTa, COOTBETCTBYIOLIAS
IPUBEACHHEIM HIXKE TPEOOBAHUIM:

. Cucrema nooxHa 0071a1aTh He0OX0MMBIM Hab0pOoM Ga30BBIX HIEMEHTOR:
- ENININ

- CIIPaBOYHUKH;

- KapTOYKH JOKYMEHTOB;

- KapTOUYKHU IIOPYYUCHHUH;

- KapTOYKHU COTJIACOBAHUM;

- OU3HEC-TIPOIIECCHI;

- IIOMCKOBBIE 3aIPOCKHI

U CPEICTB KOHCTPYHUPOBAHUSA PEIICHHUI:

- KOHCTPYKTOp TIarioK;

- KOHCTPYKTOP CIIPaBOYHUKOB;

- KOHCTPYKTOp KapTouek/BeO-hopm;

- KOHCTPYKTOD IIPaBHJI POJIEBOTO JOCTYIIa;

- KOHCTPYKTOp COIJIACOBaHHUIT;

- KOHCTPYKTOp OM3HEC-IIPOLIECCOB;

- KOHCTPYKTOP HyMEpalliy TOKYMEHTOB;

- KOHCTPYKTOP TIOHCKOBBIX 3aIIPOCOB;

- KOHCTPYKTOP OTYETOB ¥ NAUIOOPJIOB;

. Cucrema 0IKHa HMETH CIISAYIOIIHE BO3ZMOKHOCTH MOAMUCAHNSA TOKYMEHTOB C IIOMOIIBIO
3IIeKTPoHHO-IMpoBol noamucu (E-IMZO):

- MOJUIEpKKa (HaJOXeHHe ¥ IIPOBEpPKa) BCEX BUIOB IOMIMCEH COriacHo 3akoHy Pecry6imxu
V30exucran o1 12.10.2022 r. Ne 3PY-793 «O6 3mekTposHOM 1udpoBOi TOAMHCH Y,

- BO3MOXHOCTh HanokeHns OII ma daliner u HacTpauBaeMbIi Habop arpubyTOB KapTOYKU

JIOKYMEHTA;
- IpecTaBienue JoKyMmenToB QR-komom.
. Cucrema caMOCTOATENBHO JIOJDKHA OTCIEKMBATH CPOK jeiicTeus ceprudukaros DI u
3apaHee NPEeAYIPEeXIaTs 00 HX HCTEUCHIH
. Cucrema noKHa HMETh BO3MOXHOCTH BEIOOpa IpoBaiiiepa, HACTPOUKH alropurMa

wupoBaHys, JUIMHLI KII0Ya ¥ aJIFOPHTMA HOJINCH, HMETh IICHTPATIN30BaHHYIO apXUTEKTYPY C
CMHBIM CEPBEPHBIM KOMILIEKCOM, ¢ KOTOPBIM moss3oBarenu CDJ] B3amMOmeHCTBYIOT depes3
KOPIIOPATHBHYIO JOKAIBHYIO BEIYUCIUTEIBHYIO CETh,

. Cucrema InOMKHA HMETh BO3MOXHOCTH moakmioueHus g0 400 monb3osarenei
eIHHOBPEMEHHO;
. Cucrema [OMKHA IPENOCTAaBIATH IIOJIB30BATENBCKHM HHTepdeiic B BUIE «TOHKOTO

knuenTa» (Web-npunoxkenue) g 6paysepos Microsoft Edge, Mozilla Firefox, Opera, Google
Chrome, Safari mocnenHux Bepcuit;

. Cucrema [O/DKHA HMETh BEPCHIC KIMEHTA MM aIalTHPOBaHHBIA uHTepdehc s
MOOUIBHBIX ycTporcTB Ha 6aze Android/HarmonyOS u iOS
. Cucrema nomxra obecriednBaTh I0THOIECHHYIO paboTy ¢ JOKyMeHTamu yepe3 Mureprer.

HOAACPIKUBATE BEPCUOHHOCTE JOKYMCHTOB,
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° CucTema I0KHA IOAAEPKUBATH aBTOMATHIECKYIO Hepeiady CKaH-00pa3oB JOKyMEHTOB
HEIIOCpenCTReHHO ¢o ckaHepa B COJI, 8 dopmarax: JPEG, PDF;
. Cucrema [OIDKHA IIONNEPXKUBATh DPasTPaHWYCHHME 0paB HOCTYyHa K JOKyMEHTaM

OpraHu3alii B 3aBHCUMOCTH OT ITOJIHOMOYHI IOJIB30BATEI;

. CucteMa I0JDKHA IOAAEPKUABATH HACTPOIKY IPaB JOCTYIIA K JOKYMEHTaM OPTaHH3alliH B
3aBUCHMOCTH OT POJIM, KOTOPYIO BBIIOJHSAET IOJIB30BATENb 110 OTHOIICHUIO K IOKYMEHTY, X
COCTOSIHUS JOKYMEHTA;

. Cucrema I0KHA MMETh PENAKTOp I paboTh ¢ KOJOM CKPHIITOB, YTOOHI JOIIOIHSTDH
JOTHKY TOBEICHUSA KapTOYEK IIONL30BATEIECKUMH CIICHAPUAME, KOTOPBIE HEBO3MOMKHO
peanu30BaTh CTaHJAPTHBIMI HACTPOMKAMH;

. Cucrema nokHa o0ecieunBaTh IPOTOKOIUPOBAHUE IEHCTBHI OIb30BaTENEH;

. Cucrema HODKHA MOJAEPKIBATE KaK MOTHOTEKCTOBBIM IIOMCK 110 coepsKuMoMy (aiiioB
IOKYMEHTOB (IIpH HaAWYHU TEKCTOBOI'O CIIOS), TaK M aTpUOYTUBHEII IO 3HAYCHWSIM MOJIeit
KapTOYeK;

. Cucrema nmomxHa obecreunBaTh HPOBEPKY Ha YHHUKANBHOCTE PK M BO3MOXKHOCTS
HACTPOUKH IIPOBEPKH YHUKAIBHOCTH 110 aTpulyTaM, HCIIOJIB3Y s Torudeckue oneparopsl W, MJIU;
. Cucrema mosmkHa 00ecTeynBaTh BOZMOKHOCTD XPAHEHUS BCEX JAHHBIX, BKIHOUas (Baiimsl
JOKYMEHTOB, B BELICIIEHHOM (ailIoBOM XpaHUIHILE;

. Cucrema 10KHA 06ecTieYnBaTh BO3MOKHOCTh BEITECHEHUS (aiflIoB TOKYMEHTOB U3 Ga3bl

NaHHBIX B (QAHIOBYIO CHCTEMy COOCTBEHHBIMH CpeicTBaMu (0€3 HCIOJIb30BaHMS (BYHKIHT
xoukpersodt CYBJI), a mmenso BEITecHATH (aifibl Gojee OIpeneseHHOrO HacTPaHBAEMOTO
pasMepa BO BHEIIHEE XPaAHUIIHIIE.

. Cucrema JHOIDKHA TIPEIOCTABIATE BO3MOXKHOCTS JH00ABICHUS HOBBIX THIIOB JOKYMEHTOB
0e3 mporpaMMupOBaHHUsL, BKIFOYAS HACTPOMKY MapIipyTa ABHKEHHSA JOKYMEHTOB HOBOT'O THIIA,
. Cucrema no/KHA TOANEPKUBATE HACTPOHKY DKPAHHBIX YOPM KapTodeK JOKYMEHTOR 6e3

IIPOTPaMMHPOBAHKA, U1 KTOHKOTO KIHeHTa» (Web-npuioxenus);

. CucreMa NO/DKHA NONNEPKHBATH BO3MOXHOCTH CO3MaHUS (€3 MpOrpaMMHEpPOBAHMA
HECKOJIbKHMX BapMaHTOB KapTOYeK 1 ONHOIC JOKYMEHTa, KOTOpBIe OYAYyT OTOOpakarhes B
3aBUCHMOCTH OT POJIM IIOJIB30BATENI ¥ KOHTEKCTa 00paboTKH NOKYMEHTA; |

. CucreMa TOTKHA TO3BOIATD JUIS SKPAHHBIX (OPM KapTOuek web-IIPUIoKeHns 3a1aBaTh
pasjIMYHbIC HACTPONKHM OTOOpaKEHMsS B 3aBHCEMOCTH OT HCIONB3yeMoro ¢opMm-daxropa
YCTPOKCTBa (KOMIIBIOTED, IUIAHINET, TeleOH), B TOM YHCIE YIPABIATL DPACHONOKEHHEM U
BHAMMOCTBIO 3JIEMEHTOB YIIPaBJIeHH s, HOTHOCTHIO H3MEHSTh BHEIUHHIM BUJT ITyTeM HaCTPOMKH CSS-
CTHJIEH, M3MEHATh CIIOCOO BBOJA HAHHEIX B aTpHOYTHL, YIPABIATH NPABHIAMH H3MEHEHHS
Pa3sMepoB 3IEMEHTOB YIIPaBIICHH IIPH U3MEHEHUN OKHa Opay3epa; HOANEPKUBATH BO3MOKHOCTE
CO3aHMs HOBBIX 3JIEMEHTOB YIIPABICHHS A1 KOHCTPYUPOBAHMUS IKPAHHBIX HHTEP(EHCOB;

. CucreMa 10JDKHA IIPEIOCTARIITS HACTPAUBAEMBIE CITHCKH JIJIS OTOOPaKEHUs TIOKYMEHTOB.
HacTtpoiika cocrasa moJieli CHUCKOB JOJDKHA OCYIIECTBIATECS €3 IporpaMMHIPOBaHHS;
. CucTeMa JOKHA UMETh BO3MOXKHOCTD CO3JIAHMS OTAENBHBIX IIPOEKTOB, B KOTOPhIX €CTh

BO3MOJKHOCTB BEIOOpa IaboHa mpoekTa (TPyYIIIsl Tabull, CIUCKH, U T.1.) ¢ XKyPHAIUPOBAHUEM
BBEICHHBIX JAHHBIX U BHIMOTHEHHBIX JICHCTBUA;

. CucreMa omKHA MMETH BO3MOXKHOCTD pabOThHI B PEXKUME IIPOCMOTPA B 3aBUCHMOCTH OT
POTH COTPYAHUKA;

. Cucrema N0IDKHA HMETh HOJIHYIO CHHXPOHHM3AIMIO MEX/TY IPOEKTaMy U TabluiaMy Ipu
HAIMYIY CBA3YIOIUX KITFOUEH;
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® Cucrema AOJDKHA HMETH BO3MOXHOCTh ITOCTPOCHUS MOIEIH paGOT{I/IX IIpONECCOB BHYTPH
IPOCKTOB B 3aBUCHMOCTH OT POJIM COTPYIHHKA,
i Cucrema ACIDKHA UMCTH BOSMOXKHOCTE OIIPCACICHHS CPOKOB A 33144 B OHOBEIICHUEM

COOTBETCTBYIOIIMX COTPYIAHHKOB U pyKOBOI{I/ITCJleﬁ IIpY HCBBINOJHEHHUH 3a/1a4¥ B HAa3HAYCHHLIN

CpOK;
. Cucrema I0/DKHA EMETH BO3MOXKHOCTD IpenpocmoTpa PK 6e3 oTKpsITHs:;
. CucremMa TOKHA MMETH BO3MOMKHOCTH OTOOPaXKATh BLIYHCISIEMBIC 3HAYEHUS B CITHCKE

JOKYyMEHTOB (3HAYEHHs, KOTOPBIE BEYMCIITIOTCS 10 3apaHee 3aMaHHOMY AITOPHTMY ML Kak/I0T0
JIOKYMEHTa B CITUCKE);

. CucremMa MOJDKHA IPENOCTaBIIATh BO3MOXKHOCTH ONPENEIeHHS MHOTb30BATETbCKIX
I[BETOBLIX METOK JIJIl HOJCBEYMBAHUS JOKYMEHTOB 1 3a/1a4 B CIIUCKE;

° Cucrema [0JDKHA TOIIEPKUBATH BEI'PY3KY peecTpa oKyMeHToB B MS Excel, B ToM uncie
1 BEITPY3Ky B MS Excel no 3agagsomy mabiiony;

. Cucrema J10JDKHA IPEIOCTABIATE BO3MOXHOCTD MMIIOPTA M SKCIIOPTA JAHHBIX M3 TAGIIHIl
MS Excel;

. CucremMa JHODKHA TPENOCTABIATE BOSMOXHOCTH O3HAKOMIEHHS ¢ JOKYMEHTAMH,

BBIIOJHEHHS TOPYHUCHUH 110 TOKYMEHTaM, M COTJIACOBAHHS TOKYMEHTOB 4epe3 3IEKTPOHHYIO
04Ty, B T.4. HAa MOOUJIBHBIX YCTPOMCTBAX;

. CucremMa IODKHA ONIOKMPOBATH JOKYMEHT IPH PENAKTHPOBAHWM U KOHCOTHIMPOBATH
JNOKYMEHT B IIOCJEIHEH BEPCHH;

. Cucrema mOKHA IPENOCTABILITE BO3MOKHOCTE (OPMHUPOBATH 33JaHHE Ha COTIACOBAHNE
1 coOupaTh B €IUHBIM TOKYMEHT 3aMCUAHHS COIIIACYIOLIHX;

. Cuecrema M0MMKHA AIMETE BO3MOKHOCTH aBTOMATHYECKHU ONPENENATh COCTAB COITTACYIOMIMX
I dTama COIJAcOBaHHA [0 ANTOPHTMY, KOTOPBIM 3a/aeTcs ¢ HOMOIUBIC KOHCTPYKTOpa
COIIacOBaHMH 100 CKPHUIITOM;

. Cucrema 0IKHA HOIEPKUBATE MOHUTOPUHT | YIIPABJICHHE XOMOM COTTIACOBAHHS,

. Cucrema pomxua oOecredyuBaTh BO3MOXKHOCTH —pasrpaHWYeHds MpaB  JOCTYIA
IOJb30BaTeNie Ha pENAaKTHPOBAaHHE DasIMYHEIX OTAllOB COIIACOBAHHSA JOKYMeHTa (KOTzia
OTBETCTBEHHBIN 33 JOKYMEHT MOXKET PeAaKTHPOBATh HE BECh MApLIPYT COIIACOBAHMS, a TOIHKO
€ro OTAENbHBIEC HTAIIBI);

. Cucrema MODKHA MO3BOJIATH ABTOMATHMYECKH 3aBEpINATH 3aaHME IO COIIACOBAHUIO
JOKYMCHTa TIO HCTCYCHHH HOPMATHBHOIO CpPOKA €ro HCIIONHEHHS C IpeIBapUTENbHON
HACTPOWKON BapHaHTa 3aBEPIICHHU - IIOJIOKUTENBHAS MM OTPHIATEIIbHAS BH3a COTIACYIOIIET0;
. Cucrema mO/DKHA MMETH BO3MOXKHOCTB II0O3BOJIATH IIPOIYCKAaTh BHIOPAHHBIH STam
COIJIacOBaHUA IPH IIOBTOPHOM COTJIACOBAHUHU JOKYMEHTa;

. Cucrema [JO/DKHa IO3BONATH YKa3biBaTh HOPMATHBHYIO JUIMTENPHOCTH  9STaria
COTJIaCOBAHUS B Yacax/IHAX;

. Ilpu nonyyenuu OTpHLATENBbHOH BH3HI («HE COIVIACEH») MOKYMEHT HOJDKEH OBITh
BO3BpalleH Ha N0paboTKy. VMHmImatop MpoeKTa MOKYMEHTa 00s3aH BEPHYTH NOKYMEHT Ha
n0opaboTKy IOCie NOTYy4YeHHs BCEX BH3 3Tara pabodero COIacOBAHHUSA, YYECTh 3aMCUAHHS U
IIOBTOPHO HalpaBUTh PACIOPSIAATENBHEIM JOKYMEHT Ha dTal pabodyero CoracoBaHms.

. Cucrema fomKHa IPEIOCTABIIATH BOZMOXKHOCTD I'paQueCcKy CO31aBaTh MabIoHb! GH3HeC-
HPOUECCOB W OIPENENATh CBA3U [JIA Iepeladd YIPaBICHHS OT OJHOM aKTUBHOCTH B paMKax
Ou3HEeC-IIpoIecca K IPYyroi;



11

. Cucrema [0/DKHA HPENOCTABIATH BOSMOXKHOCTH CO3/1aBaTh 3K3EMILISPEI  OH3HEC-
IPOLIECCOB BPYYHYIO, C IOMOMIBIO NEHCTBHIM B ONB30BaTEIHCKOM HHTEp(DEiice;

. CucremMa JOKHA TO3BOJLATH OCYIICCTBIIATH MOHHTOPHMHI CYINECTBYIOHNIHX B CHCTEME
AK3EMILIIPOB OM3HEC-TIpoIIecca;

. Cucrema 10JDKHA TIO3BOJIATE IPOCMATPUBATE Ky PHAI GU3HEC-TIPOIECCOB ¢ COOOIIEHHIAMHE
000 BcexX OOHAPYKEHHBIX OIMHUOKAX BO BPeMs HCIIOTHEHMSL,

. CucremMa JO/DKHA TIO3BOJIITH [POCMATPUBATL OKYPHAILI M3MEHEHHS 3HAYCHUH
IepEMEHHBIX OM3HEeC-TIpoIiecca;

. Cucrema JO/KHA TIO3BONATH OCYIIECTBISATH IIPHOCTAHOBKY (I1ay3a), OCTAHOBKY
(mpepeiBaHUE), U Iepe3anycK OH3HEC-TIPOIIECCOB;

. Cucrema NO/DKHA MO3BONATE OCYIIECTBIATE 3aIUUTY Kak IIallioHa, TaK M SK3eMILIIpa
OusHec-mporiecca 0T U3MEHEHUH CTOPOHHUMM IOJIB30BaATEI MU,

. Cucrema n0/mKHa 00€CIednBaTh NOAAEPKKY TOOBIX CIPABOYHUKOB (KIacCHPHUKATOPOR)
C  BO3MOXHOCTBIO J00aBlN€HMsS M HACTpOMKM HOBBIX THIIOB CIPaBOYHUKOB (63
IPOrpaMMUPOBAHUS);

. Cucrema M0/DKHA IOJIEPKUBATE BEICHHE OPraHU3aOHHON CTPYKTYPHI IPEAIPUATHS,

. Cucrema noipkHa obecrnednBaTh aBTOMATHICCKYIO apXUBAIHIO JTOKYMEHTOB, MOIIEPKKY
HACTPanBaeMbIX HyMEPATOPOB I PErUCTPAINY JOKYMEHTOB, BEACHIE HOMEHKIIATYPHI JIE;

. Cucrema gnomxHa ofecreduBaTh (YHKUWH KOHTPOJS HCIONHEHHS IOKYMEHTOB

(ITOTHOCTBIO ¥ Ha OTAENBHBIX 3Talax UX SKU3HEHHOrO IMKIA) M (PYHKIHU HAIOMHMHAHHH O
CBSI3aHHBIX C JOKYMEHTAMU IIOPYUCHUSX;

. Cucrema nomxHa oOecleynBaTh BIIOKEHHOCTH (HMEpapXuio) MOPyYeHHH IIyOuMHOH He
meree 10 n obecreynBaTh NPy 3TOM JOCTYI K JIOKYMEHTY-OCHOBAHMUIO JUTS MCIIOJIHUTENEH BCex
CO3IaHHBIX [10 JOKYMEHTY IOPY4YeHHH, HE3aBUCHMO OT HOJIOKEHHS IOPYUCHHS B HEPAPXHUML;

. CuctemMa OJDKHa IOIIEPKMBATD YHANEHHBIA MOCTYN K HWH(GOpPMamuy ¢ MOOMIBHBIX
YCTPOHCTB (4epe3 HeTOYKH, cMapT(OHBI, KOMMYHUKATOPHI, ITAHINETEI ¥ T.I1.).
. B Cucreme nomxna OBITE BO3MOXKHOCTE HCIIOIB30BAHUS PEIAKTOPa TEKCTa JOKYMEHTA —

U3MeHeHHe puQTa, BEIPaBHUBAaHUE TEKCTa, BCTAaBKa CCHUIOK, BCTaBKa M paboTa ¢ TabJMIaMH B
TEKCTE, BCTABKa PUCYHKA B TEKCT H T.11.)

. B Cucreme nomxHa 65ITH BOIMOKHOCTE JENErHPOBAHKS IPAB 1 JOKYMEHTOB COTPYXHHKA
BO BpeMsl OTIIyCKa, KOMaHMPOBOK M T.H.

. B Cucreme nomxeH ObITH NEPCOHATBHBIN KaOWHET MOJIB30BATENS CO CTATUCTUYECKHMH
JIAaHHBIMH {ckomBpKO HOpYYCHHH UCTIOJIHEHO/TIOTY 9eHO, CKOJIBKO C3
COTJIaCOBAHO/CO3AAHO/TIOAIUCAHC U T.1.)

. B ciyuae mpuHATHS AOKyMeHTa 00 yTpare CWIIBI MPENBIAYIIEro MOKYMEHTa, CHCTeMa
JIOJKHA aBTOMATHYECKH BBIBOJUTE HHPOPMAIHIO 00 yTpaTe CHITBI COBETYIOMIETO JOKYMEHTA,

. Cucrema HOMKHA MMETH BO3MOKHOCTH OIIOBEIIATH 00 HM3MEHEHMSX B CTaTyce 3anad
COOTBETCTBYIOUIMX COTPYIHUKOR 110 SMS 1 o a5ekTpoHHO# moure;

. CucreMa I07DKHA MMETH BO3MOYKHOCTH ONOBEINATH COOTBETCTBYIOMIAX COTPYIHUKOB 06
U3MEHEHHUIX B Tabmunax 1 B pabounx mpoekrax 1mo SMS u 1o 37eKTpoHHOo mouTe.,

3.3.2 TpeboBaHus K MOJCHCTEMAM

B Cucreme JOJIKHBI OBITH CICAYONUEC HOACUCTEMBI!
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1) IoZICHCTEMa XpaHEHUS OOBEKTOB;

2) IIOICUCTEMA TIOTB30BATEICH;

3) nojacucteMa 6€30MacHOCTH,

4) apXMBHAA IIOJICHCTEMA;

5) HoIcucTeEMa OU3HEC-TIPOTIECCOB;

6) IIOJICHCTEMA PETUCTPAIIMHU JTOKYMEHTOB;
7) CIIpaBOYHas NOACHCTEMA;

8) IIOICHCTEMA OTOOPAKEHUS JIOKYMEHTOB;
9) IOACUCTEMA OTYCTHOCTH;

10)  mowmckoBas mojcucrema.
11)  mozcucreMa OTKa30yCTORYMBOCTH KJIACTEDPA CEPBEPOB

Hasnavenne noACHCTEM: IOJICHCTEMEl IpeAHA3HAYEHHI IS yAOOHOH M 6e30macHO
OKCIUTyaTalluy, aiMUHHUCTPUPOBAHMA, a Takke UL BO3MOXKHOCTH MOMNEPIKAHMSL
paboTOCIIOCOOHOCTH CHCTEMB! IIPH O0TKa3¢ OJHOIO U3 CEPBEPOB
XapaKkTepuCTHKU TTOACHCTEM: IIONCHCTEMbI IOJDKHBI MMETh CTabmiIbHBIE Bepcuu 110,
JOCTAaTOYHO PacupoCTpaHeHHbIe Ha priHKe 110
BzaumoeiicTBre TIOACHCTEM: ITOJICHCTEMBI OHU3HEC-TIPOIECCOB JIOJDKHBL
B3aHMOJICHCTBOBATE MEXIY CO0OH IIsi BO3MOXKHOCTH BIIOXKEHHUS JOKYMEHTA U3 OJHOI'O
Ousmec-Tpolecca B MoboH Ipyroif Kak COIPOBOAUTENHHOTO JOKYMEHTa JUis YIIPOIICHHI
U ONTHMH3aImH paboTel KoMmmanmu B 1ie10M
ITopcucTembl 0TKa30yCTOMIMBOCTH U 6€30MaCHOCTH IOJDKHBI B3aUMOAEHCTBOBATE MEKIY COOOi
JUIL MCKIIFOYEHHS OTKa3a CHCTEMBI 10 YacTH HEJOCTYHHOCTH CEPBHCA, a TaKkKe II0 YacTh
0e30TacHOCTH.

3.3.2.1 TpeboBaHus K HogcHcTEME XPAHEHHsI 00HLEKTOB

IToncucrema xpaHeHHss OOBEKTOB OJDKHA IIO3BOJSATH HACTPaMBaTh APEBOBHIHYIO
CTPYKTYpPY XpaHeHUs 00beKToB CUCTEMEL.

Cucrema nomxHa obecneynBaTh BO3MOYKHOCTH IIpOCMOTPa ABMXKCHUA MNOKYMCHTa I10
JTallaM - OT MOMEHTA CO3aHus A0 3aBCPUICHUA paGOTBI 10 JOKYMCHTY. HaanMep, JTanbl 4Jid
BXOIAIICTO JOKYMCHTA:

*  Ha perucrpamnuio

*  Ha paccmotpenue

*  Ha noanucanne

»  Ha ucnonaenne (MOryT ObITh MHOTOYPOBHEBBIC TOPYUECHHSA)

e Ha nopabotky

*  Pezomonus

e Hcnonsenue

*  JlOKyMEHT-OTBET

* I uHbIe nanky MOTOKOB IIPOIECCOB

CprKTypa XpaHeHHS O00OBEKTOB JIODKHA OBITH HacrpoeHa CJIEeAYIOIUM o6pa30M

Z[om*ynﬂme JMOKYMEHTBI [nanka}
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. Kann eﬂﬂpﬂﬂ {nanKa]

. onmnnaﬂ uOKyMeHTauHﬂ [nanKa]

01 Hocrymmume onzmnme ZIOKyMeHTLI [nanxa]

m )IOKyMeHTLI Ha peso.ﬂmmm [nanka]

‘ onnml e aoxcymenn,l Ha ucnonnennn/o:maKOMﬂe]mn [nanka]

04 OﬁpaﬁoTaHHme onnm ne meyMeHTbI [nanka]

05 ,U,OKYMEHTI:I Ha KOHTpone

, ;I/chozmmasx z:(ORyMeHTaImﬂ [nanKa]

01 HpoeKTLI ncxozmmnx IIOKYMBHTOB [nam(a]
- :02 I/chozmm;ne IlOKyMeHTLI Ha cornaconalmn [na nKa]

'03,I/chonﬂmne I{OKyMC‘HTbI Ha yTBep)KHeHI/II/I [nanKa] :
' ! 04 I/chozmmne IIOKYMeHTI)I Ha O(l)opM.ﬂelmn [nanka]
" 05 I/ICXOIIHIIII/IC noxymeHTm Ha OTIIpaBKe [nanka]
"""06 OTIIpaB.)IeHHLIe ncxo,rmnme IlOKyMeHTLI [nanka] o
07 Vlcxop,mu,we ,u,oxymeHTbl Ha ,u,opaﬁome

Opl"aHI/I3aIII/IOH[HO-paCHOPSIIII/ITeJILHaH noxymem"aunﬂ [nanKa]

f[nanxa}

IIana:;L

0 HpOCKTLI npmcaxoB [nanKa] ,
02 Hpmcam Ha comaconamm [nanKa]
ﬂpMKBSbl Ha ,u,opa6on<e o : '

. 03 IIpmcam HA yTBepmeHnn [nanxa]
04 l'.[pm(aabl Ha mlmpMnerm [nanKa]
‘ 05 BBeZ[eHHLIe B zlencnme npmcasm [nanKa] -
- 06 OTKJIOHeHHbIe npmcasm [nanKa]
Pacnopsm\emm [nanKa] ‘ :

01 IIpoeKTLI pacnopﬂme}mn [nam(a]

02 Pacnopﬂmennﬂ Ha COFJIaCOBaHI/II/I [nanKa] .

PaCﬂOpﬂH'(EHVIﬂ Ha ,u,opa60TK' - ‘ , , o ’
: 03 Pacnopﬁmeﬂnﬂ Ha yTBep)K,HEHI/II/I [nanxa]
04 P '

meeHmI Ha O(]JOpMJIeHI/I
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 Kypuanst pernerpamm [mancal

3.3.2.2 TpeGoBaHus K MOJCHCTEME II0JIL30BATEIEH

B nozxcucTeme nonp3oBaTeneil OKHET OBITE PeATIM30BaHbl BOSMOKHOCTH BEIIEHHS CIIHCKOB
rosb3oBatenedt CHCTeMBl, pacpesieleHHe I10/Ib30BaTes el 110 TPYIIaM B YPOBHSIM

OpraHU3aMHOHHON CTPYKTYPHIL.

Cucrema JOJDKHA TO3BOJLITE BECTH OPraHU3aliOHHO-IITATHYIO CIPYKTYDPY HPEAIIPpUATHA.

D;OJ'DKHa OBITH BO3MOXKHOCTE BBLIIOTHATH CICAYXOIIHUE OIICpanu:

paboTa ¢ IepevHEM OpraHu3almii: 00aBeHHME, PENAKTUPOBAHUE, YIATICHHUE
OpraHu3allHg,

pabora ¢ niepedHeM COTPYAHUKOB: J00aBIeHHE HOBOTO COTPY/IHKKA, PEIaKTHPOBAHHE
vHGOpMAMK O  COTPYNHHKE, BKIIOYCHHE COTPYIHHKA B OH3HEC-POIIL,
YBOJILHEHHE/BOCCTAHOBIICHUE COTPY/IHHKA,

pabota ¢ mepeyHeM TOApa3feNeHUil: MOCaBIEHHE HOBOIO IOAPA3ICICHHUS;
penakTupoBaHue MHG(OpMAUMM O IOAPA3NEICHHUN, HA3HAYEHWE KypaTOpOB
IIOIpa3/Ie/IeHu; TPOCMOTP MNpPEebIIYyIIMX BEPCHil KapTOYKH IIOApa3eiieHHs;
yIajieHue ToApa3icIeHus,

BEJICHHE IITaTHOTO PACTIMCAHMNS,

pabota ¢ mepedneM OH3HEC-POTIel: IPOCMOTP OU3HEC-POIIH, PeIAKTHPOBAHME OU3HEC-

POJIF, BKIIFOYCHUC B 6H3HeC~pOHB COTPYAHUKOB.

3.3.2.3 TpeboBanus k noacucreMe 6€30NaCHOCTH

IToxcucrema 6e30macHOCTH XOMKHA OBITH HAIIPaBIIeHA HA 3AIUTY CIIEAYIOMUX CBOHCTBR
HHQOPMAIMOHHOMN CHCTEMBI:

¢ IICJIOCTHOCTE JaHHBIX,

¢ JIOCTYIHOCTEH JAHHBLIX ¥ BBIYMCIHTEIBHBIX PECYPCOB B Hachl paGoThl MH(OPMAIMOHHON
CHCTEMBI YCTAaHOBIICHHBIM I10Ib30BATEIISIM;

* KOH(UICHUMAIPHOCT NAaHHBIX, B TOM YHCIIC KaK JaHHBIX XpaHuMeXx B CHCTeMe, Tak
JAHHBIX II0 TOCTYIy B 3Ty CHcTeMy.

Cucrema normKHa IPOBOMUTE HACHTH(GHUKAIINIO TOJIB30BATEIS, IPOBEPATH ITIOTHOMOYHS
OJIb30BaTeNs IIpK paboTe M pasTpaHUYUBaTh JOCTYI ITONB30BaTENEH HA YPOBHE 3a1ad U

“HOPMAaIHOHHEIX MACCHBOB.

Jns XaXI0T0 N0Ib30BaTeNs NOUKEH OBITh IPEAYyCMOTPEH BXO [0 HHIANBUIAYAILHOMY MApOJIIO,
MUHEMaIbHas AJHHA MapoJid II0JIB30BaTelNs — 8 CHMBOJIOB, MAKCHMAIBHOE KOIHIECTBO
HEyJa4HBIX IIONBITOK BBOJA [1apOJIs Iepe] BpeMEHHOM OJOKUPOBKOM — 5, TpeGoBanue K

CIIOKHOCTH TapoJisd - Ha ypoBae AD.
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O0s13aTenbHBIM ABJISETCS Pa3ICICHUC MOTHOMOYUH AIMUHHACTpATOpPa | 1I0JIb30BaTed.

Cucrema I0JDKHA aBTOMATHYECKH OITOKMPOBATE CECCHHU TOJB30BaTENe! U IIPHIOKEHUIH 110
3apaHee 3aJlaHHbIM BPEMEHAM OTCYTCTBHUS aKTUBHOCTHU CO CTOPOHBI HOJIB30BATENEH 1
TIPUJIOKEHUH.

JlocTyn K JaHHBIM JOJDKEH OBITh HPEIOCTaBICH TOILKO aBTOPH30BAHHBIM HOJIB30BATEIIIM C
YUIETOM HMX CIIYKeOHBIX IIOJTHOMOYHH, 8 TAKXKE C YICTOM KATErOPHH 3alpaIIizBacMot
uHGOPMAIIIH.

HoixHa 65T IpeaycMOTPEHA BO3MOXKHOCTE HCIIONB30BaHus (PYHKIIHOHANA 3aMECTUTENEH B
CHCTEME B CJIy4ae OTCYTCTBUA IOJB30BATEN JTHTENBHOE BpeMs (OTIyCK, 6one3ns). [Ipu
OTCYTCTBHHU I10JIb30BATEIS BCe Ha3HAYCHHBIE HA HETO 3aJ[ayll TepeHa3HaYarOTCs Ha 3aMECTHTENS.

JloikHa OBITh TIpelyCMOTpEHa BO3MOKHOCTh HACTPOUKY My IbTH-(DAKTOPHON ayTeHTHhHUKAIIIH.

Cucrema nommxHa QyHKIHOEHPOBATH TOIBKO o 1poTokoiy HTTPS 1 3amuTh! epeaBaeMbIx
JAHHBIX MEXTY CEPBEPOM U KIIMCHTOM.

JlomxeH OBITE peali30BaH (YHKIMOHAN BECHHS IOTUPOBAHNS COOBITHI JUTI OTCIICKUBAHMS
JeHCTBUH I10JIB30BATENEH U IIOTCHIIMATBHBIX HHIHACHTOB 0€30MIaCHOCTH.

3.3.2.3.1 Tpebosanua k Hacmpoiikam npas oocmyna
[oncucrema pag AOCTyNa JOJDKHA TO3BOILATH BELIABATH K K&XKIOMY 00bekTy CHCTEMBI CBOI
Habop IpaB [0CTyIa, ONpPEAENsIONHH YPOBEHb JOCTyIa rojib3oBareiieit CHCTEMEI K JAHHOMY
00BeKTy.

IIpaBa 10KHBI HACTPAaMBATHCS YEPE3 MaTPHUILY POJIeH, ¢ aBTOMATHUECKUM IIPHCBOCHUEM
COOTBETCTBYIOIIEH POITH COTPYAHUKY.

YTouHeHe NpaByil ¥ YCIOBUH U MaTPHUITB! PONeH TOJDKHO OBITH IPOU3BENEHO Ha 3Talle
npoektupoBanus CO/I.

B xoreunom urtore KayXObIH JOKYMCHT JOJIKCH HMETH BO3MOXHOCTDL pasAeaCHUE NpaB JOCTyIIa
Ha YTCHHUEC U PEIAKTUPOBAHUC B COOTBCTCTBHC C JIOTHKOH pa6orm CHCTCMBI.

3.3.2.3.2 TIpebosanua K 3auiume UHGOpMayuU 0m HECAHKUUOHUPOSAHHO20 0OCHYNA
CucreMa pasrpaHMyeHHs JOCTYIIA K HHGOpMAaLUK HO/DKHA IIpeyCMaTpiBaTh Ha3HaYeHHe
I'PYNIOBBIX IIPaB A0CTYyIIA K JaHHBIM.

Mndopmanuonnas 6€300aCHOCTS JOIDKHA 00eCIIeUnBaThCS CPEACTBAME HECKOIBKHUX YPOBHEH:

e (CpencTBaMu OIIEPALIMOHHON CHCTEMBI
e (Cpencramu 0a3bl JaHHBIX
e Cpexnctamu COJ]

COJ1 nomxHa obecreunBaTh BO3MOKHOCTE IpUMeHeHHs ckBo3HoN NTLM ayrenrtuduxanuu ¢
nomenoM AD Bo Bcex KOMIIOHEHTAX, JAIOMINX TOCTYI K IIPOTPaMME.
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3.3.2.3.3 Tpebosanus k coxpanHocmu unpopmayuu npu aeapuax
B Cucreme 10mKHBI OBITH IPEIyCMOTPEHE! CPEACTBA VISl OPTaHU3AIlNH PE3EPBHOTO
Kormpopanus Komrnonentos COJI u obecrieueHusT BOCCTAHOBIIEHUS paGoTOCIIOCOOHOCTH
CucreMsl B cllydae IporpaMMHO-aIIapaTHEIX CO0EB, BKIIOYAS aBapUiHOE OTKIIIOYCHHE
SJICKTPOIMHUTAHUS. JJOIDKHEI OBITE IPELyCMOTPEHB! BO3MOXKHOCTH 110 aBTOMATHIECKOMY
CO3[IaHMIO «TOYEK OTKaTa 0a3bl JAHHEIX» M BEICHHUIO HECKONBKUX Pa3IMYHEIX «BEPCHil» 6a3bl
J@aHHBIX B IIpe/IeIaX 30HbI OTBETCTBCHHOCTH CHCTEMHOIO aqMUHUCTpaTopa 6assl qannbx COJI.

CO/I momxHa obecnednBaTh KOPPEKTHYIO 00pabOTKy aBapHiHBIX CHTYAIIHil, BEI3BAHHBIX
HEBEPHBIMHE JICHCTBUAMY [I0JI30BaTeNeH, HeBEPHBIM (HOPMATOM HIIH HEOILYCTHMBIMIE
3HAYCHUSAMH BXOIHBIX JaHHBIX. B ykazauubix cinyyasx COJI 10iKHA BEIIABATH [TOIB30BATEIIO
COOTBETCTBYIOIINE aBAPHIHEIE COOOIIEH S, MO0 HE NOMyCKaTh HEKOPPEKTHOE H3MEHEHHE
J@HHBIX BHYTPH 0a3bl JaHHBIX, HOCIIE YeT0 BO3BPAINAThCS B pabodee COCTOSHUE,
IPEAIICCTBOBABIICE HEBEPHOH (HENOIIY CTUMOIT) KOMAH/E HIH HEKOPPEKTHOMY BBOIY JAHHBIX.

IIporpammuoe obecniedenne CI/] 10KHO BOCCTAHABINBATH CBOE (YHKIMOHMPOBAHUE IIPH
KOPPEKTHOM Iepe3alry CKe annapaTHeIX cpefcTB. JIoKHa OBITh IPEyCMOTPEHA BO3MOKHOCTE
OpraHM3alyy aBTOMATUYECKOTO U (WIM) PYYHOTO PE3EPBHOIO KOITUPOBAHHUS JAHHEIX CHCTEMBI
CpelcTBaMu CHCTEMHOTO U GazoBoro nporpammuoro obecneuenus (OC, CYB]I), sxonsmiero B
COCTaB IIPOIPaMMHO-TEXHUUIECKOTO KOMILIEKCA.

COJl nomxua obecrieyrBaTh BO3MOKHOCTE IIPOBOIUTE:

€XKeJ[HEBHOE pe3epBHOE KONUpoBaHue (HaiioB NaHHEIX;

eXeHeAeIbHOe II0JHOe KoupoBanue (ailioB NaHHEBIX;

©KEMECIYHOE PE3EPBHOE KONUPOBAHUE IIPOTPAMMHEIX (ailjIoB;

PE3ePBHOE KOIMPOBAHUE IIPU OOHOBICHUU BEPCUH IporpamMmuoro obecnevenns COJ].

BBI60p IIPOIrpaMMHOIO obecrieuenuss 1 aniapaTHplX CPEIACTB CHCTEMBL PC3EPBHOTO
KOIIHPOBAaHUA HPOU3BOAUTCA TI0 YCMOTPCHUIO 3akazumuka.

3.3.2.4 TpeGoBaHusi K apXUBHOM MOJCHCTEME
ApXUBHAA IOACHCTEMA XPaHEHHUS JOIDKHA IIPECTARIATE CO00i albTepHATHBHOE 0TOOPaKEHNE
XpaHMJIMIIA JOKYMEHTOB OpraHH3allii B COOTBETCTBHY ¢ HOMEHKIIATY PO JelL.

CprKTypa apXuBHOI'O XpaHuiIuia JOKYMEHTOB JOJDKHA BRITISIICTE CIACOYIONINM O6p83OMZ

1 ypoBeHB — HEJIONPOU3BOACTBEHHBIHN IO
2 ypOoBEeHb — HOMEHKJIATYpa ACiI

3 ypoBeHb — Jena (CHHCOK [eJI COOTBETCTBYIOIICH HOMEHKJIATYDEI HeJ, JO/DKEH OBITH
YHOPSIOUEHUH 110 HHAEKCY; GopMaT oToOpaxeHus (MHICKC + 3aroI0BOK JIEa)
B apxuB cuCTEMBI HOIDKHBI IEPEHOCUTHCS JOKYMEHTHI, HAXOIAIIHECST B KOHEYHOM CTaTyce

JKH3HEHHOrO ImKIa. B apxuB CHCTCMBI HOJDKHBLI IIEPEHOCUTHCA KaK KapTOYKH ITOKYMEHTOB,
TaK B BCC BJIOKCHHUS, HPHUKPCIUICHHBIC K KapTOYKaM, BKIIFOYas BCC BEPCHU U PCAAKIINY BJIOKEHUIL,

IIpu nepenoce TOKyMEHTOB B apXUB HEOGXOXUMO 00eCTIeunTh KOPPEKTHYIO paboTy CCBUIOK
kax Mexay PK noxymenTos, tak u mexnay PK moxyMeHTa B ccTeMe U BIOKEHISME B ApXHBE.
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Bce nonp3oBarenn cucTeMB! JOJDKHBI MMETh IPaBO JOCTYIA Ha YTEHHE K JNOKYMEHTaM
apxuBa (kak K PK 10KyMeHTOB, TaK M K BIOXKEHMSIM) B COOTBETCTBHH ¢ IIpaBaMH JOCTYHA K
apXHUBHBIM TOKYMEHTaM.

Mopyne nO/mKeH HO3BOJATE OCYIIECTBIIITH paboTy ¢ HOMEHKIAaTypolt nmen (cosmaHue,
YTBEPXKICHUE, 3aKpBITHE, YIAlCHHE), €€ paslelaMM H JejlaMH, a Takke (POpMHUPOBATEH
COOTBETCTBYIOLIME OTYETHI (aKT 00 YHUYTOKCHHM; HOMEHKIIATYPa JeJ OpraHu3alin; 06I0XKKa
JleT1a; OIIUCEH TOKYMEHTOB Jej1a).

3.3.2.5 TpebGoBaHus K NoAcCHCTeMEe OH3HEC-NPOIECCOB
B Cucreme noimkHa OBITH peamH30BaHa HOACHCTEMa GH3HEC-IIPOLECCOB, IO3BOILIOMIAL
IIPOM3BOIUTE HACTPOHKY, HCIIOJHEHKE B KOHTPOJIb IpoieccoB B CHCTeMe, a TAaKKe CO3IaHue
HOBBIX CIIEHApHEB T€YEHUs! OU3HEC-TIPOIIECCOB.

B cucreme JIOJKHBI OBITH HaCTPOCHHBL CIACAYOMUE ITPOLECCHI:

e O06paboTka BXOALIEH JOKyMEHTAIHH;

e (OOpaboTKa UCXOASINeH TOKYMEHTAIIUH;

e  O6paboTka OpraHN3aLHOHHO-PACTIOPAAUTEILHON TOKYMEHTAIHH;
¢  OO6paboTKa CITy>KeOHBIX IOKYMEHTOB.

3.3.2.6 TpeGopaHHSA K NOACHCTEME PErHCTPALUH JOKYMEHTOB
B Cucreme noipkHa OBITH BO3MOKHOCTD CO3J@HMS U HACTPOMKH HYMEPATOPOB IS Pa3IdIHbIX
KaTeropui NTOKYMEHTOB, PETACTPAIMOHHBIX KaPTOYEK
Cucrema nomkHa ofecmeywBaTh IOJUICPKKY MPOIECCOB PETHCTPAMU  JOKYMEHTOB

CIACAYIOIMX THUIIOB.

BXOuias ZOKYMCHTAaMA,

ucexomdmas JOKYMCHTAlIuA,

|

ciryxeOHas TOKyMEHTALUS;

- OPJ.

Jnd Kaxgoro THIA [JOKyMeHTa JODKEH OBITH IIPEeAyCMOTpPeH CcBOM  (dopmar
PETHCTPAIHOHHOIO HoMepa. AIMHHECTPATOPY CHCTEMBI TOJDKHA OBITH JOCTYITHA BO3MOXKHOCTE

YCTaHOBKU U pooca CUCTUHNKA PETUCTPAllHOHHBIX HOMEPOB.

IIpaBo Ha perucTpanuio JOJUKEH WMETH II0Jh30BaTeh, OTBETCTBCHHBIN 33 PErHCTPAIIHIO
(opopmnenne) noxymMeHToB. COTPYIHHK, OTBETCTBEHHBIE 3a& pPErHCTpAIIUIO, MOJUKEH HMEThH

BO3BMOXHOCTE KaK 3apCrucTpUpOBaTh JOKYMCHT.

B cmcreme gmomxHa OBITE HpemycMOTPEHa BO3MOMKHOCTH HACTPOUKH HapaMeTpoB
PETUCTPALAN JUIL JOKYMECHTOB CIEAYIOMUX THUIIOB: BXONAINUE, UCXOJIIIne, ciryxebusre, OPJI.
JlanHas HacTpolKa AODKHA BBINONHATHCS OTIACIBHO JUIS KOKIOro BuAa HoKymeHToB. CucreMa
ZOJDKHA IT03BOJIATE HACTPauBaTh CIEAYIONINE IapaMeTPhl PerUCTPaITHi:

- IIPHU3HaK HEOOXOIUMOCTH pErUCTpaly A0OKYMCHTOB JAaHHOTO BH/IA,
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— BKJIIOYCHHE/OTKIIOYCHHE aBTOMATHYECKON perucrpanuu JOKYMCHTOB J3HHOI'O BUA.

Taxxe MOJYJIb JOJIKCH II03BOJIATE BRIIONHATE CIIEAYIOINUE ONICpaiiu:

— HacTpoiika mabIoHa perHCTPAllHOHHOTO HOMEpa,

~ (OpPMHPOBaHUE PETHUCTPALHOHHOTO HOMEPA,;

— IIpOBEPKa PErHCTPaOHHOTO HOMepa Ha YHUKAILHOCTb.

3.3.2.7 TpeboBaHus K cOPaBOYHOMH IOJCHCTEME

B paMKax CHpaBO‘IHOfI MIOJICUCTEMBI IOKHA OBITH BO3MOXKHOCTE pa6OTI>I C ABYMJ THIIGMH

CIIPABOYHUKOB:

CucreMHBIE — HMEIONHECS IO YMOTUYAHHIO, IPEIHA3HAYeHHbIE [T 00eCIIeUeHUS
pabOThI CUCTEMET;

llonp3oBarenbCKue — CO3MaHHbIE JOTIONHUTEIIBHO C MENBIO pasBuTHs (yHKITHOHATA
CUCTEMBL.

[To uMeronmuMcst B cucreMme CIIpaBOYHUKAM JOKECH OBITH BO3MOKEH HOUCK, KaK U3 pazzela ¢
001IIIM IIOHCKaM, TaK ¥ U3 KaXJI0I'0 CIIpaBOYHUKA B OTACIBHOCTH.

I[aHHBIe CIIPaBOYHHUKOB HOJKHBI OBITE JOCTYIIHBI AJI DKCIIOPTUPOBAHMA, 10 YMOTYaHHIO B
TaOIUYHEBIH (bOpMaT. HeKOTOpBIC 13 CIIPaBOYHHUKOB JOJDKHBI UMCTh BO3MOXHOCTE 3alI0JIHEHUSA

IIyTeM UMIIOPTa U3 JPYTHX CHCTEM.

CrpaBo9HHK JOJIKEH COCTOATH U3 Habopa 3amuceli, KOTOpEIE AeIATcs Ha 2 THIIA: MalKy i
37IeMEeHTHI. [lanka CrpaBoYHKMKa JOIKHA HMETh BO3MOXKHOCTE COJICP)KATH 3JIEMEHTHI K APyIUe
nankd. Mepapxus BioxeHul He orpagrieHa.

B Cucreme 10mKHO OBITH IpeICTaBIeHO 4 BH/IA CIIPABOYHUKOB B 3aBHCUMOCTH OT CTPYKTYPEI

OopraHu3annu 3aIucei.

IInockuii 63 narnok — He MOXET COIEP/KaTh HAOK. 3alHuCcH-2]IEMEHTH] B
CIIpaBOYHMKE [OJLKHBI PACIIONAraThes Ha OJHOM YPOBHE MEPAPXUH.

IInockuii ¢ mankaMu — CIIPaBOYHHUK, JOJDKEH COAEPIKATD HAllKU ¥ JIEMEHTEI;
Hemtockutt 6e3 nanox — H0JDKeH COJAEePKATh JIHIIb 3alMCH-3JIEMEHTEL. DIIEMEHThI
00pa30BBIBAOT IPEBOBUIHYIO Hepapxuto. [Ipu 1o6asiieHud HOBOTO >IeMEHTa
JIOJDKHA OBITH BO3MOXKHOCTB YKa3arh POAUTENLCKHM 3IIEMEHT.

Herurockuii ¢ mankamu — JOJDKEH COJEPKaTh HalKH U 3MEeMEHTEI, 00pasyIonre

HUEPaAPXUUECKYIO CTPYKTYDY.

3.3.2.7.1 TpeGoBaHus K BeIeHHIO CIPAaBOYHINKA KOHTPAreHTOB

].IOJ'DKH& OBITH BO3MOYKHOCTE BBIIOJIHSTE CIICAYIOIUC ONICpanm:

~ BCJICHHUEC IICPCIHA KOHTPArCHTOB,

~ nobaBiieHHE, pelaKTUPOBaHUe, YIaICHHEe KOHTPAreHTa;
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— IPOCMOTP HEPAPXHU KOHTPAreHTOR;
— BeJIeHHE NEPEYHs CIIeIHaTH3alki KOHTPAreHTOB;

— nobaBlieHHE, PeNaKTHPOBAHHUE, VIAJICHUE CIICIHATA3alNN;

— BEJICHME NIEPEYHS OPTraHU3aNHOHHO-IPABOBEIX HOPM KOHTPAreHTa;

— pobaBienue, peIaKTUPOBaHUe, YIATCHHE OPraHU3aHOHHO-TIPaBOBOI (GOPMEI;

— BCICHHUC NICPCUHA (I)HBPI‘IeCKI/IX JIRBIT,

I[O6aBJIGHI/I€, PCAAKTHPOBAHHUC, YAAJICHHE (1)PI3H‘-I€CKOI‘O JIHA.
HpI/I CO3JaHuN ¥ PECAAKTUPOBAHUH KOHTPAICHTOB U (bH?:I/I‘ICCKI/IX JIMIT CHCTEMAa HOJIDKHA
BBIICIHATE HONCK IIY6JII/IPYIOIIII/IXCH 3aIINCEH.

B cucreme momxsHa GBITH OIpeayCMOTPECHA BO3MOJKHOCTE BBIACIECHHEIM II0JIB30BATEISIM

BBIIIOJNIHATH M3 KapTOYKH JOKYMEHTA CJICAYIOIIMC OlICpalun:

CO3IaHUC HOBBIX KOHTPArcHTORB,

CO31aHHC HOBBIX (bPIBI/I‘{eCKI/IX JIMIT,

nobaBleHNE IPEICTaBUTENCH KOHTPAareHTOB;

penaKTHpOBaHUE HHPOPMAIIMH O KOHTPAreHTaxX;

penaKkTHpoBaHue HHPOPMAIUH O PUIHIECKHX JIHIAX.

3.3.2.8 TpeGoBaHus K NOACHCTeMe 0TOOPAKEHHS TOKYMEHTOB
JIOKYyMEHTBI JOJDKHEL 0TOOpaKaThCs B IPEACTABICHUSX C OMPEACIICHHBIM HabopoM moneil. B
MPEJICTABICHUAX JODKHO 0TOOPaKaThCs aKTyaIbHOE COCTOSIHUE JOKYMEHTA (3HaYeHue moekt),
U OIIEPaTHBHOE UX N3MCHEHHE.

IlpencrapneHus MOTYT OBITH:

® IUIOCKHMH — OTOOpayKEHHE JOKYMEHTOB CIIMCKOM 0e3 IPYIIITHPOBOK.
e KareropupoBaHHBIMU — 0TOOpaKEHUE JOKYMEHTOB 110 KATETOPHSM 110
ONpeAeIeHHBIM TapaMeTpaM JIOKYMEHTA.

3.3.2.9 TpeGoBaHusi K HOJCHCTEME OTIETHOCTH
IoxcucreMa OTYETHOCTH JOJDKHA UMETH BO3MOXKHOCTD OCYIIECTBIATE BLIMPY3KY CIIHCKA
5JIEMEHTOBR BEIOpaHHOMN manky (crnucok PK goxyMenToB winu 3amanuii \nopyyenwnii) B Excel.

Cucrema 10JDKHA TOANEP/KUBATH IPYIIHPOBKY, QHUIBTPalNio, BEIOOPKY CIIUCKA JOKYMEHTOB
JUTSI BBITPY3KH.

Cucrema J0JOKHa OO CP/KUBATL MHOFOYpOBHCBBIﬁ AHAJINU3 TIPOHECCOB K 3aBENEHHBIX 38034,
BKIIFO4asd OTBCTCTBCHHBIX JIHI] HA MCIIOJIHCHNY 3a1aUil.

CucremMa 10/KHA HIMETH BO3MOXKHOCTh KOHCTPYHPOBAHHS OTYETHOCTH B pasHbX hopmarax
(muarpamMMpl, CBOIHBIE TaONUIEL, rpaduKH).



20

3.3.2.10 TpeOoBaHus K MoJCHCTEME IOUCKA
B Cucreme 10/mkeH MOIIEPKUBATECS aTPHOY THBHBIN OUCK 10 3HAYEHUSIM [OJIEH KapTodeK

HOKYMEHTOB M IIOJHOTEKCTOBBIH ITOUCK II0 BIOYKEHHBIM B KapTOUKH (aiiinam GopMaTos
Microsoft Office u PDF.

B Cucreme nomxHa OBITH BO3MOKHOCTH HACTPOUTE 00JIACTh HOKCKA:
® CKaTh B TEKCTE KapTOUEK M CBI3aHHBIX 5JIEMEHTOB;
® HCKaTh B TEKCTE KapTOUeK;
® UCKaTh B TEKCTe (aifios;
® 1CKaTh (aiiibl IO UMEHH, C BO3MOXXHOCTBIO 3a/1aTh IIEPHO U3MeHeHus (aiina;
® HCKaTh CPE/M TUIIOB KapTO4eK, YKa3aHHBIX aJMUHUCTPATOPOM;
® UCKaTh Cpelly KapTOUeK BCEX THIIOB;

3.3.2.11 TpeGoBaHHS K 0TKA30yCTONYHBOCTH KJIACTEPA CEPBEPOB

e MuHnManbHOE KOJIHYIECTBO ceprepoB [Ipritoxenus B Kiractepe 0TKa30yCTONYMBOCTH — 2
ceprepa;

e MunuManbHOE KomrdecTBO cepBepoB CYB]I B KiacTepe 0TKA30yCTORYMBOCTH — 2
cepBepa;

e KuacTep cepBepoB IPHIIOKEHUS J0JDKEH paboTarh B pekume Active — Active;

e Kiacrep ceppepo CYBJI nomxken pabotars B peskume Active — Standby;

e B ciyyae BBIX0J1a B3 CTPOsI OJHOT'O U3 CEPBEPOB Kiactepa ceprepon [Ipuiokenus
CHCTEMA J0JDKHA (QYHKIIMOHHUPOBATD B IITATHOM PEXUME 0 BOCCTAHOBJICHHS
paboToCIIOCOOHOCTH BRIIIEIIETO W3 CTpost cepeepa [Iprokenus;

e B ciyuae Bexosa u3 ctpos cepBepa CYB/L B pexxume Active, HepekITIOueHNE Ha CEpBED
CVB/I B pexxume Standby 10mKHO IPOXOIUTE B ABTOMATHYECKOM peskiMe Oe3
[IpOIailaHus cepBUca

3.3.3 TpeboBaHud K BO3MOKHOCTSIM HacTpoiiku CucTeMel

B Crucreme nomkeH ObITh IPEIyCMOTPEH MEXaHU3M HACTPOHKH KaTeropui (BUIOB) IOKYMEHTOB
Y KM3HEHHBIX IIMKIOB (MapIIpyTOB JBIDKEHHUS) TOKYMEHTOB. B paMKax HACTpOWKH KaTeropui
TOJDKHA OBITh peaii30BaHa BO3MOXKHOCTh HACTPOUKH PEKBH3UTHON KapTOUKK JOKyMeHTa. B
paMKax HacTpOHKHU KU3HEHHBIX IUKIIOB JOJDKHA OBITh PEeaTn30BaHa BO3MOXKHOCTh HACTPOUKH
COCTOSIHAM JOKYMEHTA U IEPEeX00B MEKIY HUMHU. TakKe IUId KaKIOH KaTerOpHy TOKYMEHTa
JI0JKHA OBITH BOZMOXKHOCTE HACTPOHKYM HEOTPAaHUICHHOTO KOJIHYECTBA IabI0HOB JOKYMEHTOB.

CucreMa ODKHA IPEIOCTABIATS II0JIB30BATEIM MHOKYIO HaCTpOiKy unTepdeiica B
COOTBETCTBUU C UX NOTPEOHOCTIAMY U POIIMH B PaMKax IMOApa3AeIeHuH. Bo3MoXHOCTE
HacTpoHKH HHTepQeiica T0JDKHA BKIIIOYATh B CeOS:

. Ilepconanuzuposannsle famodopasl: [lonp30BaTeny JODKHBI IMETH BO3MOXHOCTh
CO3JaBaTh M HaCTpauBaTh COOCTBEHHEIE AaOOPIp! ¢ HEOOXOAUMOM IS HUX HHPOpMaIIHeH,
oGecneunBast 3¢ HEeKTUBHOE OTCISKHUBAHIE 3a/1a4, IPOSKTOB U APYTUX KITIOYEBEIX METPUK.
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. I'mbxas xondurypanus padounx npocrparcts: Cucrema J0DKHA IPEIOCTABIATH
WHCTPYMEHTHI I HACTPOMKH M IIEpCOHANU3AINY PabOINX TPOCTPAHCTB B 3aBUCHMOCTH OT
crenuuky paboTHI OT/IENPHEIX HOIb30BaTeNeH WIH Py, 0beceYnBas ONTUMATIBHYIO
OpraHu3aluio pabodero mporuecca.

. Cucrema 10IDKHA IPEAOCTABIATh THOKHE CPEeICTRA UL YCTAHOBIEHHS POJIEH U IIpaB
J0CTyHa, I03BOJIAA aAMUHUCTPaTOpaM 3P PEeKTHBHO YIPABIISITh OCTYIIOM I10JIL30BaTeIeH K
pasmuIHEIM QYHKIHMOHAIBHBIM BO3MOXHOCTSM U JAHHBIM B COOTBETCTBHH C MX POJIAMH B
OpTaHu3aIMH.

. INonp3oBareiy JOIDKHBI HMETh BO3MOKHOCTD HACTPAUBATh OTOOPAKEHHE JAHHBIX B
CHCTEME ¢ YYETOM CBOMX IIPEMIIOYTEHHH U 33714, BKJIIOYAs COPTUPOBKY, GHIBTPALUIO U
- TPYIIIUPOBKY MH(OpMAIHH.

3.3.4 Tpeboanus mo guarHocTuposanuio CacreMbl
B Cucreme noipkeH OBITH IPEyCMOTPEH MEXaHU3M IHArHOCTHPOBAHUS: MOHHTOPHHT CIIYXK0
cepiepos lIpunoxenns u CYBJ] s AnMunauCcTpaTopa.

3.3.5 TpebopaHHA K YHCJIEHHOCTH H KBAMH(UKANMH I0ab30BaTeiell CHCTeMbI
Yucnennocts nonssosareneit Cucrems: — He Meree 1300 mosp3oBaTeneii (0AHOBPEMEHHOE
ucrons3oBanue He 6oree 400 nomp3oBaTeneit).

Kpanmudukanus 1 HaBbIKY MOJIH30BATENeH — OIMBITHLIN MOIb30BaTe b [IK
3HaHuA A3pIKa HHTEpdelica — pyccKuil S3bIK, Y30SKCKHi A3bIK (JTaTHHHIA)
Pexum pabotsr Cucrempr— 24 Ha 7

3.3.6 TpeboBanus k pazBuTHIO H MoaepHu3aun CucreMbl
lpu cozpanmu CucTeMbl JOIDKHBI OBITH IIPENYCMOTPEHE IIEPCIIEKTUBEI Pa3BUTHS U
BO3MOXKHOCTH ITOCHIEAYIOeH MOJICpHU3AIMY B XOI€ [TOSIBICHUS HOBBIX 33724 10
aBTOMATH3alMK PadOYUX IIPOLECCOB CTPYKTYPHBIX IOAPA3ACICHIH, a TAKKE TTOSBIICHIS HOBBIX
TEHICHIIMH IPOTPECCUBHBIX HOBAIMH B MUpe HHGOPMAIIMOHHBIX TEXHOIOTHH.

,HOJI)KHLI OBITH IIPEAYCMOTPCHEI CIICAYIOMMC HAIIPABIICHUA PAa3BUTHA:

. Cucrema nomxHa obecreunBaTh BOZMOKHOCTE PAaCIIMPEHHS YHC/Ia HOIb30BaTeeH
CucreMnl;
. Pacmnpenne QyHKIIMOHAIEHOCTH CHCTEMBI B IIPOIIECCE €€ COTMPOBOXKICHUS (M3MEHEHHE

(bYHKIHOHAIBHOCTH 3KCILTyaTHPYEMBIX ITOJICHCTEM K BHEAPEHHE HOBBIX MOJCUCTEM) 6e3
nepenporpamMMmuposanus CHCTEMEI,

. Cucrema nomxHa OBITH MacIITa0HPyEeMOH, C BOZMOXKHOCTBIO aTallTAIlHA K HOBBIM
TpeboBanuaM 3aKazurka,

OOHoBNIEHNE ¥ MOEPHHU3AIHS NHPPACTPYKTYPHOTO MPOTPAMMHOTO 00ECIIeUCHUS:

® OHepaIIHOHHaﬁ CUCTCMA,
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CepBep IpruIOKeHHI;
CVYB];

Dait1oBBEIi ceprep.

3.3.7 Tpebopanus k dyaxuusam CacreMbl

B pamkax saenpenns COJ1 n0KHBI OBITE peaTi30BaHbl CISAyIOmHe GYHKIMY Ou3Hec-

MIPOTIECCOB!

O6paboTka BXxoAsIIEeH TOKyMEHTAIIH

OO0paboTka ucxomAaIe JOKyMEHTAUH

O0paboTka opragu3arOHHO-PACIIOPSIATEIBHOM JOKYMEHTALUI

O06paboTka ciny»)eOHBIX TOKYMEHTOB

VYipasneHue NEPCOHAIBPHBIMU JelaMu COTpyauukoB: CHcTeMa [oipKHA o0ecleduBarh
spdexruBHOE co3maHHe, 0OOpabOTKYy ¥ XpaHEHHWE IIEPCOHANBHBIX JIOKYMEHTOB
COTPYJIHHMKOB, BKJIIOYas TPYIOBBIE [IOrOBOPBI, MpPHKa3sl O ImpuHeMe Ha pabory,
JOIIOJIHATEINBHBIE COTJIAIIEHUS U IPYTHE JOKYMCHTBL.

DNeKTpoHHOE BeZeHne Kaaposoro yuera: COJI mosmKHa IPeIoCTaBIATh BO3MOKHOCTH UL
SJIEKTPOHHOIO BEIEHHUA KaIpoBOIO ydeTa, BKIIOYasl yueT pabodyero BpeMeHH, OTIIYCKOB,
npeMuii u mrpados.

AproMaTH3anus Iponecca mnoxdopa mnepcoHama: CucremMa OJDKHA MOMIEPKHBATH
¢GyHKIUY aBTOMAaTH3alHUK IIpolecca moadopa mepcoHala, BKIIOYasd Co3jlanne BaKaHCHi,
IIPHEM 3a4BOK OT COTPYIHHUKOB, 0TOOD PE3IOME U YBEIOMIICHHS.

VYipaBiaeHue IpoeKTHbIMU 3amadamu: COJl MOMmKHA NPENOCTaBIATE WHCTPYMEHTHI I
CO3JaHus, Ha3HAYEHY ¥ OTCIEKUBAHUS 3a/iad B PaMKax IIPOEKTOB, BKIIOYas YCTaHOBKY
CPOKOB U IIPHOPUTETORB.

Cucrema nomxHa obecrednBaTh A(GEKTHBHBI TIPOLECC COrNIACOBAHUS NPOEKTHOM
JOKYMEHTAlMH, BKJIIOYas CO3JaHHE, PENaKTHPOBAHHE U YTBEP)KICHHE IIPOCKTHBIX
IIJIaHOB, OTYETOB U APYTUX JOKYMEHTOB.

VYupasneHue npoeKkTHsIME 3afadamu: C3J] mobKHA MPEeNoCTaBIATh MHCTPYMEHTHI IUIL
CO3/1aHus, HA3HAYCHHs U OTCIEKUBaHUS 3a/1a4 B PaMKaX IIPOEKTOB, BKIIIOYAS YCTAHOBKY
CPOKOB M IIPHOPHUTETOB M OTCICKUBAHUE OTBETCTBEHHOTO MCIIOIHUTEIS 3a0aYH.
CormacoBanme mnpoexTHOH  jokymenrtanmu: Cucrema  JoDKHA — obecrieumBarh
5 QEeKTHBHBIA IPOLIECC COrIacOBaHMs IIPOSKTHON MOKYMEHTAIMH, BKIIOYAs CO3IaHHE,
pEeNaKTHPOBAaHUE U YTIBEP)KICHUE IIPOCKTHEIX ILIAHOB, OTYETOB U JPYTHX JOKYMEHTOR.
CornacoBanne 3akymnouHod pokymenrtammu: C3J] gomkna obecreuwBath HBPOBOM
IPOLECC COIVIACOBAHMS 3aKyIOYHBIX JOKYMEHTOB, BKIOYAs YTBEPKICHHE OFOJKETOB,
crienu(pUKaIMi H TIOTOBOPOB.

MoOBHUTOPHHT HCIIONHEHHUS 3aKkymok: CHcTeMa JOJDKHA MPEHOCTABIATE CPEACTBA s
MOHMTODHHIA HCIIOJNHEHHS 3aKyNOK, BKIOYasd OTCIECXKUBAHMUE IIOCTABOK, CPOKOB WU
CTaTyCOB 3aKa30B.

3.3.7.1 HIponecc «O6padoTka BXoAANIEH NOKYMEHTALIHID

B COJI nomwxkeH OBITH HACTPOCH BHJI KAPTOUKH IOKyMeHTa «Bxomamnmit qokymenT» ¢ HabopoM
I0JIEH, 3JIEMEHTOB yIIPaBJIeHUA I 00paboTKH, HEOOXOAUMBIM IJIsI PabOTHI C BXOISIIAME

JIOKYMECHTAMH.
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C3/] nommxHa obecrieunBaTh aBTOMATH3AIUIO CIEAYIOMINX 3TAllOB paboThI ¢ BXOISIIUMHU

JOKYMCHTaMHU:

®  pErucTpamms JOKYMEHTa (BKIIOYas yCTaHOBJICHHE CBI3eH ¢ paHee MOCTYIMBIIUMHY H/WIH
HCXOIAINIME JOKYMEHTAMH );

® pachpeneneHue 1oKyMeHTa (¢ GOpMHPOBaHHEM PE30IIIOLIHN);

* O03HAaKOMJICHHE C JOKYMEHTOM (C pOpMHUPOBAHHEM SNMEKTPOHHBIX JTHCTOB O3HAKOMIICHHS);

® CO3[aHUe, UCIIOTHCHHME ¥ KOHTPOJIb UCIONHEHHS HOPYUEHHH 110 TOKYMEHTY;

* (opmMHpOBaHHE CTATHCTHYECKHX OTUCTOB II0 paboTe ¢ BXOISIIMMH TOKYMEHTAMH.

B CO/I nomxua OBITE HACTPOEHA CTPYKTYpa MAIOK, IPEACTABIECHHH U IIONCKOBBIX 3al[POCOB JULI
pabOTHI ¢ BXOIAMIIMHU JOKYMEHTAMH.

Yrounenue QyHKIHOHATBHBIX TPEOOBAHHUI 10 pabOTe ¢ BXOIAUMMHE JIOKYMEHTAMH H BEIGOD
CII0co00B MX peaIH3allii OCYLIECTRISECTCS Ha STane BHeaperus COJI.

3.3.7.1.1 IlepedeHb y9aCTHHKOB npouecca (poJin)

Pomm B nponecce «O6paboTka BXOIIIEi JOKYMEHTALIMN) OIUCAHE] B TaOIIHIIE.

Tabu. 1 - Poau B nponecce <(06p360TKa BXOJsIIeil JOKYMeHTAIII)

HazBaHne po.rm COOTBeTCTBymmne . - OImcaHne pOJII/I .
, : , JAOJUKHOCTH ... : -
ABTop I[enonpomBo_)mTenn, CoTpynHuK, ocym_ecmn;uomuﬁ BBOJ
CeKpeTapu BXOJSIIETo oKyMeHTa B CucreMy,
3aIIOIHAIOIIHH €r0 KapTouky (0OBIYHO
coBnagaet ¢ OTBETCTBEHHBIM 3a JOKYMEHT)
OteercTBeHHbIN 32 | [lenonpousBoaureny, | COTPYAHUK, OTIPABIISIOLIUHA BXOIAIMN
AOKYMEHT cexpeTapu JOKyMEHT Ha 00paboTKy, a TaKke
IOJIyJarOIAN YBEAOMIICHHUS O X0/ TIpoliecca
ero 00paboTKu (0OBIYHO COBIANAET C
ABTOpOM)
OrBercrBenHslii 3a | [lupexropa, CoTpynHHUK, HAICTICHHBIN TOJIHOMOYHIMHE
Pe30.II0IIHI0 PYKOBOJUTEH BBEIHOCHTB PE3OJIIOLIHIO 110 TOKYMEHTY HIIH, TIO
Pa3HBIX YPOBHEH KEJIAaHHIO, CPa3y JETAIH3NPOBATH €€
Hcnomanrenan OnpezenseTcs B CoTpyAHUK, HCHIOJHSIONUMH 3a/1auy B paMKax
3aBMCHMOCTH OT THIIA | IIPOIIECca, IOTYyUSHHBIE B Pe3yiIbTare
3a1a49u JICTATHU3AIIH PE30JIIOIHH
Kourpoaep Omnpenensercs B CoTpyIHUK, KOHTPOJMPYIOMINI HCIIOTHEHYE
3aBHCHMOCTH OT THIIA | 33Ja4 B paMKax IIpoIiecca, IOIyIeHHEIX B
3a/1a4n pe3ysbTaTe AeTaIn3aIldi Pe30IIOIHH,
Anpecar Omnpenensercs B CoTpynHUK, KOTOPOMY ITOCTYIIHI JOKYMEHT

3aBUCHMOCTH OT
COZIEPIKUMOTO
JIOKYMEHTa

JUBL OSHAKOMIJICHU

3.3.7.1.2 Kparkoee onucanue GH3Hec-mpoiecca
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busznec-mponecc «O0paboTKa BXOIIIIEro TOKYMEHTaY TOJKEH MO3BOJIATE 00pabaTsiBaTh Bee
BXOIAUIKE JOKYMEHTEL, IIOCTYIIAIOMIKE B OPraHU3alldIo, a TAKXKe OTCISKUBAHUE TIOJIHOTO IIMKIa
JBIKEHMA JaHHoro nponecca B CucreMe u VIMIIopT JOKyMEHTOB B CHCTEMY TOIDKEH
OCYIIECTBIATHCS C TOMOIIBIO:

e JloGapnenue (aiina u3 ¢ailioBoil CUCTEMEI KOMITBIOTEPA, B KapTOUKy nokymenra CDJI;

e IIpukperuieHHE OTCKAaHHPOBAHHOIO JOKYMEHTA Yepe3 KapTOuKy, IIYTEM BBI30Ba OKHA
YIIPaBICHUS CKAaHEPOM;

e 3aBeJeHMEM B CHCTEMY TOJNBKO KapTOYKM OKyMeHTa (I JIOKYMEHTOB, He
HOJUIEXKAIUX CKAaHUPOBAHUIO).

I[JIH BCCX BXOIAIHX JOKYMCHTOB JIOJIKHA YKa3biBaTHCA COOTBECTCTRYIOIIAA KATETOPUS
<<BXOILHIHHﬁ AOKYMCHT», a TaKXKC ONpEICIIAThCA HeO6XOl[I/IMOCTB PETUCTpaluy NOCTYIMBINETO
HAOKYMCHTA B XYypHaIaX perucrpanui. Hponecc JAOJIKCH COCTOATH U3 CHCHAYIOIINX 3TAIlOB:

1. «BBox noxymenta B Cucremy»

Ha srane «Bson nokymenta B CHcTeMy» COTPYIHUK, OTBETCTBEHHBIH 32 IIPUEM U IIEPBHUHYIO
00paboTKy BXOIIIeH JOKYMEHTANH — ABTOD — HOJDKEH MMETh BO3MOMKHOCTE BBECTH JOKYMEHT
B Cucremy (co31aTh KapTOUKy JOKYMEHTA, 3alI0ONHNATH €€ CBONCTBA, IIPUKPEINTH BIIOKEHHBIE
(haiiis! ¢ JJOKATBEHOTO KOMITBIOTEPA).

2. «OtnpaBka JoKyMeHTa Ha 06paboTKy»

Iocne BBO#a noxymenrta B Cuctemy Ha srtane «OTIOpaBKa ZOKyMeHTa Ha 00paboTKy» ABTOp
JIOJDKEH MMETH BO3MOXKHOCTE OTIIPABUTH €0 Ha MOCIEAYIONIyIo 00paboTKy (3aIrycKaeT mporece
B Cucreme). JloipkHa OBITH BO3MOXHOCTD OTIIPABUTH JIOKYMEHT:
¢ Ha pesomonnio OTBETCTBEHHOMY 3a PE30IIOIHIO (3Tam 4), OH HOJIKeH OymeT
IIOJIy4HUTh 3aIpOC Ha BEIHECCHUE PE30ITIOINH;
® Ha O3HaKoMJEeHHE AnpecaTy, Ieped HUM JO0JDKHA OBITH TTOCTaBIICHA 3a7a49a
Ha O3HAKOMJICHHE C JOKYMEHTOM, U 110 €€ 3aBePIICHUN TPOIIECC JOIKEH
3aBEPIIATCS.
[ocne oTnpaBxu ToKyMeHTa Ha 00paboTKy ABTOD TODKEH HMETH BO3MOKHOCTE TIEPEHTH B

KapTO4Ky 000l U3 TOCTaBIEHHBIX 33129 U OTMEHUTS (B ciIydae Omub0YHOH OTIpaBKy) 1100
3aKpBITH €€ (eC/Iy 3a7ava Ha3HauyeHa Ha BHEITHErO COTPYIHUKA HIIH COTPYIHNKA, HAXOAAIIErocs
B OTIIyCKE, IPY HAIUYHH COOTBETCTRYIOIIEH WHGOPMAIINH IO BHIMOIHEHUIO 3a1a4n). [Ipu
3aKpBITHH OH JOJDKEH UMETHh BO3MOXKHOCTH YKa3aTh, CIMTATh JIU 33/1a4y 3aBEPLICHHON VCIICIIHO
WJIM HEYCIICTITHO.

-~

3. «BroHECceHHe PE3OIIOITHII
Ha mamaoMm stame OTBeTCTBEHHEIH 3a PE3OIIOIHUIO JOJLKCH UMETE BO3MOXXHOCTE HAJIOXKUTE
PE30JIIOIIUIO Ha BXOAAHAN JOKYMCHT.

OTBeTCTBEHHEIH 3a PE30IIONUIO AOIKECH METH BO3MOXHOCTD HAJIOXKUTD 06]11}7}0 PE30JIIOLUIO Ha
JAOKYMCEHT, UJIHA Cpasy ACTAIM3UPOBATE €€ 110 HCIIOTHHUTCIIIM.
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4. «VcnonmHeHne Pe30TFOLE
Ha namnoM stane VICIIOTHUTEN! JOIDKHEL IOy YUTh 3a/laul Ha MCToMHenue. I1pu Hammann
OJTHOTO MM HeCKONBKUX CoucronauTenell 1 OCHOBHOTO UCIIOHUTENS Y HUX JOIKHA OBITh
BO3MOJKHOCTE COTTIACOBATh CBOM CBOIHBIN OTBET. B 3aBUCHMOCTH OT HANMUIKS/OTCYTCTBHIL
KonTtponepa nociie 3aBepIIeHus 3a1a4qdl JOJDKHBI OTIACTE €My Ha IPOBEPKY MIIH HPOIEce
00paboTKH NOJDKEH 3aBEPIIHTHCA.

5.  «KoHTpOIb UCIIOTHECHUS PE3CITIOLUI
Ha nanmoMm stane KoHTponep npoBepser kauecTBO BEITOTHEHHBIX 3a1a9 [0 PE30IONNH,
BU3HPYET MX HIJH OTIPaBIsgeT 00paTHO Ha 10paboTKy.

6. «O3HaKOMJIECHHUE C JIOKYMEHTOM)

Ha mannowm stane AzrpecaT nm OTBETCTBEHHBIN 3a 03HAKOMIICHHUE HAOJIKEH IIOJIYYUTh 3aj/la1y Ha
O3HAKOMJICHUEC ¢ JOKYMCHTOM. ITo 3aBCPUICHUIC O3HAKOMIICHUS A_ﬂpeca'r (OTBCTCTBGHHBIﬁ 3a
OSH&KOMHGHH@) AOJDKCH HMMCTH BO3MOXHOCTL 3aBEPUINTH CBOXO 3a1ady, IIPoIece 06pa6OTKI/I
JOKYMCHTa JOJDKEH 3aBCPIIHTHCA.

3.3.7.2 llpouece «O6paboTka HCXoasmeil JOKYMeH TALUMD)

B COJI nomxen GBITH HACTPOCH BUI KapTOUKU JOKyMeHTa «VICXOMsIiuii JOKyMEHT» ¢ HabopoM
IIOJIEH, DJIEMEHTOB yIIpaBiieHus u 00paboTku, HeOOXOTUMBIM JUIst pabOTHL ¢ HCXOMAIIMMU
JIOKYMEHTaMH.

CO/l nomxna obecrieurBaTh ABTOMATH3ANIO CICAYIOMKX TAM0B PabOThl ¢ HCXOAAIIMMU
JOKyMEHTaMHU:

® TOIrOTOBKA IPOEKTa JOKYMEHTA U HAllPaBJICHUE €TI0 Ha COTTIaCOBAHMUE;

®  COIVIACOBAaHHE MPOEKTa JOKYMEHTA,

® TIOJIIMCAHUE JOKYMECHTA

® perucTpanus JOKyMEHTa (BKIIOYas YCTaHOBJICHHUE CBs3EH C paHee MOCTYIHBIINMHI
/YT ACXOISAIITAMY TOKYMEHTaMH ),

® OTIpaBKa JOKyMEHTa aapecary;

e (dopMHUpOBaHHE CTATUCTHIECKHUX OTIETOB TI0 paboTe ¢ UCXOIIIIMH JOKYMEHTAMH.

JU1st paBoTEI ¢ UCXONAUIMMY JOKYMEHTAMH B CHCTEME JIOJDKHA OBITh SKpaHHas GpopMa
(xapTouka) U MmadoH MMPoIiecca COTIaCOBaHHUS.

B C3/] nomxHa OBITH HACTPOCHA CTPYKTYpa IANOK, MPEICTABICHUH H MTOMCKOBBIX 3alIPOCOB IS
padOTEI ¢ HCXOIIIIMMH TOKYMEHTAMH.

Vrounenne QyHKIHOHATBPHBIX TpeOoBaHuUil 110 padoTe ¢ UCXOIINEH KOPPECTIOHICHIUEH |
BBIOOD CIIOCOOOB MX peai3aliiy OCYIIECTBISIETCS Ha dTane npoextuposanus COJI.

3.3.7.2.1 IlepedeHh yUacCTHHKOB Iporecca (PoJiu)

Tabua. 2 - Poru B nponecce «O6padoTka ucxonsmeil J0KYMeEHTANNID)



26

" Hassanucponn | Cootserersyomme | | Onmcannc pomi
ABTOp JIroboit coTpyaHUK CoTpytHUK, OCYIIECTBIISIOMTIA
IIOATOTOBKY IIPOEKTa HCXOISIIET0
IIOKYMEHTa ¥ ero BBoj B CucreMmy.
OtsercrBennbrii | JIr060# coTpyaamK CoTpyHUK, KOTOPBIH OTIIPaBiIsSeT
3a JOKYMEHT UCXOIAIMYI TOKYMEHT Ha 00paboTKy, a
TaKKe [10JIy4aeT YBEIOMJICHHS O X0
nponecca ero 00paboTku (0OBYHO
COBIIAJIAET ¢ ABTOPOM)
OTBeTCcTBEHHDIIT PyxoBoautens ABTopa, CoTpyaHVK, IPUHUMATOIIHH YYacTHE B
34 COrJIacOBaHMe | PYKOBOJWUTENIH APYTHX COIJIaCOBaHMU UCXOMAAIIEr0 JOKYMEHT4,
nopa3aeeHui MOXKET OTIPABJIATH JOKYMEHT Ha
JI0paboTKy.
OTBeTCTBEHHbIH PykoBomurens ABTopa, CoTpynuuk, KOTOpHIi obnagaer
3a NOJANMUCAHHE PYKOBOIUTENHN APYTUX IOJIHOMOYHSAMH IIOAIHCATH (YTBEPIUTE)
HoJpasiesIcHui HCXOIAIINAN JOKYMEHT.
OTBeTcTBEHHBIH Jlemonpon3BoauTE b CoTpyaHHK, KOTOPOMY TOPYyYaeTCst
3a oopMiTeHHe Ucnonuurens odopMIIeH e TOKYMEHTA B OYMaXKHOM
BHUJIE (perucTparus (IeNOmpOH3BOIUTEND),
Ie4arh JOKYMEHTA, IPOCTaBICHUE
HEeoOXO0IMMBIX ITOITHCEH U mevaTelt).
OTBercTBeHHBIH Jenonpouzsoautens / CoTpyAHHUK, KOTOPOMY TI0py4YaeTcs
32 OTHPABKY Wcnomuurens OTIIpaBKa FOTOBOTO JIOKYMEHTA.

3.3.7.2.2 Kpartkoe onucanue u3Hec-rpomecca

[Iponecc «O6paboTKa HCXOIAIMEH TOKYMEHTAIMNY T0JKEH HO3BOJATE BECTH YUET MCXOZISIIIX
JIOKYMEHTOB, a TAKXKe OTCIIC)KUBAHNE IIOJHOTO HUKIa JBMKEHUS JaHHOro npoiecca B Crucreme u
aBTOMATU3UPOBAHO UX 00pabaThIBAaTh COTIIACHO IIPEIOIPEACICHHOMY MapIupyTy.

s BCeX HCXONIMMX JOKYMEHTOB [O/DKHA YKa3bIBaTBCS COOTBETCTBYIOMIAS KAaTErOpHs
«Mexonamuil ZOKyMEHT», a TaloKe OIPEeIeNIThCS HEOOXOMMMOCTE PETHCTPAIlY HOCTYIIABIIIETO
JOKYMEHTa B JKypHATaX PErUCTPALIUHL.

[Ipomecc IOIKEH COCTOSTh U3 CISAYIONIUK ITAOB:
1. «lloaroroBka mpoexTa JTOKyMeHTa U ero BBoj B CHCTEMY»

Ha nmamrOoM oTame COTPYyAHHK, KOTOPHI OBUI Ha3HAYEH OTBETCTBEHHBIM 3a IOATOTOBKY
HCXOIAUIEr0 IOKYMEHTa (ABTOD), OJDKEH HMETH BO3MOXHOCTH BBECTH IIPOEKT HOKYMEHTA B
Cucremy.

¢ B cinyyae ucnonp3oBanysd B IpoeKTe (alina, COXpaHEHHOIO Ha JOKAIBHOM KOMITBIOTEDE,
COTPYAHUK JOJDKEH UMETh BO3MOXKHOCTB K IOKYMEHTY IIPUKpEenuTh (Gaiiil (BIoxeHwe);

e JloxkHa OBITH BO3MOXKHOCTB cO3[aHHsi JIoKyMeHTOB 1o mabnoHaMm, 3apamee
N00aBICHHBIM B CHCTEMY, C PYYHBIM penakTrposanuem uepes COJI.

2. «OtnpaBka JOKyMeHTa Ha 00paboTKy»

ITocne BBOKA IpoekTa HokyMenTa B CucreMy Ha starne «OTIpaBKa JOKyMeHTa Ha 00paboTKy»
OTBeTCTBEHHBIH 3a JOKYMEHT JOJDKESH HMETh BO3MOKHOCTE OTIPABHUTE €0 Ha OJHMH M3 STAMOB
00paboTKH, T.€. 3aIyCTHTH MpoIiecc 00pabOTKH MCXOIIIIHX TOKyMeHTOB B CHcreMme.
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B 3aBucumocta ot BBI6paHHOI‘O HavgaJIbHOIO 5Tana Jjid COTPYAHHUKOB, OTBETCTBEHHBIX
33 JaHHBIH oTarl, 10JKHBI OBITH CO3JaHbl COOTBECTCTRYIOMHNC 3aJa4H.

Homxna OpITE BO3MOMKHOCTB HagaTh 06pabOTKY HCXOMAIIEro JOKYMeHTa T060ro sTara
(cornacoBanus, yTBepKACHHS, 0QOPMIICHIS WK OTIPABKH), HO HCKIFOIUTE U3 Ipolecca
00paboTKH MOCIEAYIOMINE STANbl HEIb3S.

Brocnencreun OTBETCTBEHHBIH 32 JOKYMEHT JOJDKCH HMETh BO3MOKHOCTD IIEPEHTH B KApTOUKY
000K U3 IOCTABIEHHBIX 3a/1a4 ¥ OTMEHUTH JIN00 3aKpHITE e€. [IpH 3aKpEITHH 33039 AO/DKHA
OBITH BO3MOXKHOCTB YKAa3aTh, CIUTATh JIU €€ 3aBEPIICHHOM YCIENHO HIIK HEYCIIEIIHO.

3. «CornacoBanue JOKyMEHTa»

Ha nannom stane OTBETCTBEHHBIE 32 COMTIACOBAHNUE JIOJIKHEL KMETh BO3MOKHOCTE COTIACOBATH
UCXOJAIME JOKYMEHT WM JaTh KOMMEHTAapHH JUIs JopaboTku nokymenTa. CorilacoBaHue
TOIDKHO OCYIIECTBIIATHLCS COITIACHO YKa3aHHOMY THITY COTJIACOBAHHUS: 110 MaPIIPYTY
(mocenoBaTeNbHOE) MIIHK OTHOBPEMEHHO (IapajUIebHOE).

Ecnm Bce OTBeTCTBEHHEIE 32 COTIACOBAHHUE COTJIACYIOT JOKYMECHT, OH JOJIKCH nepeﬁ'm Ha oTanl
(<yTB€p>K]I€HI/IC JAOKYMCHTa». ZIJ'IH OTBETCTBEHHOTO 3a YTBEPKIACHUEC JOTIKHA OBITE CO3/1aHa
COOTBCTCTBYIOLIAA 3a1a4da.

Ecnu onun u3 OTBETCTBEHHEIX 3a COITIACOBAHUE HE COIVIACYET JOKYMEHT, OH HOKEH IIePeHTH
na sran «Jlopaborka goxymeHTa». Texymuil ipouece 06paboTKH JOKYMEHTA HOIDKEH
3aBepNTHCA, OTBETCTBEHHOMY 3a JIOKYMEHT JOJDKHO NPUMTH COOTBETCTBYIOMIEE YBEIOMIIEHHE.

4. «lTopnucanue noKyMeHTaY

Ha nannoM sTane OTBETCTBEHHBIH 3a YTBEPKIACHUE JIOJDKEH UMETH BO3MOYKHOCTD IIOIIHCATE
JIOKYMEHT, IPUJIAaB €My CTaTyC YTBEPKACHHOTO.

Ecnu nokymenT yTBepKaeH OTBETCTBCHHBIM 32 YTBEPXKICHHUE, OH JOIKEH ITEPeHTH Ha STarl
«Odopmirerne noxkymenTay. s OTBETCTBEHHOTO 32 0 OpMIIEHHE HOJDKHA OBITE CO3/1ana
COOTBETCTBYIOIIAS 3aa4a.

Ecnm moxyMeHT OTKIIOHEH, TO OH AOJDKEH IepeiiTu Ha atan «J{opaboTka mokymenTay. Texymmuit
porecc 00pabOTKU TOKYMEHTa OJDKeH 3aBepIIUThCs, OTBETCTBEHHOMY 3a JOKYMEHT JOJDKHO
OBITE OTIIPABJICHO COOTBETCTRBYIOUIECE YBEAOMIICHHE.

5. «Peructparus u oQopMiIeHHE JOKYMEHTA»
Ha nannom stanie OTBETCTBEHHBIH 32 OOPMIICHHE JOKEH UMETh BO3MOYKHOCTD
3apErUCTPUPOBATh JOKYMEHT (CHCTEMOM aBTOMATHYECKH IIPOCTABIIETCS PETUCTPAIMIOHHBIA
HOMED), a 3aTe€M HOATOTOBUTE JOKYMEHT (pacieyaTaTs JOKYMEHT, IIPOCTABUTh HEOOXOMHMBIE
IOJIIXCH M II€YaT! U T. II.) B OyMa)kKHOM BUJIE JUISI OTIIPABKH.
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Ecmm JOKYMEHT O(l)OpMIIeH YCIICIIHO, OH JNOJIKCH OTIIPABHUTHCH HA dTall ((OTHpaBKa ,ZIOKYM€HT3>>
st OTBETCTBEHHOIO 3a OTIIPaBKYy HMOJDKHa OBITH CO3/IaHa COOTBCTCTBYIOIIAA 3aaya.

Ecnu naunsx 1y ohopMiIeHHs J0KyMeHTa HeocTaTo9Ho, OTBETCTBEHHEIH 3a oopMiIeHne
JOJDKEH UMETH BO3MOXKHOCTE OTHPABHUTH €r0 Ha 0paboTKy. Texyumii mporece 06paboTku
JTOKyMEHT JIOJDKCH 3aBEpIINTHCA, OTBETCTBEHHOMY 33 JOKYMEHT JIOJDKHO OBITH OTIIPaBIIEHO
COOTBETCTBYIOINIEE YBEIOMIICHHUE.

6. «OrtmpaBka IOKyMeHTa»

Ha nanHoM 3Tane OTBETCTBEHHBIH 3a OTIIPaBKy JOJDKCH NMETE BO3MOKHOCTH OCYIUCCTBUTD
HeO6XOIII/IMI>I€ JIEHCTRUA II0 €r0 OTIIPABKEC IIOJIy4Yareiixo.

Ecnu noxymenT 6yaronoiydso oTnpasieH, OTBETCTBEHHbIH 3a OTIPABKY JOJDKEH HMETh
BO3MO’KHOCTD 3aBEPIIUTH TIPOIECC.

Ecnu nanapix I OTIIPaBKY JOKYMCHTA IIOTIyYaTe/IHO HENOCTAaTOYHO, O1BeTCTBEHHEIH

3a OTHPaBKYy XOJDKCH HMETE BO3MOXKHOCTS OTKa3aTh B OTIIPaBKE. TGKYIIII/IPJI nponecce 06pa6OTKI/I
AOKYMCHTA JOJDKEH 3aBEPIMTUTHC, OTB@TCTBGHHOMY 3a JOKYMCHT JOJI’KHO OBITE OTIIPABJICHO
COOTBCTCTBYIOIICC YBCIAOMIICHHC.

7. «JlopaboTka TOKyMeHTa

Ha nannoM stame OTBETCTBEHHBIH 3a JOKYMEHT JOJDKEH UMETh BO3MOKHOCTE OCYIIECTBUTE
n0paboTKy NOKyMEHTa, IIOCIIE Yero 3allyCTHTh HOBBIA npotecce 06paboTKu NOKyMEHT Ha
COOTBETCTBYIOIIN STaIll.

3.3.7.3 IIpouece «O6paboTKa OPpraHU3aHOHHO-PACIIOPIAUTEILHON TOKYMEHTALIN

B CO]I nomxen OpITh HACTPOEH BUJ KApTOUKH JOKyMeHTa «OpraHu3anuoHHo-
pacnopaIuTeNbHBIN JOKYyMEHT UL 00paboTKy MPUKa30B U PacHopsDKeHu ¢ HabopoM moJIeit,
3JIEMEHTOB YIIPaBICHHS U 00paboTku, HeOOXOMUMBIM IS pabOThI ¢ OPTaHU3aI[HOHHO-
pacnopsauTenbHbpMI foKymenTamu (OP]D).

CBZI JOJDKHa o0eceunBaTh ABTOMATH3aUIO CICIYIONIUX 3TalloOB O6pa6OTKI/I OpraHu3aluoHHO-
PacopsAIUTEIIbHBIX JOKYMEHTOB:

® IIOATOTOBKA NPOEKTa JOKyMEHTa Ha OCHOBE IablIoHa Ha Y30eKCKOM (JTaTHHHUIIA) U
PYCCKOM SI3BIKaX;

® HaIpaBICHUE IPOEKTA TOKYMEHTA Ha COTJIACOBAHUE/YTBEPIKICHUE;

® COIVIAaCOBAaHUE MPOEKTA JOKYMCHTA;

® yTBepKIeHHUE (IIOAMHUCAHNE) TOKYMEHTA,;

® DErucTpamnusd JOKYMEHTa (BKIIFOYas YCTAHOBJICHUE CBA3EH C panee
3apETUCTPUPOBAHHBIMYU IOKYMEHTAMH);
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® 03HAKOMIICHHE C TOKYMEHTOM (C GOpMUPOBAHHEM AIICKTPOHHBIX JIHCTOB
03HAaKOMJICHHS);

aKTyalu3anus TOKyMEHTa,
OTMEHA TOKYMEHTA,
CO3/IaHKE, UCIIOJHEHNE U KOHTPOIIb UCIOJIHEHUS IOPYYCHUH 10 TOKYMEHTY;
(GOpPMUPOBAHHE CTATHCTHYCCKHIX OTYETOB 110 padote ¢ OPJI.
ApxuBHpOBaHUE JOKYMEHTOB 1m0 BuaaM OPJ]

Hna paboter ¢ OP/] B cucreme gomxaa OBITE HACTPOEHA 3KpaHHas hopma (kapTouka) u mabioH
IIpOLiecca COTTIAaCOBaHMUS.

B C3/1 nomxHa OBITE HACTPOECHA CTPYKTYPa MANOK, IIPESICTABICHUN 1 MOUCKOBLIX 3alIPOCOB JUIs
paboTEI C OPraHU3aUOHHO-PACTIOPSIINTEIEHBIME JOKYMEHTAMIL.

VTouneHne QyHKIHOHATHHBIX TPeOOBaHMH 110 paboTe ¢ OpraHH3aANHOHHO-PACTIOPSINTENLHLIMI

JOKYMCHTaMH 1 BI)I60p criocoboB uxX peaymsanuy OCYyIIECTBIACTCS Ha 3Talle IPOCKTUPOBaHUA

Co/.

3.3.7.3.1 IlepedyeHb Yy4acTHHKOB Ipouecca (poJin)

Tabn. 3 - Pomm B mnpomecce «O0paGoTka opraHH3aNHOHHO-PACHOPSIAHTEILHOMN
AOKYMEHTALIMID}
Hassanne pon | CoorBercrBylommue | ~ Onucanue poan

’ABTOp

TTroBoit COTPYIHHK

CoTpyIHHK, OCYIIECTBISIONINAN ITIOATOTOBKY
IPOEKTa PacIopsAUTENEHOTO TOKYMEHTa ¥ €TI0
BBOZ B CucTeMy, 3aloTHEHHE KapTOUKH
PaCHOPSIAUTEIHHOIO JOKYMEHTA.

OTBercreeHHblii 3a
AOKYMEHT

JIroboit coTpyAHUK,
OOBIYHO COBIATAET C
ABTOpOM

CoTpyIHHUK, KOTOPBIA MOXET BHOCUTH
U3MEHEHHSA B PaClOPsAUTENIbHBINA JOKYMEHT,
OTIPaBJATH TOKYMEHT Ha 00paboTKy, a TaKxke
IPUHHAMAET PEIEHUE O ero JaIbHEHIIeH
Z0paboTKe, WIIH NIePEBOJIE B OTKIOHCHHEIE.

OTtBercTBeHHBIH 3a | PykoBOoAuTEND CoTpynHEK, IPUHAMAIONINHA yJacTie B
COTJIACOBaHME ABTODA, COIJIACOBAHMH PACHOPSAUTEIHLHOIO JOKYMEHTA,
PYKOBOIHTEIH MOeT OTHPABIATE JOKYMEHT Ha JOPaboTKy.
IpPYTUX
TOAPa3AEITCHUN
OTtBercrBenHsiii 32 | PykoBoauTens CoTpynHuK, KOTOPBIi 001anaeT MOTHOMOUSIMHE
YTBEpKIAeHHE ABToOpa, YIBEPXXIATh (IOAIUCHIBATE) PACTIOPSINTEILHBII
PYKOBOAWTENH JIOKYMEHT.
IpYTUX
oApa3eaeHuit
OtBercrBennblii 3a | Jlemonpoussomurens/ | B C3J] oTBeTcTBeHHEIH 3a oopmiieHne
odpopmirenune AgTop Jeonpon3BoauTeNh / ABTOp - COTPYIHUK,

KOTOpOMY Hopydaercs opOpMICHHAE JOKYMEHTA B
OyMaKHOM BHjIe (I€9aTh JOKYMEHTA,
[POCTaBJIeHNE HEOOXOAUMBIX IIOITHACEH U
neyareit).
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Haspanme pon | CoorerctBylomme |  Onmcanme pon
OtsercrBeHHbIii 32 | JII000i cOTpyAHUK CoTpyIHUK, KOTOPBIA MTOKEH 03HAKOMHUTECS C
03HAKOMJICHHE JOKYMEHTOM II0CTIE BBEJICHII €T0 B JICHCTRIE.
OtBercrBennsblit 3a | JIr060it coTpyaHuK CoTpyaHHUK, KOTOPBIH TOJDKEH UCITOIHUTE
HCIIOJTHeHUE JOKYMEHT.

Kontpo.ep JIro6oi#t coTpyMHUK CoTpynHUK, KOTOPBI JOIKEH
IIPOKOHTPOJIMPOBATh HCIOJIHEHUE IOKYMEHTA

3.3.7.3.2 Kparkoe onucanue 6H3Hec-pomecca

ITponecc «O6paboTka OpraHU3aluOHHO-PACTIOPAANTENBHOIO JOKYMEHTa» H0JDKEH TO3BOJIATD
BECTH yY€T PaClOPAAUTENbHBIX JOKYMEHTOB (IIPHKA30B, PACIOPSIKEHHI), a TAKKe
OTCJICKMBaHUE MTOJHOTO IMKIIA JBMKEHHA JAHHOTO Ipoliecca B CrucreMe U aBTOMATH3UPOBAHO
uX 00pabaTeIBaTh COTTIACHO MPENOIPEICTEHHOMY MapIIpyTy.

ITpomecc K0KeH COCTOATD M3 CIEAYIONIMX TAIlOB:
1. «IlomroroBka IIpoeKTa JOKYMEHTa U ero BBox B CucTeMy»

Ha namnoM osTame COTPYIHHK, KOTOPBEIM OBUI Ha3HAYeH OTBETCTBEHHLIM 3a MOATOTOBKY
PacHopsSAUTENLHOrO HOKYMEHTa (ABTOp), HOKEH HMMETh BO3MOMKHOCTH BBECTH IIPOEKT
nokyMenTa B Cucremy, T.€. cO3/1aTh KAPTOUKY AOKYMEHTA U 3al0JIHHTE €€ CBOICTBA.

e B ciy4ae ucnonb30BaHuA B IpoeKTe daiina, COXpaHEHHOTO Ha JIOKAJILHOM
KOMIIBIOTEPE, [0JDKHA OBITH BO3MOXKHOCTE MPUKPEIHTE (ailn (BioKenue) K
JOKYMEHTY;

e JlomwxHa OBITH BO3MOXHOCTE CO3IaHUS JOKYMEHTOB IO 1abioHaM, 3apaHee
T00aBJIEHHBIM B CHCTEMY, C PYUHBIM peflakTipoBanuem yepes COJI.

2. «Otnpaska TOKyMeHTa Ha 06paboTKy»

ITocne BBOAa mpoekTa nokymeHTa B CrucreMy Ha stane «OTIpaBka JOKYMEHTa Ha 00paboTKy»
ABTOD JOJDKEH UMETh BO3MOKHOCTB OTIIPAaBHUTE €70 Ha OJUH U3 3TaroB 00paboTKH, T.€.
3aIrycTuTh npouece «O6padoTka pacnopsiIUTEIHLHOTO JOKYMEHTA,

B 3aBHCHMOCTH OT BBEIOPaHHOT'O IIPH 3aIlyCKe IIPoIecca ATara i COTPYIHUKOB (OXHOI0 UM
HECKOJIBKHUX), OTBETCTBCHHBIX 3a JAHHEIA 3Tall, TOJDKHBI CO3aThCs 38 auH.

JlomkHa ObITE BOZMOXHOCTE HAYaTh Ipoliece 00paboTKu ToKyMenTa ¢ aTana «CornacoBanne
JIOKYMEHTa».

3. «CornacoBanue JOKYMEHTaY

Ha nanaoMm stanie OTBeTCTBEHHBIE 32 COIVIACOBAHME JOJIXKHEBI UMECTH BO3MOXHOCTE COIJIacOBAaTh
paCHOpHﬂHTeHBHBIﬁ JOKYMCEHT HUJIA 1aTh KOMMCHTAaPUH JUIA I[Opa6OTKI/I JOKYMCHTA. ,Z[OJDKH& OBITH
BO3MOJKHOCTD HapaJlICJIbHOTC WM HOCIICAOBATCIIHLHOTO COrJIaCOBaHUA.
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e Ecimu Bce OTBeTCTBEHHBIE 32 COTVIACOBAHME COTTIACYIOT JOKYMEHT, OH HOJIKEH
IEPEeNTH Ha oTaN «Y TBEPKACHUE AoKyMeHTay. /lia OTBeTCTBEHHOI0 3a
YTBep:KAeHHE T0/DKHA OBITh CO3/JaHa COOTBETCTBYIONIAA 331244,

¢ Eciu onmun u3 OTBETCTBEHHBIX 32 COIJIacOBaHME HE COMIACYET JOKYMEHT, OH
JIOJDKEH mepeita Ha stan «/lopaboTka JokymeHTay. Texymwii npouece o6paboTKu
JIOKYMEHTA [0JKEH 3aBEPIIUTHCS, OTBETCTBEHHOMY 3a TOKYMEHT J0JDKHO
IOCTYIIUTH COOTBETCTBYIONIEE YBEIOMIICHHE.

4. «YTBepkICHHE TOKYMEHTAY

Ha nannom stame OTBeTcTBEeHHbIH 33 VTBEPIKIACHHNE TOIKCH MMETH BO3MOXKHOCTD IIOAITUCATE
AOKYMCHT, IIPUIAB €EMY CTATYC YTBCPXKIICHHOTIO.

* Ecmu noxyment yrsepikaeH OTBeTCTBEHHBIM 33 YTBEPKIAEHHE, OH JOIDKEH
nepedty Ha oran «Peructpanus u opopmireHue noxkymenTay. s OTBeTcTBeHHOT0
3a ohopmJieHHe JOKHA OBITH CO3/IaHa COOTBETCTBYIOIIAS 3a4aua.

e Ecnm 1oKyMeHT OTKIOHEH, TO OH JOJIKEH Hepeiitu Ha stan «J{opaboTka JOKyMEeHTay.
Texymmuii nporecc 06paboTKu JOKYMEHTa JI0JDKEH 3aBepIIAThCsl, OTBETCTBEHHOMY
32 JOKYMEHT JOJDKHO IIOCTYIIUTH COOTBETCTBYIOIIEE YBEIOMIICHIE,

5. «Peructpanus u opopmieHne TOKyMEHTa»

Ha nannoM stanie OTBeTCTBEHHBIH 32 0opMIIeHIE TOKEH HMETh BO3MOKHOCTD
3apPErHCTPUPOBATE JOKYMEHT (CHCTEMOM aBTOMATHIECKH IIPOCTABIIACTCS PErHCTPAlUTOHH I
HOMED), a 3aTeM 0QOPMHUTB HOKYMEHT B OyMakHOM Bie (pacmedarars JOKYMEHT, IIPOCTABUTE
HeoOXOMMBIe ITOIMCH U IeYaTH, OTCKAHUPOBATE U IIPHIOKATH €70 K KapTOUKe JOKYMEHTA U
T.11.). Iocne ycnemrroro ohopMIIeHHS pacopAAUTENbHOrO oKyMeHTa OTBeTCTBEeHHbIM 32
oopmiIeHHEe TODKEH HMETh BO3MOXKHOCTD 3aBEPIINTS 3a1auy.

IMocne odopmaeHHS TOKYMEHT HOJDKEH ObITh OTIpaBieH Ha VicIonHenie u/uii 03HaKOMIIeHHE.
Uit OTBeTCTBEHHBIX 32 03HAKOMIIEHHE (COTPYIHUKH, KOTOPbIE JOJUKHEI 03HAKOMUTECH C
JTOKyMEHTOM), OTBETCTBEHHBIX 32 HCIOJTHEHHE (COTPYIHIKH, OTBEYAIOIINE 32 UCIIOIHEHHE
pacropsauTenbHOro qoKkyMeHTa) 1 KonTpoaépa (coTpynauk, IpOBEPSIONIHIA BEIIOIHEHIE
3aj1a91) TOJDKHBI OBITH CO3JaHbl COOTBETCTBYIOIIHE 3aMaUH.

6. «VcnonHeHue UM O3HAKOMIICHUE»

Ha nannoM stane OTBeTCTBeHHbIE 32 03HAKOMJIEHHE TOJDKHBI MOJIYYIUTE 33184y Ha
O3HAKOMJIEHHE C TOKyMEHTOM, 2 OTBeTCTBeHHbIE 32 HCIIOJTHEH e — 3aaYl Ha UCIIOIHEHHE,
JUIS BEITONHEHH X TpeboBanud. B 3aBucuMocTH oT Hamnyns KoHTposépa nocie 3aBepiueHus
3a/1a4yy JOKYMEHT IOJDKEH IIOIACTh Ha IPOBEPKY, TH00 mpolrece 00paboTKu TOIDKEH
3aBEePUINTHCS.

Jomxaa OBITH BO3MOXHOCT yKa3aTh BpeMsl, KOTOPOE OTBOIHMTCS Ha HCIIOMHEHHUE 3aa49H B II0JIE
«Cpok ucnosnenus» B Gopme 3amycka mpoiiecca.

7. «KoHTpomb»
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Ha nannom srane KonTpo€p 10KeH UMETh BO3MOKHOCTE IIPOBEPUTH KAYECTBO BBLITOIHEHUS
HOpYYeHNs Ha UCIOJHEHNE, BUSUPYS UX WM OTIPABILLL 00paTHO Ha A0paboTKY
OTBETCTBEHHOMY 32 HCIIOTHEHHE,

8. «JlopabGoTka TOKyMEHTa»

Ha nanmom srare ABTOp mociie OTy4eHUs] KOMMEHTApHEB 110 JOKYMEHTY JODKEH HMETh
BO3MOKHOCTE OCYIIECTBUTE OPaOOTKY JOKYMEHTa, IIOCIIE Yero 3alyCTUTE HOBBIM IIpoIiece
00paboTKH JOKyMeHTa Ha COOTBETCTBYIOIIHI DTall.

3.3.7.4 Ilponecc «O6padoTKa ciIy:KeOHOM JOKYMEHTALHI

B C3/I nomken 6BITh HACTPOEH BUA KapTOUKy JOKyMeHTa «CiykeGHAs 3alHcKay ¢ HabopoM
IIOJICH, DJIEMEHTOB YIIpaBIIeHUS B 00paboTKU, HeOOXOIUMBIM JUIA pabOThI CO CIIyKeOHBIMU
3arruCKaMHu.

CO/I nomxHa 00ecneunBaTh aBTOMATH3AIMIO CIISYIOIIIX 3TAOB 00pabOTKH CITyKeOHbIX
3aMMCcOK:

® [IOATOTOBKA NIPOEKTa JOKYMEHTA M HAIPABICHUE €T0 Ha COITIACOBAHME,
COTTIACOBAHME IIPOEKTa TOKYMEHTA,;

TOJIITHCAHKE JOKYMEHTA;

perucTpanus J0KyMEHTa;

paccMOTpeHue JOKyMeHTa (C (hOpMHUPOBAHUEM PE3OJIOIINH ),

O3HAaKOMJIEHHE C TOKYMEHTOM (¢ GOPMUPOBAHUEM AEKTPOHHBIX JTUCTOB
03HaKOMJICHH);

® CO3JaHUE, HCIOIHEHNE U KOHTPOJIb HCTIONHEHUS ITOPYICHUH 110 TOKYMEHTY;

e (opMHpOBaHHE CTATUCTHYECKAX OTYETOB MO paboTe CO CayKEeOHBIMY 3alIUCKAMHE.
e ApXHMBHPOBaHHE TOKYMEHTOB

J1st paboThI co cayXKeOHBIMU 3allHCKaMH B CHCTEME JIOJDKHA ObITh 3KpanHas ¢opMma (KapTodxa)
1 mabJIoH IpoIiecca CorIacoBaHusl.

B C3]] nomxHa OBITH HACTPOECHA CTPYKTYpa HAIlOK, IPEJCTaBICHIH U IIOUCKOBBIX 3aIIPOCOB I
paboTHI CO CITYKEOHBIMH 3aIHCKaMHU.

VTouHeHHe (pyHKIHOHAIBHBIX TpeOoBaHmi 110 paboTe co CIIyKeOHBIMU 3aiCKaMy i BBIOOD
cr10co00B X pealn3alliy OCYINECTBISICTCS Ha dTane npoekTupoBanus COJI.

3.3.7.4.1 IlepeyeHn Y9acTHHKOB Mpomecca

Tab. 4 - Posiu B nponecce «O0padoTka ciay:xeGHO TOKYMEHTAIHID
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Hassanue potn | CooTBeTcTBYIOIHE ~ Onwucanne poau
ABTOp JIro60# coTpyaHUK Ilonp3oBarens CHCTEMBI, KOTOPBIH
OCYIIECTBIIAET IOATOTOBKY IMPOEKTA
CIIy’k€0HOTO JOKyMEHTAa U €0 BBOJ B
CucteMy, 3alI0JTHEHHIE KAPTOYKH CIIYKEOHOTO
JOKYMEHTA.
OrBercrBennsblii 3a | JIr000# coTpynHuK ITonp3oBarens CucteMbl, KOTOPBIH
AOKYMEHT OTIPaBJSIeT CIYKEOHBIH JOKYMEHT Ha
00paboTKy, a TaK¥Ke HOTYJarOIHif
YBEIIOMIICHUS O XOJIe IPoIiecca ero
00pabotky (0OBIYHO COBIANAET ¢ ABTOPOM).
OtsercrBennsblii 3a | PykoBonurens IlonpzoBarens CHUCTEMBI, KOTOPHBIH
corJiacoBaHMe aBTOpa, IPUHUMAET YIaCTHE B COTIIACOBAHUU
PYKOBOJIUTEIH CIIy’KeOHOTO IOKYMEHTA U MOXKET OTIIPaBIATh
IpYyTHuX JIOKYMEHT Ha 1opaboTKy.
oipasjiesieHui
OtBercTBeHHbIif 32 | PykoBonurens CotpynsuK, KOTOPBIH 00/1agaeT
YTBepKIAeHnE ABTtopa, IIOJIHOMOYHSMY YTBEPKAATh (TIOANHUCHIBATE)
PYKOBOZMTEIH CITy>KeOHBIH JOKYMEHT.
IPYTHX
HoApa3AeIeHAN
OrBercTrBennblii 3a | JlupexTopa, CoTpyHVK, HaJleJICHHLIH TOTHOMOYHSIMH
Pe30TI0III0 PYKOBOIMTEIN BBIHOCUTD PE30JIOIMIO 110 TOKYMEHTY HJTH, [0
pazHBIX YpOBHEH XeJTaHUIO, Cpa3y JACTAIN3UPOBATH €e.
HUcnonxaurens Omnpenensiercs B CoTpyIHUK, HCIIONHSIONMH 3a/1a4X B paMKax
3aBHCHMOCTH OT THIIa | TIpoliecca, IOJIyUCHHBIC B Pe3yIbTare
3a/aun JeTAIN3alUH PE3OJIOIHH.
Kontponep Omnpenensiercs B CoTpyIHUK, KOHTPOJMPYIOLIUH HCTIOTHEHHE
3aBHCHMOCTH OT THIIA | 33/1a¥ B paMKax IpoIrecca, MOIyICHHbIX B
3aauu pe3ynpTaTe NeTaTN3aluN PE30TIOIIH.

3.3.7.4.2 Kparkoe onucanue Gu3Hec-mpomnecca

IIponecc «O0paboTka CirykeOHOTO TOKYMEHTa» JOJDKEH IMTO3BOJISITh BECTH VUET CIIYKEOHBIX
JOKYMEHTOB, a TAK)KE OTCIESKUBAHNE IIOJTHOTO IUKJIA JBIDKEHUS TaHHOTO Tpotiecca B Cucreme
¥ aBTOMAaTU3UpPOBaHO UX 00pabaTeIBaTh COTNIACHO MIPENONPEETICHHOMY MapIIPYTY.

HpOHCCC JOJDKCH COCTOATE U3 CIICAYIOINUX 3TAIIOB!

1. «lloxmrotoBka mpoekTa JOKYMEHTa B €ro BBoA B CHcTeMy»

Ha nannOM 3Tamne cOTpyIHHK, KOTOPBIA ObLT _OTBETCTBEHHBIM 32 MOJTOTOBKY CIIY:KeGHOTO
JTOKyMeHTa (ABTOP), TOJDKEH UMETH BO3MOXKHOCTh BBECTH MPOEKT A0KyMeHTa B CHCTeMYy:
CO37aTh KapTOUKY JOKYMEHTA, 3alI0JHUTh €€ CBOMCTBA /WM MPUKPEuTh Gaili (BIoXKeHne) ¢
JOKAJIHOI0 KOMIBIOTEPa, HIIN CO3/1aTh IPOEKT CIYKeOHOTO JOKyMeHTa depes 1abion

o opMITEHHUS.
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2. «OT1mpaBka JOKYMEHTa Ha 00paboTKy»

Iocse BBOMA MoxymMeHTa B CucTeMy Ha dtane «OTpaBka JOKYMEHTA Ha 00paboTKy»
OTeeTcTBEeHHDII 32 JOKYMEHT JIOJDKCH HMETh BO3MOXHOCTh OTIIPABUTE €0 HA OJMH U3 3TAIOB
06paGoTKH, T.¢. 3amyCcTUTh nponiecc «O6paboTKa clIyXeGHOro ToKyMeHTa» B CHCTEME.

B 3aBucuMOCTH OT BEIOPaHHOTO 3Talia Ha COTPYIHUKOB, OTBETCTBEHHBIX 3a JAHHBIH JTal,
TOIKHBI OBITE CO3JaHBI 3aa9l. J{0yKHA GBITE BO3MOKHOCTE OTIPABUTH JOKYMEHT Ha 3Tall
COIJIACOBAHMS MJIX BEIHECECHHS PE3OIIOLIH, HO HCKITIOYHTE IIOCTIEYIOIINE HETb3S.

ITocne oTmpaBKu JOKyMEHTa Ha 00paboTKy ABTOP MOJDKEH UMETh BO3MOXKHOCTD IIEPEHTH B
KapTOYKy M000H U3 IOCTaBIEHHBIX 3a1a4 H OTMEHHUTS (B CIIyYae ommbOYHOM OTIPABKH) 60
3aKPBITH €€ (eCIIM 3a7a49a Ha3sHaYeHA Ha COTPYIHUKA, HAXOMSIIET0Cs B OTILYCKE, IPH HAJIUYHH
COOTBETCTBYIOMEH HH(OPMAIINY II0 BEIIONHEHUIO 3a1a4n). [Ipy 3aKpHITHH OH JOIDKEH UMETh
BO3MOKHOCTH YKa3aTh, CIATATh JIU 3a/[a9y 3aBEPIICHHOH YCIIENIHO WK HEYCIENIHO.

3. «CornacoBaHue TOKyMEHTa»
Ha nanroM sTane OTBeTCTBEHHbII 3a COIJIACOBAHME JOJDKEH MMETh BO3MOKHOCTD
COTJIacoBaTh CIIyKEOHBIH JOKYMEHT WM JaTh KOMMEHTAPUH IS JOPabOTKH JOKYMEHTA.
CormnacoBanue JOJKHO OCYIIECTBISITHCS COTTIACHO YKA3aHHOMY THIIY COTTIACOBAHUSL: 11O
MapipyTy (I0CneA0BaTeIbHOE) HIIH OJHOBPEMEHHO (TIapalIebHOe).

e Ecmu Bce OTBeTCTBEHHBIE 32 COIVIACOBAHHE COTNIACYIOT JOKYMEHT, OH HOJDKEH
OTIPaBUTECS Ha 3Tan «lloanucanus JoKyMeHTay.

e Eciom onuH u3 OTBETCTBEHHBIX 32 COIVIACOBAHME HE COIIACYET JOKYMEHT, OH
JOJDKEH OTIIPaBUTHCS Ha fopaboTky. Texymmit mpomecc 00pabOTKU TOKyMEHTa
JOJIXEH 3aBepIUThCs, OTBETCTBEHHOMY 33 XOKYMEHT JOJDKHO HOCTYITHTh
COOTBETCTBYIOIIIEE YBEAOMIICHHE.

4. «Jlogmucanue JOKyMeEHTa»
Ha nannom arane OTBETCTBEHHEIH 32 YTBEPIKIACHHE JOJDKEH HMETH BO3MOYKHOCTD IOAIUCATE
JOKYMEHT, IIPUIAB €My CTaTyC yTBEPKICHHOTIO.

Ecmm JAOKYMCHT YTBCPXKICH OTBETCTBEHHBIM 3a YTBEPKIACHUC, CUCTEMOH aBTOMATHYECKH
OCYHICCTBILICTCA PEIUCTpalldsa JOKYMCHTA, U NTOKYMCHT JOJDKCH nepeﬁm Ha oTan «BrlHeceHne
PE30IFOI U Y.

Ecnu 10KyMEHT OTKIIOHEH, TO OH JIOJDKeH IepedTu Ha dtarn «JlopaboTka mokymenTa». Texyuil
npouecc 06paboTKU JOKyMEHTa JOJDKEeH 3aBepHiuThest, OTBETCTBEHHOMY 3a JIOKYMEHT JOJDKHO
OBITH OTIPaBICHO COOTBETCTBYIONUICE YBEIOMIICHHUE.,

5. «DBriHecenne pe3oronumy
Ha nannoM stane OTBeTCTBEHHBIH 32 PE30JIIONMUIO JIOTDKSH UMETh BO3MOXKHOCTD HATOKHUTE
PE30IIONHUIO Ha CIIyKeOHBI JOKYMEHT.

OTBeTCTBEHHBIH 32 PE3OCJIIIHI0 JOJIKCH HMCTE BO3MOXKHOCTS WJIM HAJIOKUTE OGIHYEO
PE30IIONHUIO Ha JOKYMCHT, WM CPa3y ACTAIU3HNPOBATE €€ 10 HCIIOTHUTCIIIM.
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Ecin OTBeTcTBeHHBII 32 PE30JIIOIHIO CPa3y BhIHEC AETATUIUPOBAHHYIO PE30IIOIHMIO,
JIOKYMEHT JOJDKEH OTIHPaBHThCA Ha oTan «VcnonHenue peomonud. /st COTPYIHNKOB,
OTBETCTBEHHBIX 34 HCIIOJHEHHE U KOHTPOJIb, TOJDKHBI OBITH CO3/aHBI COOTBETCTBYIOILHE
3a[aun.

Ecnu OtBercTBeHHBIH 32 PE30.TIOIII0 OTKA3BIBACTCS BHIHOCHTH PE30IIONHUIO, TIOKYMEHT
IOoIDKeH OBITH OTKIOHEH. Texymuil mpouece 06paboTKH TOKYMEHTA JOTDKEH
3aBepIIUTECH, OTBETCTBEHHOMY 32 JOKYMEHT JIOJDKHO IIOCTYNUTE COOTBETCTBYIOIIEE
YBEIOMJICHHE.

«Hcnonaenne/o3HaKOMIICHIE C PE30ITIOIHCH»

Ha nannom atane Menoanaurenn, OTBeTcTBeHHbIE 32 03HAKOMIIEHHE MOIKHEI TOJIYYHTE CBOU
3aj1auy JUis McnonHeHus:. B 3aBucuMocta oT Haymmgmst/otcyterBus Kourposepa mocie
3aBepIICHNS 3a[a4 Ha HCIIOJIHEHHE JOKYMEHT J0/DKEeH II0NacTh Ha MPOBEPKY, HIIH IIPOIECC
00pabOoTKY TOIKEH 3aBEPIIUTHC.

7

/.

((KOHTpOJIB HCIIOJIHCHUA PE30IIOIH Y

Ha JaHHOM 3Talie KOHTI)OJICI) IIOCJIC IIPOBECPKH KavueCTBA BHIIIOJIHEHHBIX 3a/(a4 110 PE30IOUNH,
AOJDKCH UMCTH BO3MOXKHOCTD 3aBU3HPOBaTh X WK OTIHPAaBUTH 06}3“'1‘}{0 Ha ,ZEOp&6OTKy.

8.

«JlopaboTka JOKyMeHTa»

Ha ransom srane OTBeTCTBEHHBIIT 32 JOKYMEHT IIOCIIE TTOYYSHUS KOMMEHTAPUER II0
JIOKYMEHTY JOJDKEH UMETh BO3MOXKHOCTH OCYIIECTBUTH JIOPAOOTKY TOKYMEHTA, IIOCIIE YEro
3allyCTUTH HOBBIH ITporiecc 00paboTKH JJOKYMEHT Ha COOTBETCTBYIOIIMIA STAIL.

3.3.7.5 Tpebopanus k moay.Jo «llopydenus»

Ipu pabore ¢ TOpydEeHUSIMHI HOJDKHBI OBITh TPEIYCMOTPEHBI CIISAYIOIINE OIEPAIIFI:

Co3znanue yepHOBHKA IOPYICHIS, CO3/JaHHE YSPHOBHKA IIOPYUCHUS Ha OCHOBE I1a0IoHa:
Co3nanne nmopydeHus o 00pasily.

OTHpaBKa HOPYHCHIA Ha HCIIOJTHCHUC.

— IlpunasTHe mopydeHUs B paboOTy HCIIOIHUATEIEM.

Cucrtema qopKHA MO3BOIATH UCIIOIHATEIIO OTIIPABJIATE 3alIpOC Ha OTMEHY IIOPYUCHUA.

— CucremMa I0DKHA TIO3BOJSTH MCIIOIHHATENIO OTHPABJIATE 3alIpOC Ha UBMECHCHHC CpOKa

TIOpy4dCHUsA, C 00g3aTCIBHBIM YKa3aHUCM HOBOH JAaThI UCIIOJIHCHUS.
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— CucTeMa [ODKHa IIO3BOJITH ABTOPY NOPYYEHHs HA3HAYMTHL HOBBIX HCIOJIHHUTENEH
HOPYYEHHUS, HaXOAAILIEerocs Ha UCTIOJHEHHH.

— ABTOpY IOPY4YEeHUA JOJKHBEI OBITH JOCTYIIHBI: MHUIMATHBHAS OTMEHA, MHMIMATHBHAS
CMEHaA CPOKa MCIIOIHEHNs, a TaKkke HHUIMATHBHAS CMEHA KOHTPOJIepa JIis IOPyYeHui,
HaXOJIUXCS Ha UCIOTHEHUH,

— HcnonHeHre NOPYyYeHUS COUCIIOTHUTENIEM

— VYTBepKACHHE/OTKIOHEHAE OT4eTa 00 UCHONHEHWH UOPYYEHHs, OTIPaBICHHOIO
COMCIIOJIHHATETIEM, JOIDKEH BBITONHATE UCIIOMHUTED ITOPYYSHH.

— Hcnonaenue mopyyeHus:

- HOI[TBGp)KILeHI/Ie UCIIONTHCHUA IIOPYYUCHUA!

HpI/I HaJIFYK COOTBETCTBYIOIHUX HOMHOMOYMH HCHOIHHTENE (COI/ICHOJIHI/ITGIH)) JOJIKEH
HMCTb BO3MOXHOCTE CO3/1aBaTh [HOYEPHHUC IOPYUCHHA HIIH, B CIydac IIPUHAIJICKHOCTH

VCTIOJHHTEIS (COI/ICHOHHI/IT@ISI) K BBICIIEMY PYKOBOIAMIEMY COCTaBY, BbIIaBaTE PE3OTOLHM.

B cucreme JIOJDKHA OBITH IIpenyCMOTpCHA pa60Ta ¢ IICPUOIHUYCCKUMHU HOPVUYCHHAMU.
EOJDKHBI OBITH HPpCAYyCMOTPCHB! CICAYIOIUME BapHaHThl IHOBTOpa HNOPYYCHHA: CKCIHCBHO,

CXKCHCICNIBHO, CXKEMECATHO, CHECKBAPTAIBHO.

Ecmu IIOpYyYCHHUC CO3Ma€TCs Ha OCHOBAHUK IOKYMCHTA, CHCTEMa HOJIKHA HO3BOJAThH
OTKPBIBATL BJIOKCHUS JIOKYMCHTA-OCHOBaHHK M3 KapTOUKH IIOPYYCHMA. Taxxe u3 KapTO4YKH
IOPYUCHUA JOJIKHBI OBITD JOCTYIHEI AJId BBIIOJIHCHUI HeicTBUS C AOKYMCHTOM-OCHOBAHHUCM.

3.3.7.5.1 TpebGosaHHs K NOATOTOBKE 0TYETOB M0 HCIOJTHEHUIO OPYYEHHSE

ITocme IpUHATHA HOPYYCHHUA Ha HCIOJHCHHC HCIIOIHUTEIb JOJDKCH UMETH BO3MOXKHOCTDL
TOATOTOBUTE OTYET 00 HCIIOJIHCHUH, IIPH 3TOM 210621BI/ITB BJIOXKCHHUC B BHJC IOAI'OTOBICHHOIO
(baﬁna WIN CBSI3M HaA IOATOTOBIICHHBIH JAOKYMCHT B CHCTCME, a TaKXE IIOATBECPIAUTE (i)aKT

HCIIOJIHCHHU A IIOPYYCHUA.

3.3.7.5.2 TpeOopaHus K KOHTPOJIIO 0TYETOB M0 UCIIOJTHEHHIO OPYYeHUS

CucrteMa JOJDKHA IIO3BOJIATH CTaBHTh B IOPYYCHHH OTMETKY O HEOOXOMUMOCTH OTYETa
06 ucniongenuu. Otuer 00 WCHONHEHWM IIOPYYCHHS [OJDKHBI IOJAyYarTh COTPYIAHUKH,
Ha3Ha4YEHHBIC IIONYy4YaTelsIMH OT4YeTa (aBTOp IOPYYEHHS, KOHTPOJEp MOpPYUCHUsS, aBTOp H
KOHTpOJIep nopy4deHus). OTBETCTBEHHBIN HCHIOTHUTEND AODKEH MOIYyYaTh 0TYeT 00 UCHOTHEHUH
NOpYYeHHH COHCIIONHUTENAMH. KaXIplii y4acTHHK IIpoIecca, BKIIOYas aBTopa MOPYUEHHS,
KOHTpOJIEpa IMOPYYEHHs, a TaKKe COUCHOJHHUTENCH, MODKEH HUMETh JOCTYH K oTd4eTaM o0

UCIIOJTHCHUH, yroOLl Har JIIAHO KOHTPOJMPOBarTh XOJZ BBIIOTHCHHA 3a1ad. Cucrema A0JDKHA
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OIpSHOCTaBIIATh BO3MOXHOCTH HaCTpOI;'IKH IIEPCOHANIbHBIX ,HaHI60pJ.IOB A7 YI{O6HOFO

OTO6pa)K€HI/I}I BAXXHBIX MCTPHUK H CTATYCOB.

Jluunple nambopaBl pyKOBOAMTENEH MOpa3ieNieHnui JOJKHBI OBITh CIIPOEKTHPOBAHEL C
VYETOM HX YHHKaJIbHBIX HOTPEOHOCTEH MW KIOUEBBIX Iokasateneit sddexrusrocTn. D10
BKJIIOYAET B C€0 BO3MOKHOCTD OTCIICKUBATH OOLIYIO KapTUHY BBIMOTHEHUS OPYYECHUAN BHYTPH
uX o0nacTd OTBETCTBEHHOCTH, AaHATH3UPOBATH IMPOrPECC BLINMOJHEHMS IIOCTABIEHHBIX
IOPYYEHHUH, YNpaBiIsaTh paclpeleeHHUeM 3adad ¥ KOHTPONHPOBaTh 3M(MEKTHBHOCTE OU3HEC-
IIPOIIECCOB.

CoTpyIHHKH JOJDKHBI MMETh BO3MOKHOCTh HAacTpaWBaTh CBOM JIMYHEIC AAIIOOPIBI IS
OBICTPOro foCTyNa K HHbOpMaIyy, Haubojiee BAKHOM [T X POJIM U 3a1a4. JTO BKIIOYAET B ceds
HHIUBHY AA3HPOBAaHHbIE BUIKETBI, OTOOpAKAIOMINE TEKYIIHE MOPYYEHHsS, CTATyC IIPOEKTOB,

CPOKH HCIOJIHEHHUSI U IPYTHE KIIOUEBHIE TaHHEIE.
Tpebopanus K QyHKIIMOHATY ACTETHPOBAHUS ¥ 3aMEIIEHUS

HomxHa OBITH BO3MOXKHOCTE BBITOJIHATH CIEAYIOINE ONCPaLUH:

— HacTpoOHKa [1apaMeTpOB NEIETHPOBAHMS;

— HazHayeHME CeKpeTapeld U 3aMeCTUTENEH;

— IIPOCMOTP HHGPOPMAIIH O NeNeTHPOBAHIH U 3aMEICHIH;

— BBIIOJIHEHHE 33184, HA3HAYCHHBIX ACIETUPYIOMEMY (PYKOBOAUTENIO);

— pacIipelieNieHHe 3a7a4 TeKyIIero CoTpyIHHKA.

3.3.7.6 TpedoBaHuA K BeleHHIO pado4uero KajJeHaaps
JloiKHa OBITH BO3MOXKHOCTD BBHIIOTHATE CIEAYIOIIIE OTICPAIIUN:

~ BEICHHE IPOU3BOJCTBEHHOIO KaleHJaps, BKIIOYAs MEepeUeHb padouyMX W BBIXOIHBIX
JHEH;

— IOAAEPKKA HHIUBUIYUILHEIX TPaQUKOB OTCYTCTBUS COTPYIHHUKOR;

— IPOCMOTp CBOIHOHN MHPOpMANHK 00 OTCYTCTBUH COTPYIHHUKOB B TIOJPa3/IC/ICHIN;

— HHJAWKaIMS OTCYTCTBHS COTpPYIHHKa B MOMEHT BBIOOpa coTpyaHuka npm pabote
¢ TIOKYMEHTaMU;

—~ aBTOMAaTMYECKOE BKIIOYECHHE pEXUMa [IEIerUpOBaHUA I[OJHOMOYHN COTPYIHHKA
[IpY HaCTyIUICHHM [aThl OTCYTCTBUSA, MW aBTOMATUYECKOE BBIKIIOUCHHE pEXUMa
JIEJIeTHPOBAHUS MONMHOMOUME Tipu  Qukcaium B cucteMe (akra BO3BpAICHHS

COTpYIHHKA B ofuc.
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3.3.7.7 TpeboBanusi K HacTpoiike H OTNPABKe YBEAOMIEHHIT

B Cucreme JOJDKHO 00ecTeunBaThCs I/IH(I)OpMI/IPOBaHI/Ie OJIB30BATENICH © CICAYIOUIMX

OCHOBHBIX COOBITHIX:

NOCTYIUICHHE JIOKYMEHTa Ha COINIacOBaHue, IO AIUCAHUE, O3HAKOMIICHHE, PErHCTPAITHIO;
uH(pOPMHUPOBaHHE O (haKTe COTTACOBAHNS, IIOIUCAHUS WM PETHCTPAIMA JOKYMEHTA,
HallOMUHaHKE 00 HCTEUEHUH CPOKA COTIIACOBAHMUS, TOAMMUCAHMUS WK UCIIONHEHHS,
IIOCTYIUICHHE MMOPYUICHUSI Ha UCIOTHECHUE;

HAIlOMUHAaHKE O IIPUOIIIKEHUN CPOKa HCIIONHEHHS HOPYIEHIS,

IIOCTYIIJICHUEC OTYETa 00 HCIIOMTHEeHNH IIOPYYCHHUA Ha KOHTPOJIb.

PacmnpeHHe IepeyUna C06I>ITI/II\/'I, II0 KOTOPBIM HOJB30BATC/IEIM CHCTEMBI  JIOJDKHBL

HallpaBJIAThCA YBEAOMIICHTIS, BO3MOXKHO Ha 3Talle TCXHUYESCKOIo IIPOCKTHPOBAHU.

IIpu paboTe ¢ yBeOMICHUSIMH JOJDKHEI OBITH MIPEXYyCMOTPEHBI CIIEAYIOIIHE ONIEPAIH:

HﬁpCXOI[ U3 TCKCTa YBCIAOMIICHHA B KapTO4yKy AOKYMCHTA. HpI/I IEPexXone B KapTOUKy
HOOKYMCHTa [OJDKH& BBHIOJIHATECA aBTOpHU3allMs II0JIB30BATCI M IIPOBEPKA €ro
HOMHOMOYHH Ha JaHHBIHI AOKYMCHT B CHCTCME.

YcTanoBKa OTMETKH O TIPOUTCHHM YBCIOMIICHHUA.

CusTHE OTMETKH O IIPOYTCHUN YBCIOMIICHMA.

OTKITIOUCHHE 1 BKIIOYEHHE TpynIibL YBeIIOMJICHI/Iﬁ OIIPCACICHHOTO THIIA.

VY naneHue BceX MONYICHHBIX YBEIOMIICHHUM.

Jng agMHHUCTpAaTOpa CHCTEMBI JOJDKHBI OBITH TPEIYCMOTPEHBI HHCTPYMEHTHI I

co3/1anys IabJIOHOB IIOYTOBEIX yBeaomireHu. [Tpu pabore ¢ mrabionamMy yBeIOMIIEHHH JIOJKHEL

OBITH HIPpECAYCMOTPCHBL CIICAYIOIUE BO3MOXHOCTH:!

HacTpoika mabiioHa COMIepKaHUs YBEIIOMIICHNS;

— HacTpoliKa madIoHa TeMbl yBeJOMIIEHUS (TIpH JOCTaBKe YBEIOMIICHHS Yepes mouTy);

— HacTpoliKa 1mabioHa Tena mucbMa (TP JOCTaBKE YBEIOMIICHUS Yepe3 MOUTY).

3.3.7.8 Tpebopanust kK GyHKUHH 3arPy3KH BJIOJKEHUIT
B cucreme nomxHa OBITH peanm3oBaHa (QYHKIUS 3arpy3Kd BIOKEHHS B KapTOUKy

JOKYMCHTA. Broxennsa JOIKHBI XPanUTBCA OTIACIBHO OT PK JOKYMCHTOB. 3arpy>1<eHHoe

BJIOJKEHME JIOJDKHO OTOOpaKaTbes B PeXHME IpearnpocMorpa. [IpemmpocMoTp m0mKeH OBITH

peann3oBal A CICOYIOIINX @)OpMaTOB COACPKUMOTO:

®opmarsl oducHBIX mpunoxkennit: doc, docx, xIs, xIsx, ppt, pptx, odt, odp, otp, ods, ots,
ott, vsd;

@opmartsl rpaduyeckux daitnos: jpg, png, tiff (8 ToM uncie MEHOrOCTpAaHUYHEIN), bmp;

— ®opmarsl BUIEO: avi, mp4, webm, ogv;
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— [pyrue dopmatsr: msg (B popmare Unicode), ai, eps, xml, html, txt, rtf, pdf, wpd.

Cucrema nOmWKHA HOANEPKUBATH BEPCHOHHOCTH BIOXKEHHM, IpuKpemnseMblx K PK

TTIOKYMEHTOB.

B cucreme momxna GBITE MpeIycMOTPEHA BO3MOXHOCTh IIPOCMOTPA HCTOPHUH M3MEHEHHH
JUIS K&KJIOrO BJIOKCHHUS — IIOJIB30BATENb MOXKET IMPOCMOTPETh BCE IPEIBIIYIIME BEPCHU

BJIOZKCHUS, K KOTOPBIM OH UMEET JOCTYIIL.

B crcteme OKHBI OBITH PEANM30BAHBI KATETOPHE BIOKeHUH. Daifibl, mpHKperusieMbie
K IOKYMEHTaM, [OJDKHBI OBITH OTHECEHBI K OIpeleNeHHbIM KaTeropusMm. CHcTeMa MOIDKHA

II03BOJEATE IEPEMEIIATh BIIOJKCHUC 13 OJIHOH KaTeropuu B JApPYIVIO.

3.3.7.9 TpeGopanusa Kk (PYHKIMH NeYATH BJIOKEHHS U3 PeXXUMA IPEANPOCMOTPA
CucreMa NOJDKHA MO3BOJITH Ievartarh pdf-komuro BroskeHms u3 BKIAAKH «BIOXKEHUS» B

PEXUME NPEATIPOCMOTPA. HpI/I 3aIlyCKe II€4aTH HOJDKHO OTKPBIBATHCA CTaHAAPTHOC OKHO CHCTEMEI

C HaCTpoiiKaMy IpHHTEpa.

3.3.7.10 Tpebosanusi kK GyHKIHH K PYHKIHH peJaKTHPOBAHHS BJioKenus (paiiia)
oducHOM IPHIOKEeHNH

CucreMa OIKHA IIO3BOJIATH PENAKTHPOBATH BIOKEHHS JOKYMEHTa U (aifibl, XpaHAIIHecs
B PEHO3UTOPUH, HE 3alpaliuBas AeHCTBUMN IOJIB30BATEINS [0 UX BRITPY3Ke Ha JOKAILHBIN JIUCK U

oOpaTtHO# 3arpy3Ke Ha cepBep.

CucTeMa I0IDKHA HO3BOJIATH OTKPHIBATh Ha PElaKTHPOBAHUE BIOKeHHs ((Paliibl) cleXyonmx
¢opmatos: doc, docx, xls, xlsx, ppt, pptx, vsd, vsdx, odt, odp, ods, odg, odm. Jng penakTuposasus
BIOKeHHA ((aiina) IOKHO OTKPBIBATHECS HMPHIIOKEHHe, HacTpoenHoe B CHCTEME B KadecTBe
IPOrPamMMBbI [0 YMOIYAHMIO JJI COOTBETCTBYIOLIETO PACIINPEHUs. Pe3yapTaThl peakTHPOBAHHIS
B NIPUJIOXKEHHUH AODKHBI aBTOMAaTHYeCKH OTNPaBIATECS Ha cepBep COJI u myGiuKoBaThCcd Kak

HOBas MJIJIIas BepCcHs BIOXKEHUS ((aiina).

3.3.7.11 Tpebosannsa K pyHKIUN CKAHHUPOBAHUS JOKYMEHTA H3 OKHA 3arpy3Ku
BJIOKEHHHA

CucreMa HOKHA HO3BOJIATH BHIIONHATH CKAaHUPOBAHHE MOKYMEHTA M3 OKHA 3arpy3Ku
BJIOJKCHHUN ¥ IPUKPEINIATH IOJyYCHHBIH 3JeKTPOHHBIN 06pa3 B KauecTBE BIOKCHUS KapTOYKH

JAOKYMCHTA.
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3.3.7.12 Tpebosanus K GyHKIHAH CPABHEHHSI BepCHil BJIOKEHUIT JOKYMEHTA
(¢aiisioB) oHIaiH

B cucreme momxna OBITH peain30BaHa BO3MOXKHOCTE CpPAaBHCHUS Bepcnﬁ BJIOKEHUI

NOKyMeHTa ¥ (PaisioB, XpaHsIIIHUXCs B PEIO3UTOPHH, cienyromux Gopmaros: doc, docx, odt.

ITpy BHIIONHEHHM CpPaBHEHHS Bepcuil Biuokenuwit (daitma) momkHa ObITE BO3MOXKHOCTE

BBINOJIHATL CACAYIOUIHE OICpatyu.:

OTKPBITB Ul CPaBHEHUS JHOOBIE IBE BEPCHH ofHOTO (haiiia,

— OTKDBITH [IJI CPABHEHHUS JIFOOBIE BE BEPCHUH JIOOBIX ABYX BIIOKEHHHA OHOI0 JOKYMEHTA;
— OIHOBPEMEHHO IPOCMATPHBAThH CPABHUBAEMBIC BEPCHH BIIOXeHH (daiina);

~ TIPOCMOTpPETH NePEeUCHb HIMECHEHHI;

— BBIIOJIHUTE BBIIPY3KY CPAaBHUBAEMEIX BIIOKeHUH ((aiinos);

— BBIIOJHHUTE BBRIIPY3KY JOKYMCHTA C H3MCHCHHSIMH.

3.3.7.13 TpebGoBaHus K CO3AAHUI0 CBS3EH MEKIY NOKYMEHTAMHU

Cucrema OOJDKHA IPEIOoCTaBIATh BO3IMOXKHOCTE CO3JaHUs CBA3eH MCXKIY HOKYMCHTaMU

CHCTEMBI.

Cucrema JIOJDKHA O0CTIeUnTh BO3MOXKHOCTL CBSI3BIBAHMS JOKYMCHTOB B IIPOIECCe
CO3JaHusl, a TaKiKe B IIPOIECCE o6pa6or1<y1 AOKYMCHTA. HpI/I CO3JIaHUH CBA3KH B JOKYMCHTax

JOJIKHBI OT06pa)KaTBCSI CCBhUIKM Ha JOKYMCHTEI, C KOTOPEIMHU OniIa c031aHa CBA3b.

B cucreme nomxHa OBITH peay30BaHa BO3MOXHOCTH CBSA3BIBAHMS JOKYMEHTOB Kak
aBTOMATHYECKH, TaK U Bpy4HY10. [Ipu gobasienny CBsI3H BPYUIHYIO CHCTEMA AOJKHA HMO3BOMATD
BBIIOJIHATE aTPHOYTHBHBIA ITOUCK JTOKYMEHTOB UL CBSI3BIBAHUS. [Ipy CO3MaHmM CBI3M BPYYHYIO

JOJDKHA OBITE IpeayCMOTPCHA BO3MOXHOCTD BBIGOpa THIIA CBA3H MCXAY JOKYMCHTaMHU.

HpI/I CO3AaHuu CBA3M MCXKIOY CYIICCIBYIOIMMHK JIOKYMCHTAMH CHCTEMa JO0JDKHA
obecreynBaTh BO3MOYKHOCTE IIPEAOCTABJICHUA NOCTyHa K JOKYMCHTY~-OCHOBAHUIO COTPYAHUKAM,
HMCIOIMUM JOCTYII K BI)I6paHHOMy IIpA CO34aHuM CBA3M JOKYMCHTY, B H&O60p0T.,

Cucrema JOJDKHA HPpCAOCTaABIATE BO3SMOXHOCTE YIAICHUA CO3MIaHHOM CBsI3U. VIcKimoueHue

AOJDKHBI COCTABIBITE JOKYMECHTBI-OCHOBAHUA IJIA pezomounﬁ u HOpyquI/Iﬁ.

3.3.7.14 TpebopaHus K onepanusM, BHIIOJHAEMBIM HaJ IPYNIIOil IOKYMEHTOB
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Cucrema AOJDKHA IIO3BOJIATE BBIIOJHATH OICpPAUH C I‘pynHOﬁ AOKYMCHTOB. Ha6op

onepaunﬁ JOJIKCH 3aBHCCTE OT THIIA H ¢TaTyca JOKYMCHTOB.

CucreMa DOKHA 103BOJLATE BBIIOJIHATE CIEIYIONIHE TPYIIIOBLIE OEPaIHHL:
~ 100aBUTH B M30paHHOS/ yIAINTE U3 H3OPAHHOTO;

— CO3J1aTh IOPYUYCHUS,

~ OTIPaBUTH HCXOAAINHUE JOKYMEHTHI Ha PETUCTPAIIHIO;

— IeJaTh KOHBEPTOB;

— (opMupoOBaHUe peecTpa Ha OTIPABKY;

— OTIIpaBKa HCXOILAINX JOKYMEHTOB.

3.3.7.15 Tpebopanus Kk opraHu3auy GYHKUHH A IMANHCTPHPOBAHUS

B cucreme pomxHO OBITH peanu3oBano APM  aiMUHHCTPUPOBAHHS, MO3BOJIAIOIICE

BBIIIOJIHATH HACTPONKY MOIYJIEH CHCTEMBI.

B pamxax APM anMuHHCTpUPOBAHUS HODKHBI OBITH JOCTYIIHEL:

— HACTPOMKH JIOKAJIbHBIX CIPABOYHHMKOB, OPTaHH3AIMOHHO-IITATHOW CTPYKTYDHI,
CIpaBOYHMKA KOHTPAreHTOB, pabodero KaleHAaps, JEJIerHpOBaHHs U 3aMEUIeHH,
Ou3Hec-KypHaa;

— HaCTPOMKH MapHipyTOB COIJIACOBAHUS ¥ IIONIHCAHUSA, CIMCKOB O3HAKOMIICHMUS,
11a0JIOHOB TOKYMEHTOB ¥ T.J1.;

— HACTPOMKH PACIHCaHUM 3aIIyCKa CHCTEMHBIX PETyISPHBIX 3aJaHuil;

— HaCTPOWKU IOPYYEHUHN, CPOKOB UCIIONHEHUS U T.J;

— Bo3moxHOCTE cOOpa JIOTOB ¥ UX JUTHTENIFHOE XpaHeHHe;

— Bo3moxHOCTE penakTHpoBaHHA(IIPABKK H T.JI.) JOKYMEHTOB BCEX THIIOB HA YPOBHE

aIMHUHHCTpATOpa

3.3.8 Tpebopanus xk uHTerpamuu ¢ apyrumu CucreMamu
Cucrema MoipKHA HMETh MEXAHU3MBI HHTETPAINHY CO CIIEAYIOMIUMHE KJIaCCaMy IPOrPaMMHEBIX
IIPOYKTOB:

® CuCTeMa CKaHMpOBaHHUs U pacno3Hasanus TekcToB ABBY'Y Recognition Server;
® cucTeMa KaTaJoros, paborarorneii mo mporokory LDAP — Active Directory;
e MS Outlook;

b

o MS Excel;

e MS Word;

¢ Power Point;
o  MS Teams;

s Zoom;
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e Skype for business.

HuTerpanus ¢ APYrUMH CHCTEMaMu

He BaXHO KaKUMHM IIPOTOKOJIAMH OyIET IPOUCXOUTH HHTETPALHS C APYTHME CHCTEMAMH.
Homxna 65ITE 00513aTeNbHAS HHTETPAIUS C CHCTEMOMN KAaTAIOr0B, padoTaromell o IPOTOKOTY
LDAP — Active Directory, 1C.

3.3.8.1 Murpanus nanabIx u3 cucrembl BOCC — Pedepent

IIpu neobxomumoctu B CrcTeMe HOMKHA OBITH 0OecIeyeHa BO3MOKHOCTE MUTPALIUH C
ucTopuyecKux gaHHbIX u3 cucreMsl bOCC — Pedepenr.

Hopabotka cucrembl BOCC — PedepenT co cTtopoHb! VIComHuTe s He IpeoNaraetes, Bee
paboTH! BEIIONHSIOTCS CHIaMi 3aKa3uuKa

3.3.8.2 HuaTterpanusi c LDAP

B COJ] momxHa OBITH cO31aHa OTACIbHAS KapTOUKa JOKYMEHTA [l 3arpy3Ky nanusx CucreMa
JOIDKHA OBITH HHTETPHPOBAHA CO CIIy)00# Katanoros, paborarotieit 1o nporokony LDAP —
Active Directory.

I[J'ISI COTPpYJHHUKA HPpHU CO3JJaHUH TOJIKHEBI 3allIOTHATHCA anI/I6YTI>IZ

o  Qavunus

o Ums

e  OTuecTBO

e Anpec 3JIEKTPOHHOU IOYTH (OCHOBHOM)
e JlomKHOCTE

e llompazmeneHue

e Opranuzamnus

e Jlorux

e [lapoms

B cucreme nomxaa O61Th HacTpoeHa NTLM — ayrerTrduKanus, mo3BOIONas COBEPINATH
AaBTOMAaTHYECKUH BXOA B CHCTEMY, HCIIONB3YS JIOTHH U IIapois Noas30oBarens Windows.

3.3.9 TpeboBanus K BUIAAM obecnedeHHs
3.3.9.1.1 TpeboBaHust K CTAaHIAPTHOMY IPOrpaMMHOMY oO0ecriedeHHI0

e Omnepanmonnas cucreMa: Windows mm Linux

e Cepsep npmitoxenuit: OC nuneiiku Microsoft Windows mon ynparneruneM Internet
Information Services (IIS) mu OC cemeiicTBa Linux 1oz yupasicHueM
Apache/Nginx;

e CVB]I (OracleDB, MSSQL, MySQL # mp.).
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3.3.9.1.2 TpeGopanus K NPHKIATHOMY HPOrpaMMHOMY (MaTeMATHYECKOMY)
o0ecrevueHuIo

Maremaruyeckoe obecriedenne CHCTEMBI JOJDKHO 00ECIeYNBATE PEAI3aHIO IEPEUNCICHHBIX
B nannoM T3 QyHKnuil, a Takke BRIIONHEHHE OIepaliiil KOH(QUTYPUPOBAHHS,
IIPOrpaMMHUPOBAHUS, YIIPABIECHNS Oa3aMyl JaHHBIX ¥ TOKYMEHTHPOBAHHUS.

IIpuknansoe nporpaMmmHoe obecrieueHne CHCTEMBI IOTDKHO 00ECTIEYHTE PEATH3aIUIO
TpeOyeMBIX alTOPUTMOB KOHTPOILS, PEryIMPOBAHAS U 3aIUTH, 0TOOpaKeHna HEDOPMAIIHH,
CHTHAIIU3alMH U apXUBUPOBAHUS JAHHBIX.

AJITOPUTMBI YIIPABJICHHUS JOJDKHBI IMETh BO3MOKHOCTE IEPEKOHGUTYPHPOBAHUS, U
peanu30BBIBAThCA depe3 OUOIMoTeIHbIe OIOYHEIE CTPYKTYPAL

3.3.9.1.3 TpeboBanus Kk TeXHHIeCKOMY 00ecmedeHuro (paGouee Mecro)!

ITnarpopma: Intel wru AMD;

RAM 2048 Mb u Brime;

Windows XP u Brie;

JIroboit coBpemeHHEIH web-Opaysep (Microsoft Edge, Google Chrome, Firefox, Safari,
Yandex);

e Pabota B cpene VDL

3.3.9.1.4 Tpedopanus K JHHIBUCTHYIECKOMY 00€CIIeYeHHIO
IIpuknagsoe nporpaMMuoe obecriederne CHCTeMbI JUTS OPraHU3aluy B3auMOIEHCTBUL C
IIOJIB30BATENIEM JOJDKHO HCIICJIb30BaTh PYCCKUH U y30eKCKuil (JTaTHHUIA) S3BIK.

Bes noxymenTanus xk CO/I nomxHa OBITh IPEIOCTABICHA HA PYCCKOM S3BIKE.

3.3.9.1.5 TpebopaHus K HHPOPMALUOHHOMY 00€eCTIEYEHIIO
HndopmannonHoe obecrnederne CHCTEMEBI TOKHO 00€CICUNBAT PEATH3AIINIO
[EPEYUCIEHHBIX B JTaHHOM TeXHUYECKOM 3a1aHUH QYHKIIHH.

Hudopmanmonnoe obecredeHne JOIDKHO ObITh TOCTATOUHBIM JUISt TIOAACPIKAHUS BCEX
aBTOMATU3MPYEMBIX QYHKIHH CHCTEMEI.

Jlnst xonmpoBanust HHGOPMAITHH TOJDKHBI UCII0JIE30BaThCSA IPUHATHIE ¥ 3aKa3unuKa
KJIacCH(QUKATOPBL

JU1s KopupoBaHMsI BXOJHOM U BBIXOAHOM MH(OPMAIIHH, KOTOPAsI UCIIOI3YETCSA Ha BHICIIEM
YPOBHE YIIPaBJIECHHUSL, JOIDKHBI OBITH HCIOIB30BaHbI KIIACCH(BUKATOPH! 3TOI0 YPOBHI.

JlomxHa 65ITE 0OecredeHa COBMECTUMOCTE ¢ MH(DOPMAIMOHHBIM 00eCIICUEHHEM CHCTEM,
B3aUMO/ICHCTBYIOIIHX ¢ IOCTABIsIeMO#t/pa3zpabaTriBacMOMi CHCTEMO.

OopMEL JOKYMEHTOB JIOJDKHBI OTBEYATH TPEOOBAHMSIM KOPIOPATHBHBIX CTAHIAPTOB 3aKa3unKa
{(unu yHUGUINPOBAHHOH CHCTEMBI JOKYMEHTAIHH ).

! Cookynnas croumocts Braienus (Total cost of ownership) 6yaeT YHHTHBATECA TIPH BHIGOPE NOCTABILUKA [IOCTE MOTy4eHUS
AIPEHTOKEHYS
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CrpyKTypa IOKYMEHTOB M 3KPaHHBIX (OPM JOJIKHA COOTBETCTBOBATH XaPaKTEPHCTHKAM
TEPMHUHAIIOB Ha pabOYNX MecTaX KOHEYHBIX MOJIL30BaTENEH.

I'paduxu hopMupOBaHES B coepxanne HHGOPMAIHOHHEIX COOBIEHHH, a TAKKe
HCIIOJIb3yeMble a00OPEBHATYPEI JOJKHEI OBITH OOIIEHPHHSITEL B 5TOM IIpeAMETHOH 061acTh 1
COIJIaCOBAHBI C 3aKA3UHKOM.

OnropasoBas perucTpanus ¥ OOHOKPATHBIA BBOI HHOOPMAIINK ¥ €€ MHOTOKPATHOE U
MHOTOIIETIEBOE HUCIIONb30BAHNKE.

Jomxua OBITE peraaMeHTalHs JOCTyTIa K JaHHBIM ¢ PasIHiHbIM YPOBHEM IOCTYIIA, a TAaKKe
BPEMEHHU XpaHeHUs JOKyMEHTHPOBAHHON HH(OpMALIHH.

JosoxeH OBITh pean30BaH KOHTPOJIb LEIOCTHOCTH HHYOPMAIIHOHHON Oa3kl.

JomxHa OBITh peaau30BaHa 3allliTa 0T HECAHKIIMOHMPOBAHHOTO JOCTYIIA K
aBTOMAaTH3UPOBaHHON HH(OPMAIMOHHON cucTEMe.

Homxna 61t CYB]I pensaiuonsol, a Taicke mocieqaelt crabmisHoi Bepcun Enterprise

3.3.9.1.6 TpeGoBanus K MeTOIHIECKOMY 00€eCIIEIEHUIO
Jlomxno ObITh OIMCaHUE CHCTEMB], HHCTPYKIKS 110 TIOJIb30BAHAI0 CHCTEMBI IS IIEPCOHAA,
UHCTPYKLHS 10 aIMHHACTPHUPOBAHUIO CHCTEMBI IS alIMHUHICTPATOPA,

3.3.9.1.7 Tpedopanus Kk 0praHA3aHOHHOMY 00eCHeYEHHI0
Henonauresns 10IKeH IPeNOCTaBATh TPEOOBAHUS K OpraHu3alonHoMy obecneuernio CHUCTEMBL

3.3.9.1.8 TpeGopanusi K METPOJIOTHIECKOMY 00eCIedeHHIO
Tpebopanus K METPOIOTHUIECKOMY 00ECIEUSHUIO HE MPEABIBIIOTCS

3.3.10 Iloxkaszarenn HAZHAYCHUS
Cucrema, 0e3 CHIDKEHUA CKOpOCTH 00paboTKH NaHHBIX, HOJDKHA 00eCeYnBaTh BOZMOKHOCTD
oaHoBpemMeHHoro noakmodenus 400 mone3oBaTeiei.

[Tone3oBaTeIbCKUE TUIICH3UM JOJDKHEL OBITE OSCCPOYHBIMH (ITOCTOSHHBIMU).

CucreMa H0OJDKHA IPeLyCcMaTpUBaTh BOZMOXHOCTD MacIITa0HPOBAHUS 110 TPOU3BOIUTEILHOCTH
u obbpeMy oOpabarsiBacMoil nHPOpMany Oe3 MOIH(UKAIIMA €€ TIPOTPAMMHOr0 00eCieYeH s
HyTeM MOJEPHU3AIHNH HCIOIH3YeMOr0 KOMIIIEKCA TEXHUICCKHUX CPEICTB.

BosmoknocTi MaciiTabupoBaHus HOJKHBL 00eCIIeUNBATHCS CPEICTBAMY UCIIOIB3YEMOTO
0a30BOT0 IPOrpaMMHOTO OOECIIeUeHUS

Bpems peaxunn C3]] Ha OTKpHITHE, COXPAHEHHE, 3aKPHITHE, BCTaBKa (Jroboe neficTrre) moboro
00BEKTa CHCTEMBI (BXOIIMI/UCXOIIUIAN TOKYMEHT, IPHKa3, 3a7aya u T.11.) 6e3 yuera
BIIOKEHHS HE JOJDKHO IPEBLINATE 5 CEKYH.

Bpems ¢opMupoBaHus aHATUTHYECKUX M CTATHCTHYECKAX OTYESTOB ONPEACIILETCS MX
CIO>KHOCTBIO B HE JIOJDKHO IIPEBHINATh 1 MUH., 38 HCKITFOUCHHEM OTYETOB HOPMUPYEMBIX Ha
OCHOBaHHH CJIOKHBIX aHATUTHIECKHX 3aI[POCOB.
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3.3.11 TpedoBaHHUS K HATEKHOCTH
Cucrema nomkHa o0eclieunBaTh BO3MOXKHOCTE QYHKIHOHUPOBaHUs 24 yaca B CYTKH, C
BO3MOJKHBIM IIPEPHIBAHUEM 3KCILTYaTal[lH TOJIBKO B CIIyYae aBapui.

J__[OIIYCKaeTC}I BpEMCHHAA IPHOCTAaHOBKA pa60’r1:1 CHCTECMBI U1 IPOBCICHNA HpO@HH&KTI/Iq€CKHX
pa60T IIpOorpaMMHO-AIIIIapaTHOTO obecneyenns CEPBEPA, Ha KOTOPOM pacnoiaracrcsa CHCTEMA.

HeobxomuMemv ycnosreM ¢yHKIpoHuposanus COJI spisercs yenosue OyHKIMOHUPOBAHUS
anraparHoil yacTH U cepBepa, Ha KOTOPOM PasMEINEHO IMPHIIOKEHHUE.

Cucrema B IEIOM JOJDKHA COXPAHATH Pab0OTOCHOCOOHOCTD P HEKOPPEKTHBIX JEACTBHAX
KOHEYHBIX ITOJI30BaTeNeH.

Cucrema gomkHa obecrieynBaTh BOCCTAHOBIICHIE pa6OTOCHOCO6HOCTI/I IIpH TOABJIEHUH C6OCB,
aBapm”d H OTKa30B, BO3HUKAIOIIUX Ha CCPBEPE U CCTCBOM annaparHoM obecIeueHu.

PesepsrOe Konuposanue N0KHO BeoIHATHCS cpenctBamMu OC u CYB]I no periamenty,
YTBEPKIEHHOMY 3aKa34MKOM, HO HE PEXKE OIHOTO pas3a B CYTKH.

3.3.12 TpeGoBaHus K 3proHOMHKE ¥ TEXHHYECKOH ICTETHKE
COJ] nomxHa 0TBEYaTh COBPEMEHHBIM TPeOOBAHUAM IO IPTOHOMUKE M TEXHHUECKOM scTeThke. CucreMa
nomkHa obagats rpadudeckuM unaTepdeiicom, 06eceunBarONIUM T10J1H30BATENAM JOCTIKEHNE HETH
MaKCHMaJIbHO YIPOIHEHHBIM U JIOCTYTIHBIM CIIOCOG0M, 8 HMEHHO:

. OnemeHTsl HHTepdeiica M0 BO3MOKHOCTH HODKHBI OBITH YHUMHLIMPOBAHEI AJIS BCEX TIOJACHCTEM
CucreMmsr;
. CucreMa noymmxHa obecrieuuBarh OQHO QYHKIHOHATBHOCTD, T.€. OHOH KOMaH/e J0/DKHA

COOTBCTCTBOBATH OHA BBINOJIHACMAaA (byHKI.II/IH;

* OieMeHThI YHpapaCHUA JOIKHbBL obeciieunBarh OIHO3Ha4YHOCTE B IIOHMMAaHWH HX
npeaHasHa4YeHNnA;

* HBGTOBaH raMma JOJKHa ObITh BBIACPIKaHa B CIIOKOMHBIX TOHAX,

* 1Iabnoms! THIIOB JAOKYMCHTOB U 3anucett CIIPaBOYHHUKOB HOJIXKHBI COOTBETCTBOBATE

YTBEPAKIECHHBIM 3aKa3uukoM OnaHkaMm U Gopmam.

M Bo3amMoKHOCTE H3MEHEHUA BHELITHETO BHIa C MCIIOAB30BaHUCM H136J'IOHOB, rubKocTh HaCTpOﬁKH

3.3.13 TpeOoBanud K 3KCILIyaTAIHN H TEXHHYECKOMY 00CTY:KHUBAHHIO CHCTEMbI
HcnonuuTens JOMKEH NPeIOCTaBUTh TPEOOBAHMS K IKCIUIYATAIldH ¥ TEXHIYECKOMY
obcnyxuBanuio CHCTEMBL

3.3.14 TpeGoBanus K MATCHTHOH U JUIEH3HOHHOI YacToTe
[TarentHas mucrota COJI nomxua ObITE 0Oeciedena Ha Tepputopun Pecriybiuku Y30exucras.
Peamuzarus C3/1, npenycMoTpeHHas HACTOSIINM JOKYMEHTOM, HE TOJIKHA MPUBOIUTH K
HapYUICHUIO aBTOPCKUX M CMEXHBIX MpaB TpeThux juil. [lpu ucrons3osanuy B CucteMe
CTOPOHHHUX IpOorpaMM u OUbInoTeK, pazpaboTaHHbIX TPETHUMH JTHIIAMH, YCIOBHI
HCTIONH30BAHUS 3TUX MPOTPAMMHBIX CPEICTB HE MODKHBI HAKIIAIbIBATh OTPaHUYECHN,
MPEIATCTBYIONINE UCTIOIB30BaHMIO CHCTEMEL.
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3.3.15 AsTtopckue npapa (pPe3yIbTaThl HHTEIEKTYAJbHOM 1eSTeILHOCTH)
B ciyuae, ecnu B pe3ynpTaTe BBIIOTHEHUS paboT 1 A0paboTox McnoauuTeneM co3aaroTes
pe3ynpTaThl UHTEILIEKTYanbHOM cobcteHHOCTH (PI/T), BCe MCKIIOUnTEIbHEIE IpaBa Ha PU]I,
CO3JaHHOE B paMKax IPOeKTa JUIsl JaKa3uuKa, OyIeT IpuHaIeKaTh 3aKa3umKy, T.e.
Hcnonuurens nepenaér 1aHHBIE IpaBa 3aka3urky. B nanpreiimemM Mcnonaurens Gonee He
IMeEeT NIPaBO UCTIOJb30BaTh Co3uauubiit PUJL miis coOCTBEHHBIX HY K OO0 HepeaaBarh TPEThEM
THIaM

4 MecTo BBIHIOTHEHNS PaboT U OKa3aHUA YCAYr

VcrionauTens T0JKeH 00eCIeunTs OCTaBKY, BHeRpeHre CucTeMbl 1 00yUeHHe 110 CIEAYIOMEMY
azmpecy:

Pecrrybnuka Vs0exuctas, r. Tamkent, 100000, npocnekr Amupa Temypa,24, LlenTpansHblit
oduc.

5 YenoBus BeInoJHEeHUS PaGoT M OKA3aAHUA YCIAYT

Bremonnenue paboT MODKHO IIPOBOMUTHCS KBATH(DHUIMPOBAHHON KOMAaHIOM CIIEHUATNCTOB
WcnonEuTens Kak Ha IIIOINanKe 3aka3urka, Tak ¥ YIAJEHHO M3 APYrux jokamwmil. B cocras
KOMaHZbI ~ CHEIMAIUCTOB JOJDKHBI OBITh BKJIIOYEHBI CIICIMAIMCTHL  COOTBETCTBYIOLIMX
KOMIECTEHIMH (KaK mo ammuuEcTpupoBanmio 110, Tak u 9KCmepTHl MO GH3HEC-IPOIEccam
(moxymsm) Cucremsl). PaGoTel, B T.4. caava-lipueMKa BHIIIONHEHHBIX Pa0oT, BEITOTHSIOTCS, B
COOTBETCTBUHM C COINIACOBAHHLIMH DETTaMEHTaMH IIPOBEJACHHS IOJOOHBIX pPaboT MexXmy
3axazunkom u McmonnuteneMm 1o ampecy: PecnyGmuka V3Gexwcrad, r. TamikeHT, mpocrexT
Awmupa Temypa, 1.24.

Juis nposenenust pador Ha KTC, 3aka3uuk BBIIENAET KOHTAKTHBIX JIHI[, OTBETCTBEHHEBIX 34
COBMECTHYIO ¢ McmommureneM pa3paboTKy IUIAaHOB paboT, IIPEJOCTaBICHHE HEOOXOIUMBIX
JOCTYIOB, YYacTHE B BBIIOJIHEHHU PaboT (IpH HEOOXOAMMOCTH), M OKa3aHHE HEOOXOIUMBIX
KOHCyIbTanuit Vicomaure)is.

PaloTel, cBsI3aHHBIE C HAPYIICHISIME paboTociocobHoCcTH usHec-mporeccoB CHCTEMbI HOIKHEI
IpoBOIMTELCA VICTIOMHKTENEM B COTIACOBAaHHBIE IIEPHOIBI BpeMeHu. [lepe 1 BEIOTHEHHEM TaKKUX
pabot McnonHuteneM DOMMKEH OBITH IPENOCTaBNIeH IJ1aH paboT ¢ TaMHHTAaMM BBIIOIHEHHS U
OTBETCTBEHHBIMH JTUIAMH I10 K2XKAOMY IYHKTY IUIaHa.

Ho nepemaun Cucremsl 3akazuuky VcmongHuTenbs o0ecmednBaeT IPOBEHCHHUE BHYTPEHHHX
IPOBEPOK (TECTOB) KOPPEKTHOCTH PabOTHl OCHOBHBIX Om3Hec-mpoueccoB CHCTEMBI, BKIHOYAA
HIHTETPallMOHHBIE IIPOBEPKH ¢ 000pYIOBaHHEM 3aKa3unKa.

ITpu mepeBoe CUCTEMBI B 3KCILTYaTAUIO TODKHO IPOBOAUTECS HCITBITAHAE — QYHKIIMOHATLHOE
TecTupoBanue. [leap0 JaBHOTO TECTHPOBAHUS ODKHO SIBIATHCS YCTAHOBIICHHE COOTBETCTBHUS
cucTeMbl QYHKIHOHAIBHBIM TPEeOOBAHUAM, 3aJBICHHBIM B HACTOSINEM TEXHHYECKOM 3aMaHWH.
PesynpraTl BBIIOJIHEHHS TECTUPOBaHMS VICHONHATENEM MPEIOCTABILIIOTCA —3aKa3uuKy,
pesynabTaTaM IPOBEACHUS TECTOBBIX HUCHBITAHHUM, COBMECTHO IPEJACTABUTCIIAMHU 3aKa3yhKa U
HcnonanTens cocTapisieTcs AKT ¢ yKa3aHHEM KPUTHYHOCTH 3aMESUaHUM U CPOKOB MX YCTPAHEHHS.
OnHoBpeMeHHO ¢ O9TUMH paboramy 3aKasyuK MPOBOJMT CAMOCTOATENLHOE TECTUPOBAHIE
KU3HEHHOro IMKIa aboHEHTa (IpUEeMOYHOEe TecTHpoBaHue) 1o Mertoxuke (1o IIuM),
cornacopannoi ¢ Mcmommurenem. lcnomHuTens B IpoIecce TECTHPOBAHHS aHATU3UDPYET
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3aABJICHHBIC ,He(beKTBI, M HCIIPABJLICT UX B XOJE€ TCCTHPOBAHUSA. Ilo uroram TCCTHPOBaHU, IIpU
OTCYTCTBUH KPHUTHYCCKUX 3aMeuaHui TOKEH ObITh IOANUCAH TEXHUYECKHH aKT O F'OTOBHOCTH
CucreMsbI K JKCILIIyaTauuu. IIo BceMm HCKPUTHYIHBIM 3aMEYaHUAM CTOPOHAMH IIO COTJIACOBAHHUIO
JOJIKHBL OBITE YKa3aHbl CPOKH UCHPABJICHU.

6 TpeboBaHNe K yYaCTHHKY

6.1 OnbIT paGoThI N0 AHATOrHYHBIM IIPOEKTAM
Hpoexrnas komanaa McmoauuTe s OIDKHA HMETh TOATBEPKIEHHEI YCIIEIIHEIH OIBIT
peanu3aliy aHATOTHYHBIX HPOEKTOB (He MeHee 3, 3a MOCJICOHHUC 6 JIET) U OIBIT peaTu3amin
pewenuit Ha 6a3ze mpenoKeHHOM IwIaThopMeL. IIpy 9ToM peann3oBaHHEIE pelTeHYs
obecneunsaroT paboty He Meree 100 monp3oBaTeneit mIaTrhOpMbI ¥ EMEIOT HOIOKUTEIBHbIE
OT3BIBBI OT KITHUCHTOB.

IIpoextHas kKoManaa McmonauTe s 0DKHA HMETh OIBIT YYacTHs B KAUeCTBE KOHCYIBTAHTOB H
paspaboTIMKOB PErIaMeHTOB OH3HEC-IIPOLIECCOB HE MEHEE YeM B 2-X IPOEKTAX II0 CO3IAHUIO,
pa3BuTHIO ¥ MoMepHu3anku Cructemsl DIeKTporHOTo JJoKyMeHT00G0pOTA.

6.2 OnsIT padoTsI B nesoM mo Hanpasaennio MKT
IIpoexrras komanaa VMcnonuuTens OMKHA HMETh OIBIT BHIIOJHEHHS CIEAYIOMUX padoT:

*  pa3paboTKa KOHUEHIKH (CTpaTernyecKoe IIAHMPOBAHME) O CO3TAHMIO H PA3BUTHIO
KOMIUTEKCHBIX HH()OPMAIIMOHHBIX CHCTEM He MeHee deM 10 2-M [ T-mpoexTanm;

® [OATOTOBKA TEXHHYECKMX 3aJaHUM U TEXHUYECKUX TPeOOBAHUMI IO CO3MAHUIO U
Pa3BUTHIO KOMIUIEKCHBIX MH(QOPMAIMOHHBIX CHCTEM He MeHee yeM 110 2-M [T-mpoexram;

o Ilpenocrapnenue mpeIBapUTEILHOTO TEXHIKO-3KOHOMUUECKOTO PACYETA C
OlIpeNIeICHUEM IIPEIBAPUTEILHON CTOMMOCTH PEATIU3AIIMY IPOCKTA He MEHEE YeM 10 2-M
[T-nnpoexram.

lpoexrHas koManaa VIcromHATENS HOKHA HMETh OIIBIT OKa3aHHUs KOHCYILTAIMOHHBIX YCIYT,
CBSI3aHHBIX C IIPOEKTUPOBAHUEM U BHEAPEHHUEM Pa3IHYHBIX HH(OOPMAIMOHHEIX 1
aBTOMAaTU3UPOBAaHHEIX CHCTEM, HE MeHee | rofa.

HcnonuuTens NOIDKEH IPEIOCTaBUTh aBTOPH3AIMOHHOE THCHMO OT IPOM3BOMUTENS PEIIeH s Ha
IIpaBO y4acTHs B TEHIEPE, U B ClIyyae I00eIbl, 00eCIeuuTs JEeralbHYIO IIOCTABKY POrPAMMHEBIX
IIPOAYKTOB, UX HHCTAUIAIHUIC U TMOCIEAYIOILYIO TapaHTHHHYIO H IIOCTapaHTHHHYIO HOIIEPIKKY.
Ecnn B COCTaB peINEHHs BXOAAT HECKONIBKO TEXHUYECKH HHTEIPUPOBAHHBIX MEKIY CcOOOM
IOJAPENIEHUH Ha pa3HBIX [POU3BOIMUTEISAX, TO aBTOPU3AIMOHHBLIC IMCHBMa HEOOXOIUMO
IPENOCTaBUTh OT Ka)KIOTrO IIPOU3BOJUTENLA IOAPEMEHNUS, BXOIIIETO B COCTAB OOIIEro PeIIeHMS.
Wcmonuuress  MOJDKEH HMETh JIOKANBHBIA aBTOPH30BAHHEIA mpowsBomureieM LlenTp
TEXHUYECKOM MOUIEP)KKH PELICHUS B BHIE 3apPeTHCTPUPOBAHHON Ha Teppuropuu PecryOmuku
V30ekucran OpPUAMYECKOH KOMIIAHHM, KoTopas Oyaer o0ecmeymBaTh TeXHWYECKYIO U
OpraHU3allOHHYI0 TOMOIIF B HMHCTAUIANME U OOCIyxuBaHum CucreMbl B PecmyOimke
V30exucran.

Wcnonuurens JOMKEH COOTBETCTBOBATH CIEAYIOMINM KPHTEPUIM:

- HaTH41e HEOOXOAMMBIX TEXHHIECKHX, QHHAHCOBBIX, MATEPHABHEIX, KAIPOBBIX M APYTHUX
pPECYPCOB I UCIIOIHEHNUSA JOTr0OBOPA;
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- IIPaBOMOYHOCTH Ha 3aKIIOYECHUE TOTOBODA;
- OTCYTCTBHE 3810JDKEHHOCTH IO yIlIaTe HAJIOTOB U APYTUX 00S3aTeNbHEIX IIIaTEXKei;

- OTCYTCTBHE BBEICHHBIX B OTHOINEHHH HUX IIPOLERYP GAaHKPOTCTBA, OTCYTCTBUE 3aAIIHCH O
HuX B EnuHOM peecTpe HEMOGPOCOBECTHRIX HCIIOIHUTENEH.

Mlo Hawana nposeneHus pabot, VcmomHuTeNb NOMKEH 3aKIOYNTH ¢ 3aKA39MKOM JOTOBOD
NDA/DPA.

6.3 JIunensun u cepruguKaThI

HcnonauTens DoIKeH UMeETh COOTBETCTBYIOIHE HCI‘;ICTBYIOH.II/IQ JHIOCH3MM II0 OKA3aHHIO yCIyTr
’ B paMKax JaHHOI'O IIPOCKTa.

HUcnonuaurens HOJDKCH HMETB COOTBETCTBYIOIYIO aBTOPH3AIMIO IIPOU3BOAUTENSE M BCE
O(bHHHEUIBHBI@ nIpaBa, COIVJalICHMA II0 IIOCTaBKE, BHCAPCHUIO IIPOIrPaMMHOT0 [IPpOAYKTa B Cliyyae
HCIIONIBE30BaHA MIPOAYKTA OT TPETHETO JIUIA.

VcrionauTens N0IDKEH BIIaeTh COOCTBEHHBIME MM IPHBJICYCHHBIMHI CICIHATNCTAMH — HE MeHee
3-4elnoBeK, C ONBITOM M HPO(ecCHOHATbHOM KBaimdukamueil, Tpebyemoif I OKazaHus
MONOOHBIX M AHANIOTHYHBIX  yciyr. Ksamubukamus moJokHa OBITE  HOATBEpKICHA
COOTBETCTBYIOIIUMHU CEPTHPUKATAMH.

HcronauTens 10/DKEH BIaJeTh COOCTBEHHBIME WM IPHBJICYCHHBIMH CIEIHATICTAMHI — HE MEHEe
2 dYenoBeK, ¢ KBAIMQHUIMPOBAHHBIME 3HAHHSAME, [TOATBEPXKIEHHBIMA COOTBETCTBYIONINMHE
cepTiuduKaTaMH OT IPOU3BOIUTENS PEIIeHUs/TINaT)OPMEI B Cliydae TPeNOCTaBICHNS PENICHNT Ha
11aTdopMe OT TPETHETO JIHIIA.

Hcnonnurtens, B cilydae HEOOXOTMMOCTH H MO TpeOOBAaHMIO 3aKa3uWKa, JOMKEH BBITONHUTE
ycnosue cTaThy 18 «OKcIepTH3a Ha COOTBETCTBHE TpeOOBaHUAM KHOEepOE30IacHOCTHY» 3aKoHa
Pecriybnuku Vi6exucran Ne 3PY-764 ot 15.04.2022r. «O xubepbe30nacHOCTHY ¥ IPEACTABHTE
cepruHKaT 0 NPOHIeHHO’ IKCIepTU3e Ha COOTBETCTBUE TpeOOBaHUSIM KuOep6e30IacHOCTH.

7 Cpoku (mepHojbl) BHINOJHEHUS PadoT H OKA3aHUA YCJIyT

ITnanoBple CpoKM Hayajga ¥ OKOHYAHMS pabOTHI 110 MOCTaBKe, BHEAPEHHIO B obydeHuio 10
Cucremsr:
MaxcumanpHBId CPOK pealH3aluyl IpoeKTa - He bOojiee 4-X MeCANeB CO AHS TOAIMCAHU
JIOTOBOPA.

8 Tpebosanus Kk 6e30112CHOCTH BHIIOJTHEHNA PAaGoT H OKA3AHMUA YCIYT, MX
pe3yabTaTaM

Bce Brimonnsiempie pabOTHI JOTDKHEI COOTBETCTBOBATE TPEOOBAHMAM SKONOTMYECKHX, CAHHTAPHO-
THIACHAYECKUX, IPOTHBOIIOXKAPHEIX M JPYTHMX HOPM B COOTBETCTBHU C JACHCTBYIOIMIUM
3aKOHOJATENBCTBOM PecrryOnuku V30ekucTan.

PesynbTaToM peanmsaluy IPOEKTa JOJDKHO CTaTh BHenpeHue CHCTeMbl Ha HOBOM miatgopMe.
OcymiecTBiieHa MUTpalusd BCeX IOKYMEHTOB Oe3 IoTeps MeTamH(OPMAaIMU O HUX B HOBYIO
Cucremy.
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JIns TOCTHIKEHWS LENH MpoeKTa TpebyeTcs OKasaHpe IOJHOTO WHUKJIA YCIYT W IPOBEICHHS
HeoOX0MMMBIX paboT, HallPaBIeHHEIX Ha BHeApeHne CHCTEMBI B BBIXOJA Ha aGCOMIOTHO HOBBIL
YPOBEHb  IOKYMEHTAI[MOHHOTO oOecredeHuss H YIpPaBICHUS EATEIBHOCTH 3aKa3dHKa,
TIpeHa3HAYCHHON 714 MOANEPKaHUS HETIPEPHIBHOTO M HAJJIEXKAIero BEIIOIHEHHS BCeX Ou3Hec-
IIPOIIECCOB.

8.1 CaegeHusi 0 HOBH3HE
Ilocrapngemoe I1O Cucremsr moibKHa OBITH aKTyaldbHOM MOCHETHEH BEPCHH CO BCEMH
HEOOXOIMMBIMH JIMIECH3MIMY Ha IPOAYKT U €70 COCTABIISIONIIMU.

8.2 CrpaxoBanue
He mpenbssisiorcs, omHako MCIOMHHTENs HECET OTBETCTBEHHOCTH 3a cOXpaHHOCTB [1O 10
MOMEHTa ero OHUIHANBHO Tepenayun 3aKazuuKy.

9 Ilopsaok caavyu ¥ NPHEMKH Pe3yabTaTOB paboT H yeayr

Hcnonnurens B Teuenue 12 (qBeHaquars) pabounx aHel ¢ AaTHl modyueHHs McmomHurenem ot
3aKa3uMKa aBaHCOBOTO IIJIaTeXa, IPHCTYNIAeT K PeaTH3alluy IPOEKTA.

HcnonHuTens nepel HaqanoM HHCTAUIAIMOEHEIX PaboT OCYIECTBIAET PErHCTPALKIO/ IPUBA3KY
IIPOrPaMMHBIX IIPONYKTOB M CEPBHCHBIX KOHTPAaKTOB K YYeTHON 3alHCH B II€PCOHAIBHOM
xabunere 3akazyuka.

BriaBieHHBIE IpH IpHEMKE YCIyr HENOCTaTKH ¥ OTCTYIUICHHS OT YCIOBMI 3aKIFOYEHHOTO
Jloroeopa yctpanstorcs McnonauTeneM 3a cBol cuer B Teuenue 10 (necars) pabounx gHeil.
Kownrpone u npuemka CrcTeMBl JODKHBI IPOBOJUTECS B COOTBETCTBUE ¢ TpeboBanmamMu «O°z
DSt 1986:2010 HMudopmaruonHas Ttexuonorus. WHpopManuoHHEle cHCTeMBL CTamuu
CO3aHUA.»

KorTpomro, HCHBITaHUAM M IPUEMKE MOTYT moaBeprarhcs kak CHCTeMa B LEJIOM, TaK U ee
OTIeNbHbIE NOJICUCTEMEI, ! OT/eIbHEIE 3a0aYM.

Jlns CacreMBl yCTaHABIUBAIOT CIIEAYIOMIME OCHOBHEIE BUIBI HCIBITAHMIL:

- TECTOBBIC MCIIBITAHI;

- IKCILTyaTallds.

Jlns TIaHMpOBAHHMA IPOBENEHHA BCEX BHIOB HCHBITAHHY pa3zpabarblBalOTCS JOKYMEHTHI
«IIporpamMma U METOJMKA HCIBITAHUI» COOTBETCTBYIOIINX BHIOB MCHBITAHUMN, KOTOPHIE HOTKHEI
YCTaHABINBATh HEOOXOAMMBIH M JOCTATOYHBIN 00beM M CPOKH HCIBITAHWH, 00eCIeUHBAIOIIIe
33aHHYIO JIOCTOBEPHOCTh MHOIyYaeMBIX pe3ynbTaToB. llporpamMma W MeETONMKA HCIBITaHMIT
MOeET pazpabaTeiBaThes Ha CHCTEMY B IIEJIOM K (HMIIH) €€ 4acTd. B kayecTBe NpUiIoKeH S MOTYT
BKJIIOYAThCA TECTHI (KOHTPOJIbHBIE IPUMEDHI).

IIpu niposenennn ucneitanuil CHCTEMBI OIDKHO OBITH IPOBEPEHO M YCTAHOBIEHO COOTBETCTBHE
TexaudeckoMy 3aaHuIo Ha coznanne CHCTEMBI ClIEIYIOIIETO:

- Ka4eCTBO BBIIIOJHEHHS KOMIUIEKCOM IPOIPaMMHBIX M TEXHHYECKHAX CPEICTB
aBTOMATH3MPOBAHHBIX QYHKIHKH BO BeeX peskuMax GyHKIMOHHpoBanus CHCTEMEL,

- 3HAHKE IEPCOHAIOM JKCIUTyaTAlHOHHON JOKYMEHTAINY U HATMYIME V HETO HABBIKOB,
HeOOXOMMEBIX UL BEIIOTHEHHUS YCTAHOBICHHBIX QYHKIUN BO BCEX PEKEMAX
byaxmorupoBanusi CHCTEMBL;

- TIOJTHOTA COMIEPIKAIIHUXCS B 3KCIUTYaTallHOHHON NOKYMEHTAIIMH YKa3aHuil [EPCOHALy
IO BEIIOTHEHHIO MM GYHKIMH BO BCeX pexumax GyHKUuoHHpoBanus CHCTEMEL;

- Apyrue csoricTBa CHCTEMBI, KOTOPBIM OHa JOJDKHA COOTBETCTBOBATE COTTIACHO
TpeboBanuaM TexHUIecKoTo 3aanus.
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Henprranus CHCTeMBI IPOBOAATCS HAa 0OBEKTE 3aKa3duKa.
Craryc 1 cocTaB IPHEMOYHON KOMUCCHH ONPENEIIETCS 3aKa3uHKOM.
Ilo pesynbraTam WCHIBITaHAI COCTABILIOTCS IIPOTOKOIBI IPOBEICHHS € IEPEYHEM 3aMEUaHHi I
aKThl 3aBEPIICHAUS UCTIBITAHNM, Ha OCHOBAHHMH KOTOPBIX IPHHAMACTCS PEIICHHE O BO3MOKHOCTH
(¥11 HEBO3MOYKHOCTH) IIEPEX0/a K CIIEAYIOEMY BUITY HCTIBITAHMS WK IpHeMKH CHCTEMbI B
IIOCTOSHHYIO IKCIUTYaTallyio. BUIBI HCIBITAHUHA MOTYT HOBTOPSITHCS IO YCTPAHEHHS BCEX
3amevanuit Kk CucreMe B COOTBETCTBYIOMIEH KOPPEKTUPOBKY SKCILIY aTal[FOHHOMH
JOKYMEHTAITHIH.
Hcnbrranus CrcTeMBl BBITOMHAIOTCS TIOCTIE IPOBEICHNUS OTIAAKN U TECTHPOBAHMS,
IIOCTaB/IIEMBIX IPOrPAMMHLIX M TEXHHYECKUX cpeAcTB CHCTEMEI U IPEICTaBICHHU
HMcnonauTeeM COOTBETCTBYIOMIUX IOKYMEHTOB 06 UX FOTOBHOCTH K MCIIBITAHHISM, a TAKIKE
II0CJIe 03HAKOMJICHHUS TEXHHYECKUX CIIEMUATHACTOB 3aKa3yrKa ¢ 3KCILTyaTaliOHHOMN
JokymeHTanueid CHCTeMBI.
B npornecce skcmryatauy ¥ HCIBITaHHN TPOBOIMTCS HPOBEPKA TOTOBHOCTH OT/ICIBHbIX YacTel,
KOMIIIEKCOB U 3a/1a4 CHCTEMBI, & TaKKe IIPebIBICHHON JOKYMEHTAIMH K (YHKIHOHHPOBAHMIO
B peabHBIX YCIOBHAX. OKCIUTyatanyst CHCTEMBI U ee YacTell HaYMHAETCs ¢ MOMEHTa
YTBEPKIECHUS aKTa IPUEMKH B SKCILTY aTallIO
Bosuukinye B mponecce NpeABapHTeIbHbIX HCIBITAHUM U SKCIUTYaTaIl[MH TOIOIHUTEIbHbIE
TpeboBaHusa 3aKa3dnKa, He IPEXyCMOTPEHHBIE B TEXHMIECKOM 33JaHUH, HE SBIITIOTCS
OCHOBaHHEM JUISl OTPHIIATEILHOM OLEHKH PE3yIbTaTOB IKCIUTyaTanu 1 uensranuii. OHKM MOryT
OBITH YNOBIETBOPEHE! IO IOTIONTHUTEIBHOMY COrIAIICHHIO B COTTIACOBAHHBIE CPOKH, 6e3
HOBBIUICHHS CTOMMOCTH IIPOCKTA.

10 Tpebopanus no nepegade TEXHHIECKHX H HHBIX JOKYMEHTOB I10 Pe3yJbTATAM
BBLINOJTHEHHBIX PaloT H OKAa3aHHBIX YCJIyT

Tpebyerca monHBIi makeT NOKYMEHTAlMH C HOJHBIM ONMCAHMEM IPONYKTA C AETAILHBIMH
HHCTPYKIMSIMA KaK Ui aJIMHHHCTPHPOBAHHUS CEPBHCA, TaK M IIONHOIEHHOE PYKOBOACTBO
HOJB30BATEN JULA 3KCIUTyaTalliy CepBHUCa.

I1pu Breapenun COJ] 10KHEI OBITH CIEAYIOUINE JOKYMEHTEL:

ITporpaMma 1 METOIMKA UCTIBITAHHIA;

IIpoToxon ucbITaHMIL;

XKypHai onbITHON 3KCIUTyaTallui;

AKT BBOZA B HKCIUTyaTaIlHIo;

PosieBble HHCTPYKIIUH IIONIH30BATENICH;

PyxoBoacTBO anMuUHHCTpATOpa;

IInan/npoTokox 0Oy4YeHUs HOIb30BaTeNeH U aIMHHICTPATOPOB;

Ha ocnoBe TtpeGoBaHMii, H3TOKEHHBIX B HACTOSIIEM JAOKYMEHTE, VICHONHUTENs IODKEH
HMOATOTOBUTE TEXHUKO-KOMMEPYECKOE ITPEIIIOKEHNE, OITICHIBAIONIEE TIPEA/IaraeMoe UM pellieHue
W 3aTpaThl Ha €ro peanmsanuro. C IeIbio SKOHOMHYECKOH OneHKH 3()(HeKTHBHOCTH TpPOEKTa,
KOPPEKTHOr0 M HOJIHOI'0 PacdeTa CTOMMOCTH BIAACHUS Y YACTHUK JIOJDKEH TIPENOCTaBUTE:

- CTOHMOCTH IIPEUIOKEHHUs, BKIIOYAIOIIETro B ce0s crpykTypy 3arpar mo TCO (Total Cost

of Ownership) ua 1 rox;

- CTOHUMOCTDH BHEJPCHHUS;
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- CTOHMOCTH ITOKYIIKH JTHIICH3HIA;

- croumocthk TexHudeckor mommepxku (TII) ot IToctapmmka u Bermopa, BKIrouaroreit
anrpeiast Ha HoBbie Bepcuu [10) Ha 1 rox;

TexHuxo-KkoMMepUecKoe MpeIIoKeH e JOIDKHO BKIIOYATh:

- onucanue [10 (oumen3uit) u yenyr;

- IUIaH YIIPABJICHUS IPOSKTOM;

- OIHCaHue TEXHUYECKOH momuepxku 24x7x365

- TPOrpaMMy ¥ YCIOBHs OOyUSHHS ITepCcoHaia 3aKa3unKa.

11 Tpebdopanus K 00y4eHHI0 IEpCOHAIa

JomxHo ObITE HPOBENEHO OOydYeHHE /MHCTPYKTaX/ COTPYAHUKOB 3akasuvka (He MEHee Tpex
YeJIOBEK) IO IPOrpaMMe «AJMUHUCTPUPOBAHHEY.

Jloiokuo ObiTe mpoBeleHO OOyYeHHE /HHCIPYKTaX/ COTPYIHMKOB 3akazuuka (He Menee 30
4eJloBeK) o mporpamme «Ilonb3oBaTess .

12 TpeGopanus K 00beMy rapanTuii KayecTsa padorT U yCJayr

Vcnonuurensb 3a4BIsS€T H TapaHTUPYeET, 4T0 paboTsl (yeiayru) OyayT oKa3aHbl B COOTBETCTBUM C
OOIIENPUHSTHIMA  CTAaHIAPTaMH OKa3aHHA YCIyr H 1podecCHOHANbHOM KBamubHKamued
Opra’y3anui, UMEIOMNUX COOTBETCTBYIOUIHMH ONBIT ¥ KOMIIETEHIIMIO OKAa3aHUS MONOOHbIX WITH
aHaJOrH4HBIX yciyr. IIpu oOHapyxenuM 3aKa3suMKOM HEJOCTATKOB B OKAa3aHHBIX yCIyrax
Hcnonaurens o0s3yercs YCTpaHUTH TaKHe HENOCTATKH 0e3 JOTOJHUTENbHON  OIUIaTh
3aKa3dUKOM.

HMcnonuurens 3adBgeT U TapaHTUPYET, YTO IPEIOCTaBIeHHOE PelleHue Oy AeT COOTBETCTBOBATD
[ENCBOMY Ha3HAYEHHIO B TEYEHHE JBYX JeT 0e3 YXYAUIeHHS IIPOH3BOAUTEILHOCTH W
(GyHKUMOHATBPHOCTH, IPH YCIOBHH NPOBENCHHS CBOSBPEMEHHBIX pPabOT IO COIPOBOMKICHHIO
IIPOTPaMMHOTO 00ECTICUCHUS CHCTEMB]L ¥ €r0 OOHOBJIEHHIO.

12.1 YcaoBus cepBucHOM NOAIEPKKH

Ilepeyens ycayr mo TeXHHYECKOH IIOJIepIKKe, OKasbiBaeMOM VIcmonmureneM, BKIIOYAET
ClenyIonee:

- McnonuuTens N0DKeH IOATBEPAUTS HATHIHE CTATYCa aBTOPH30BAHHOIO CEPBUCHOTO IIapTHEPa
Bennopa pemenus Ha Tepputopun PecriyOmuku Y3bexucran.

- McnonauTeNns JOJDKEH IPEAOCTaBUTh CAUHbIT HOMED CIIyKOB TEXHHUYECKOH MOIIEPIKKH.

- KoncynsTrposanme 1o Bompocam padorocrocodbrocta 10 — GecninaTroe, HeOrpaHUUEHHOE, HA
IPOTHKEHUH BCETO CPOKa AEHCTBYIOIIEH CEPBUCHOM MOIEPIKKH.

- McnomHutens JODKEH IIPENOCTABHTH BO3MOXKHOCTD OTKPBITHS 3a4BOK  CIENYIOMEMHE
cnocobaMu:

yepe3 BeO-calit komnanuy Mcnonaurens;

1o 6ecrnnaTHOMY Ha TeppUTOpUH Y30ekucrana reiedony;

T10 3JIEKTPOHHOM TIoYTe.

ViconHuTens NO/DKEH OOECHEYHTh BpEMsS pEaTHpPOBAHHMS M OCYINECTBISATH CEPBHCHYIO
HOJIEPXKKY ¢ KiacCHUKalued HHIUICHTOB, HE MEHEe, YeM II0 UYeTHIPEM IIPHOPHUTETaM, B
COOTBETCTBUH ¢ HUXKECTIEAYIOIeH Tabmuieit:
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. | Cuannoe Cnaboe 3anpoc Ha
3asBKa Kpurnuecknii
BJIASTHHE BIANSIHHE | HHQOPMAIHIO
o | Pexum obcrmyxuBanms 24x7 24x7 8x5 8x5
=
g § Bpewms peakuuu (e Gosiee) 30 mMuH. 60 muH. 60 muH. 60 MumH.
.’:4
QX
% 2 | Bpems BoccTanoBIeHHS 2 gaca 4 vacos 24 gaca 484acos
= o
Z o
é £ | Bpems peruenus* 4 qaca 12 gacoB 2P 7KL
O
Ob6o3HaueHus:
PY — paboune yachi
PJl — pabouuit nens
K/ — xanesnapHbIil 1eHb
- Pexnm obcuyxupanmsi — pacrucanue pabOTBI TEXHMYECKOM MOMNEPKKH

Vcnonnurensa, B TedeHHE KOTOPOTO OHM BBHINOJHSAIOT 3alpONICHHOE 3aKa3uHKOM
TEXHHYECKOE OOCITy)KUBAHHUE. _
- Bpems peaknmm — MakCHUMAaIBHBIH HEPUOJ] BPEMEHH ¢ MOMEHTA YBEIOMIICHHS O
BO3HUKIIEH mpoOieMe 3aKa3dymKoM, TEXHHYECKOM MOIIEpKKH VICIOTHHTENs, B
TEYCHUE KOTOPOrO HHKEHEphl VICIOMHMTENs MOIDKHBI NMPUCTYIHTH K IIPOLELYPE
BBISIBJICHHS HEUCIIPABHOCTH.
- Bpems BoccTaHOBJIEHHS — IIPOMEXKYTOK BPEMEHH C MOMEHTA YBEIOMIIEHUS O
BO3HMKIIEH TpoOieMe 3aKa3duhKoM TEXHHYCCKOM nomuepxku VcmomHUTeNDs, 10
MOMEHTa BOCCTaHOBJICHHUS OJIHONECHHOTO QYHKIHOHUPOoBaHus CHCTEMBI, HIIH IIOHCKA
00XOHOrO pelIeHHs, NO3BOJIOMEr0 CHHU3HTH BIMSHHE BO3HHUKINEH HpobieMpl Ha
CHUCTEMBI 3aKa3quKa.
Bpems pemenusi - 03Ha4aeT IPOMEKYTOK BPEMEHH ¢ MOMEHTA YBEIOMIICHHS 3aKa3drKOM
TEXHUYECKON moepxky Menonnurens, 1o MOMeHTa IIpe1oCTaBIeHUs 3aKa3uuKy PELICHHS 110
YCTpaHEeHHIO IPOOTIeMBI

13. TpeGoBanus 00 ykazaHHH CPOKA FAaPAHTHH Ka4eCTBA HA Pe3yJILTATHI paboT u
yeIayr

lapanrTuiigad, B T.4. Ha pe3ylbTaT paboT U yCIyr TEXHHYECKas IIOJNEPKKA HA OJUH [0, C JAThI
nonmucanus AKTa OKOH4YaTenpHoU npuemku CHCTEMBI, B COCTaBe: rapaHTHIHAS B TeXHHYECKas
TOJIEPKKa OT IpaBoobmajarens/ BeHIOpa (BKJIOYas anrpeiijsl Ha HOBbie Bepcuu 110),
rapaHTHHHAsS W TEXHHYECKas HMOIJEpxkKa oT McmonmuTend, HampaBieHHas Ha MOIEpIKaHue
paboTtocniocobHOCTH, KOHMUTYparuio CHCTeMsl, TG0, B CIIyIae BOSHUKHOBEHHS OTKA30B,
BOCcTaHOBNEHKE paborocrocobHocT Cuctempl. OKa3aHue MOUIEPIKKHI B IIEPHOIBI TOBBIIIEHHO
Harpy3ku (B ciydae HEOOXOIMMOCTH IO TpeOOBaHMIO 3aka3yWKa IPHUCYTCTBUE CHENHUAINCTOB
HcnonuuTens Ha TEXHOIOTHYECKHX TUIOINAKAX ).

14 ApTOpCcKHe NpaBa (pe3yJIbTaThl HHTEJLIEKTYAJIbHOMN JeATeILHOCTH)

B cnyuae, eciim B pesynbTare BhITONHEHHS paboT u mopabortox McmonmureneM co3maroTCs
pe3ynbTaThl WHTEIUICKTyallbHOM COOCTBEHHOCTH, BCE HCKIIOUMTENbHBIE IpaBa Ha PU]I,
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CO3JIaHHOE B paMKax IpoeKTa g 3aKa3dunka, OyneT IpUHAUIeKATh 3aKa3ukKy, T.€. IlocTaBImK
nepefalt paHHBlC npaBa 3akasunky. B jmamsmeiimem IlocraBmmk Gonlee He uUMEET IpaBo
UCIIONB30BaTh co3anubii PUJI 1uis coGCTBEHHBIX HY) I MO0 TepeiaBaTh TPETHEM JIHLIAM

15 Hurie TpeboBanus K padoraM, yeayraM o yCJI0BHAM HX OKa3aHHUS

Jlunensuw/IIO  cyuTaroTes OPHMHATHIM TIOCIE IPOBCIACHHUA (U3UYECKON HHBEHTAPU3ALUE MU
paboToCIOCOGHOCTH IPOrPaMMHOI0 OO0CCIIeYeH!s. B IPUCYTCTBUM IIpecTaBUTeNeH CTOpPOH H
COOTBETCTBYIOIIEIO MOANMCAHUS AKTa IpHeMa-epeaddl COIJacHO 3aKIOUEHHOrO JOTroBOpa.
Hpyrue ycnosus, He yka3aHHBIE B JaHHOM T3 1 ero mpuiioxeHusx, 6yayT yKa3aHbl B KOHTPAKTE.
OOsi3aTeNnbHBIM YCIIOBHEM OKAa3aHUS YCIYT SBISIETCS COOMIONEHHE IIPaBHMI JIEHCTBYIOLIEro
BHYTPEHHETO pacrmopsiika 3aKa3duKa, KOHTPONBHO-IPOMYCKHOTO pPEXHMA, BHYTPEHHHX
IOJIOKCHUHN, WHCTPYKIHMH M TpeOoBaHMil, O KOTOPBIX 3aka3uuK YBEIOMHT VICIIONHHUTE.
3aKa3yuK MPENOCTAaBIAET VICHONHUTENMIO CIICOK ¥ KOHTAKTHBIE JaHHBIE II€PCOHATA,
YHOJHOMOYCHHOTO MM Ha KOHTaKTHl ¢ cmomHuTeneM IO PEHICHHIO 3asBICHHBIX HpoOIEM,
CBSI3aHHBIX C aKTUBaLMeld noqnucky Ha [10.

15.1 Tpe6oBanne x Kommiaenc

Cucrema no/DKHa (QYHKIHOHMpPOBATH B paMKaxX CHCTeMBbl 3amuTel [IJIlH c peanmsammeit
HEOOXOMMMBIX MEXaHM3MOB 3aIIMTE! Ha INTAHUPYeMOH K Hcrois3oBanuio mwiargopme COJI B
COOTBETCTBHH C COIVIACOBAHHOMN ¢ 3aKa34MKOM MOJICH YTPO3 M HAPYIIUTEIS.

HcenonuuTens D0oKeH BEITOIHATH HEOOXOIMMYIO HACTPOUKY TAaHHALIX MEXaHU3MOB.

15.2 TpeboraHue k qu3aifHy

Huzaiin CucteMbl DoJsKeH OBITh aIanTHBHBIM Kak A HacTonpHBX 11K, Tak ¥ mis MOOUIBHBIX
YCTPOMCTB JUIS BCEX OCHOBHBIX pasfenoB CHCTEMBI, BEPXHSISL YaCTh M HUKHASI 9acTh CHCTEMBI
SIUHBI [ BCEX CTPAHUI[ ¥ YIPABILIIOTCA (MEHSIOTCS) IEHTPATH30BAHHO.

Cucrema nomkHa mpu3BaHa IOINEpKHBaTh 00pa3 Kommanwm, COBpeMeHHBIH, BH3YaIBHO
IPUBIIEKATENBHEIN U TEXHOJIOTHYHBINA, HO HE HEPETPYKCHHBIM U JTaKOHUYHBINA IU3aiH.

15.3 TpeboraHne K KOMILIEKTANH

Cucrema/TIO momkeH MMeTh NOJIHYIO KOMIUICKTAl[MIO, B KOTOPYIC BXOIUT BECH IIEPEYEHb
38Ka3bIBAEMBIX IMPOTPAMMHEBIX CPEACTB HEOOXOAMMBIX IS IIOJNHOIEHHOrO (yHKIMOHHPOBAHUS
IIpeIaraeMoro peineHus B paMkax tekymero T3. Croumocts Crcremsl HonkHa GOpMHUPOBATHCS
HACXOJIs U3 TTOJTHOH KOMILIEKTAINH,

15.4 TpeGoBanue x HHTErpaIAN

Wurerpanus noJDKHA YYHTBIBATE OCOOGHHOCTH paboThl WHOPACTPYKTYpHl 3akazuWka o
cucremamu Kommannu

16. IlepevyeHs NPUHATHIX COKpANIEHHIT

3aKa34quK | OO0 «UMS» |
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Wcnonnuresnp TIOAPsIHAsA OpraHU3alM, ONpeesIeMast 0 pe3yIbTaTaM
3ampoca NpeajloKeHuH
JlokymeHTaImoHHoe JEeATeIbHOCTD, OXBAaTHIBAIOIIAS OPTaHU3aAIHIO

obecrnieueHne yIpaBIeHNI

(A0Y)

JOKyMEHTHPOBAHUS U YIIPABJICHUA TOKYMEHTALUEH B
mporecce peanusanuy QyHKuui opranusanuu. [ neei
HACTOSIIEr0 IPOEKTa — COBOKYIHOCTH IIPOIIECCOB paboOTEI ©
JOKyMEHTaMHU 3aKa3zyrKa, BKIIIOYAIOIas co3IaHume,
pErHCTpaLUIo, COIJIaCOBaHME, HCIIONHEHNIE, apXHBHPOBAHIE
Y apXMBHOE XPAHEHUE PA3IMYHBIX BHJIOB JOKYMEHTOB
(BXOZAMUX, HCXO/IAIINX, BHY TPEHHHUX )

Cucrema 35IeKTPOHHOTO
TokymenToobopota (CO/])

HHQOPMaLMOHHAS CUCTEMA, 00ECIIeYHBAIONIas B
3JIEKTPOHHOM BHJE IIPOLECCH] TOKYMEHTAIIOHHOTO
obecIieueHus yIpaBIeHAS X KOHTPOJIS HCIIONHUTEIBCKOM
JACIIATUTHHEI

Wndpactpykrypa

KOMILIEKC MPOrPaMMHBIX U allllapaTHBIX CPEICTB, JIMHUH
CBSI3Y, NIPOLENYD, U T.II., O0ECIIEUHBAIOIINX OCHOBY IS
GyHKIMOHUPOBAHUS HHOOPMAIIMOHHBIX CEPBUCOB
3axa3yuka

KoHTpons HCIIOMHATENECKOM
JTUCIUTUTAHEL

COBOKYIIHOCTH JXEHCTBHU IIO KOHTPOIIO CPOKOB,
PE3yIbTATOB UCITONHCHUS 3aJaHui, Ha3HAUeHHBIX
ucnonauTensM. B repmunax COJI — Habop HHCTPYMEHTOB
(0T4ETOB, HAIOMUHAHUH, YBEAOMIICHUH, PEICTABICHHUM 1
T.J1.), IPEIHA3HAYCHHBIX JIJIs OCYIECTBICHUS 3144
KOHTPOJIS UCTIONTHUTEILCKON TUCIIUTIINHE]

Bxonmsumuit nokymMeHT

HAOKYMCHT, HOHy‘IeHHHﬁ OT BHCIOHCIO 10 CTHOUICHHUIO K
3aKa3T{I/IKy KOHTparcHTa — OpraHu3anuu, @HSI/I‘IGCKOTO JIAIIa

Hcxonsamuit TOKYMEHT

JOKYMEHT, IIpeTHa3HAYCHHBIH JIJIs BHEIIHETO 110
OTHOIIECHHIO K 3aKa34YUKy KOHTpareHTa — OpTaHu3aliiy,
GHU3UYECKOro uma, ohOPMICHHBIN Ha ODHUIHATEHOM
OnaHke 3aKa3unka

Oprasn3alnoHHO-
pacopsAAUTEIbHBIN JTOKYMEHT

IOKYMEHT, IIpeTHa3HAYECHHBIH IS BHY TPSHHUX
noxydaresneit 3aka3zunka, QUKCUPYIOIIUl peleHus
aJIMUHHUCTPATUBHBIX ¥ OPraHU3AIMOHHBIX BOIIPOCOB

CrryxeOHas 3amucka

OCHOBHOM JIOKYMEHT, Tpe{Ha3HAYCHHBIN ISl BEICHUS
BHYTpPEHHEH [IEPENKCKY IIPH PEIISHNH BOIPOCOB B paMKax
XO3HCTBEHHOH JHEATCIPHOCTH 3aKa3unKa

Ionyuarens (Axpecar)

COTPYAHUK 3a1<a3q1/11<a, KOTOpOMY a/IpeCOBaH AOKYMEHT

JIOKYMEHTA
Wcnonuurens 3ananuii / COTPYIHUK, OTBETCTBCHHBIN 32 BBINIOIHCHUE 3aJaHNH,
JOKYMEHTOB Ha3HAYECHHBIX Ha OCHOBAHUM JOKYMEHTOB

Cornacyromuit (Busupyrormuit)

COTPYIHUK, YIIOTHOMOYEHHBIH COrTacOBBIBATh
(BU3UPOBATDH) JOKYMEHTEI

Kaprouxka / Perucrparnmonsas
KapTouKa

Snement CI/I, coxepxxammit HaGop arpubyToB,
XapakTepU3YIOIMUX KOHKPETHBIN 00beKkT COJ]

Buzasr xaprodex

OIIpeZIeNIEHHBIE HACTPOHKaMK Pa3HOBUAHOCTH KapTOUeK
CO/l, Hocsiye yHUKAIBHBIC MIMEHA U XapaKTEPUCTHKY

KapTqua AOKYMCHTA

anement CO/I, comepxamuit Habop aTpubyTOB TOKYMEHTA
OTIpEeNIENIEHHOTO BIAa (3MEKTpoHHas GopMa perucTpannn
JIOKYMEHTA)
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Kaprouxa
KOHTPareHTa/coTpyAHHKA

anemenT COJl, conepxammuit Habop aTpudyToB
KOHTPAareHTa/CoTpyIHUKA

Kaprouka 3amauu (3a1aya)

anemeHT COJI, conepxanmii Habop aTpubyTOB 3a1auM,
BKITIOYAs MHPOPMAIIHMIO 00 HCIOMHUTENNX, NX 3aJaHUsIX,
CpOKax MCIIONHEHHS ¥ Ip. HapaMeTphl HCIIOTHEHHS

Kaprouka 3ananus (3amanue)

anemerT COJI, comepxarmuii Habop aTpubyTOB 3aTaHus Ha
UCIIOJIHEHKE, O3HAKOMIICHHE, U T.JI., HA3HAYCHHOTO OIHOMY
KOHKpETHOMY ucnonauTemo. ObecrneunBacT BO3MOKHOCTD
00paTHOH CBs34 — BBOJIA 0T4YeTa 00 HCHOIHECHIHN 3aaHus

JIOKyMeHT-OCHOBaHHE

3JIEKTPOHHBIA JOKYMEHT, Ha OCHOBAHUH KOTOPOIO
dopmupyrorces Kaprouku 3amay u Kaprouku s3ananunit

Cocrosgnue JOKYMCHTa

XapakTepHCTHKA NOKyMeHTa B COJ], KoTopas OnmUChIBAET
3Tall €ro XHU3HEHHOTO ITHKJIa (HapUMep, «Ha
PErUCTPaLUNY, «Ha COTTIACOBAHUU Y, U T.11.). Moxer
IIPHACBAMBATHCS JOKYMEHTY aBTOMATHICCKH TIPH
BBINOJIHEHMH T10JIb30BATENIEM OTIPECICHHBIX OEPaIIHiA,
1100 BEIOMPATECS MONTE30BATENIEM BPYUHYIO U3
onpepeneHHoro Hacrpoikamu COJl mepeunsa

Yeenomienue (CoobmieHue)

nH(QOpPMAITMOHHOE COOOIICHHUE, TI0TyYaeMOe
nonp3oBaresneM COJI mpu HACTYIUICHUH Pa3IMIHbBIX
coOpITHH, hukcupyemerx COJ]

[Tamka uMeHoBaHHas obnacte COJI, ucnosp3yemas 1
OpraHu3alvy XpaHeHusI KapToueK, 100 APYTIHUX Marox
[Mpencranienue HacTpauBaeMas Tadiuna B 00JacTH IpocMoTpa

COZIEP’)KAMOTO TIaNKH, B KOTOPO oToOpaKaercs
uHOPMAITHSI O KapTOUKax

IouckoBslit 3amrpoc

Hacrpauaemsiil 00bexT rutardopMbl aBTOMATH3ANUH,
IpefHa3HAYSHHBIH T TOUCKa KapTOYeK o uX aTpudyTram
(em. KapTouka)

HUcnonuenue

IpoLeAypa BBIOTHEHNUS 3aanus Mcnonaurenem

Paccmotpenne

mporenypa paccMoTpeHus fokymenTa [lomyuarenem u
IPUHSTHUS Ha OCHOBAHUH JOKYMEHTA YIIPaBICHICCKUX
pewenuit. Kak npasuio, npuHATHIE pelieHAs QUKCHPYIOTCS
B Bune Pesomonuu. B COJI mia peanuzanuu PaccMoTpeHus
JIOJKeH MCIIOIB30BATLCS CICIMAILHEI BU 38 aHIi
[onmyuaTento, 115 BEIIOMHEHUS KOTOPHIX HEOOXOIUMO
BHECTH PE3VJILTAT PACCMOTPEHIS B OTYET 110 38TaHHIO

Pesomonus

PEKBH3UT, COCTOSANINNA U3 HAAIMUCH Ha JOKYMEHTE,
CIIEJTAaHHOH JOJKHOCTHBIM JIUIIOM (€r0 JOBEPEHHBIM
JHULOM) B COMIEpIKAIEil MPUHSATHIC MM PEICHUS 110
JIOKYMEHTY

OsgaxoMileHue

IIpoucaypa O3HAaKOMJICHU ACHOJIHUATCIA ¢ TOKYMEHTOM

Cornacosanue

IPOIIECC PACCMOTPEHHS JIOKHOCTHBIMHY JIMIIAME TIPOEKTa
COTTaCyeMOr0 JOKYMEHTA C HENbI0 IPHUHATHS PEIICHUS
(Cornacopanue/OTKIOHEHNE), HATIPABIICHHUS ABTOPY
3aMedaHuil K IOKYMEHTY, CO3/IaHuUI HOBBIX Bepcuil
JIOKYMEHTa (TIpH HEOOXOHMMOCTH )

MapiipyT coryiacoBaHUs

IIOCIIEAOBATEIBHOCTD (TTOPAIOK) YIACTHS COTIIACYIOIITHX
JIUI B IPOIIECCE COTTIACOBAHUS
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ITocnenoBarensHoE
COIJIacoBaHUE

THII COT'IacoBaHus, IIPH KOTOPOM COrIacyIrouye auLia
BBIIIOJIHAIOT COITIACOBaHUE IIOCICA0BATCIIHHO, IIpHYEM
COIIaCOBAHHC CICAYIOIICIO HAYNHACTCA TOJILKO TI0CTIE
IIPHHATHS IIPEABIAYINNM DCIICHUSI «Cormacosano

HapannenLHoe corjiacoBanuc

THII COTIaCOBaHUs, IIPH KOTOPOM COTJIaCYIOIIHE JIHUIla
BBIIOJIHAIOT COTJIACOBAHMEC OJHOBPECMCHHO

Huxr cornacoBanus

TIOBTOpIACMAs 110 H€06XOIII/IMOCTI/I JacTh Mapuipyra
COorjiaCoBaHuA

DTain cornacoBaHusL

HaCTk MapHIpyTa COrIacOBanMs, KOTOpasA XapaKICpU3yeTCs
COOCTBEHHBIM THIIOM COTJIACOBAHUS — IIOCJICAOBATCIIBHBIM
WM NapajilciabHbIM

http://portal.ums.uz/

BryTpenunii nHGOpMaUHOHHBIA TOPTAT KOMITAHAA

1C 1C:Ynpapnenue IpoH3BOACTBCHHBIM IPEALIPHIATHEM,
penaxmus 1.2,
CKVY ] Cucrema KOHTPOIIst yIIpaBIeHus JOCTYIIOM
APM aBTOMAaTH3UPOBaHHOE pabouee MecTo
bJ1 0aza JaHHBIX
CYB]] CHUCTEMA YIIpaBIEHUs 0a3amMu JaHHBIX
JOY JOKYMEHTAIIHOHHOE 00ECIIeUCHIE YIIPaBIICHHS
OPJ1 OpraHM3alMOHHO-PacIOPSANTENBHBIA JOKYMEHT
PK perucTpanuosHasl KapToyka
211 2JIEKTPOHHAS TTOLIINCH
06 ONBITHAS SKCILTY aTallus
17 Ilepeyens npunoxkenmit

ITpunoxenueNel — Xapakrepructuka o0bexTa HHOOPMATH3ALIH
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PykoBoauTe b MPOEKTa: A
IMupextop o UT JTUT Th ' AB. CTexiHOB
COI'TACOBAHOW»:

[TepBoIii 3aMECTHTEND FEHEPATIEHOTO JUPEKTOPA IO
skoHOMuKe U ¢purancam OO0 «UMS»
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«L3» 02 2024 r.

ot
3aMeCTUTEND FEHEPATFHOTO AUPEKTOPA I10 TEXHUKE U

HUT OO0 «UMS»
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& oZ 2024 .
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— B.A. Onvmatos
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Jupexropa mo 3akynmkam OO0 «UMS»

Q Z’E M.M. ITupuazapos

«47» COF 2024 r.
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000 «UMS»
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